Town of Acton
472 Main Street
Acton, MA 01720

Telephone (978) 264-9606
Fax (978) 264-9630

Information Technology

To: Steve Ledoux, Town Manager
From: Mark Hald, I.T. Director

Date: January 11, 2010

Re: Annual Town Meeting Warrant

Regarding the format and timeline of the Warrant, | offer the following suggestions and
timeline for submitting material.

Assembly of the Warrant is done in Microsoft Word. Therefore, the best format for
submissions is also Microsoft Word. Rich text format documents are also fine, but Acrobat
PDFs are not useful.

The Warrant’s text is primarily the Times New Roman font in 12 point size. Submissions should
also use this text format or will be converted to it.

When using images or sketches, the images should be placed in-line with the text where
desired. If this is not possible, indicate in an obvious form, such as bold, red text in brackets, a
description of the image and supply it by e-mail attachment.

Charts or spreadsheets should be embedded with the source data. Again, if this is not possible,
indicate what is supposed to be where, supply the data by attachment, and we will insert it.
“Pictures” of these types of objects are far more difficult to manipulate in terms of size and
position when formatting.

Each Article follows a routine outline. Below is a sample:
ARTICLE XX * ARTICLETITLE
(Majority vote)
To see if the Town will vote...

, or take any other action relative thereto.

SUMMARY
This Article ...
Direct inquiries to: Name, Title
E-mail address / Phone number
Selectman assigned: Name: bos@acton-ma.gov
Recommendations: Board of Selectmen Finance Committee

[Continued...]



Below is an outline of dates leading up to the printing and posting of the 2010 Annual Town
Meeting Warrant.

"Substantial Completion" _
eFriday, March 5

¢ All significant additions, deletions and ordering of the Warrant
are complete

Board of Selectmen «Monday, March 8

*The last scheduled meeting of the Board to make final changes
to the Warrant and article recommendations

Finance Committee
eTuesday, March 9

*The last scheduled meeting of the Finance Committee to make
final article recommendations

Deliver to Printer & Post «Thursday, March 11

eWarrant must be delivered to the printer. Four days are
required (Friday, Monday, Tuesday and Wednesday) to print
10,000 copies. Printing always begins the day after delivery

eWarrant is legally Posted in the usual places and the web site

Delivery by Post Office eThursday, March 18

eWarrants delivered to residences and post office boxes over
three days (Thursday, Friday, Saturday)

All Warrants Delivered «Monday, March 22

eWarrants are to be delivered to residences and post office boxes
fourteen days ahead of the Town Meeting (approximately seven
days before the Election)

Town Election eTuesday, March 30
el egal Start of Town Meeting

Town Meeting *Monday, April 5
#2010 Annual Town Meeting begins

Attached to this memo are a list of upcoming committee meetings by month and draft article titles as
of today.

Regards,

A



Committee Meetings by Month

e 7th  Community Preservation Committee, AB

Regional School Committee
e 11t Board of Selectmen
e 12t Finance Committee
e 14"  Community Preservation Committee
e 19t Planning Board

e 21t  Community Preservation Committee,
Acton Public School Committee

e 25t Board of Selectmen
e 26t Finance Committee
¢ 28t Community Preservation Committee

February
_ e Qnd P|anning Board

o 4th Community Preservation Committee,
AB Regional School Committee

e 8" Board of Selectmen

e 9" Finance Committee

e 11t Community Preservation Committee
e 16"  Planning Board

¢ 18" Community Preservation Committee
e 22" Board of Selectmen

¢ 23 Finance Committee

¢ 251" Community Preservation Committee,
Acton Public School Committee

e 2" Finance Committee, Planning Board

e 4th  AB Regional School Committee

e 8th  Board of Selectmen

e 9" Finance Committee

e 11"  Community Preservation Committee
e 16"  Planning Board

e 18t  Acton Public School Committee

e 22" Board of Selectmen

¢ 23  Finance Committee

¢ 251" Community Preservation Committee
¢ 29t Board of Selectmen



2010 Annual Town Meeting Warrant Worksheet (1/11/2010 Draft)

Warrant Town Meeting: Motions & Presentations
* = Consent, # = Citizens Petition Selectmen Finance Committee Staff Vote
| | Number | Consent Title Page | Assigned | Recommendation | Assigned | Recommendation | Assigned | Required Presentation Appropriate Taxation NESWC | Free Cash Other CPA Ent/Rev

Changes Since Last Issue are Highlighted

1 Choose Town Officers

2 Budget Transfer

3 Council on Aging Van Enterprise Budget

4 Nursing Enterprise Budget

5 Septage Disposal Enterprise Budget

6 Sewer Enterprise Budget

7 Ambulance Enterprise Fund

8 Recycling and Transfer Station Enterprise Budget

9 Self-Funding Programs (Revolving Funds)

10 Town Board Support — Acton-Boxborough Cultural Council

11 Town Operating Budget

12 Fund Collective Bargaining Agreement(s)

13 Capital Improvements

14 Accept Meals Tax Legislation (?)

15 Acton Public Schools Budget

16 Acton-Boxborough Regional School District Assessment

17 Minuteman Regional School District Assessment

18 Minuteman Capital (?)

19 Community Preservation Program — Direct Appropriations from Fund Balance
20 8 Piper Lane 'cleanup' Option 1: Allow Entire Property to be Sold with Restrictions
21 8 Piper Lane 'cleanup' Option 2: Purchase 6 Piper Lane

22 Suburban Mobility - Transportation Advisory - Second Year Grant Match

23 Military Differential Pay

24 \Accept Chapter 43D - Expedited Permiting/Stretch Code (Green Advisory Board)
25 Land Acquisition, Bruce Freeman Rail Trail Right of Way

26 Land Acquisition, Windsor Ave - Citizens Petition

27 Amend Town Bylaws - Ch. E40 - Sump Pump Discharge onto Right of Way

28 Amend Town Bylaws - Ch. U - Discharges to Municipal Storm Drain System
29 Amend Zoning Bylaw — Allow Outdoor Retail Sales

30 Amend Zoning Bylaw — Temporary Signs

31 Amend Zoning Bylaw — Adopt FEMA Flood Insurance Rate Maps

32 Accept Sidewalk Easement(s) - Sidewalk Committee

33 Accept Sidewalk Easement - 239 Arlington Street (Tulip Tree of Spruce Street)
34 Accept Street(s) - Robbins Mill

35 Amend Town Charter - Council on Aging Membership Terms, 1 year to 3 year
36 Hear and Accept Reports

37 Highway Reimbursement Program (Chapter 90)

38 Insurance Proceeds

39 Gifts or Grants

40 Federal and State Reimbursement Aid

41 Performance Bonds

42 Sale of Foreclosed Properties

43 Elderly Tax Relief — Reauthorize Chapter 73 of the Acts of 1986




