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Christine Joyce ~T7)iz~~

From: Ann [annsmail4~gmail.com]

Sent: Wednesday, July 07, 2010 10:47 AM

To: Christine Joyce

Subject: re: New DRB charter + old for mtg on 12th

Hi Christine —

--Here’-s-the-new-DRAFT DRB-chartr forth~meetirigonthe
12

th• (the packEt)
I’ve also attached the OLD if anyone enquires about that.

Thanks for everything.

Ann
978 790 7776

7/7/2010



DESIGN REVIEW BOARD CHARTER
February26,2007

May 19, 2010 revised

Purpose

Themissionof theDesignReviewBoard (DRB) is to promoteattractivepedestrian-friendlydevelopment
that enhancestown character,propertyvaluesandoverallqualityof life for residentsof theTown.

As partof this mission,theBoardpublishesDesignReviewGuidelines.Theseguidelinesshowthe
directionActon wantsdevelopmentto takein the future. They suggestwaysfor developmentto be
contextuallysensitive,respectingthe Town’suniquepastandhistoric building traditionswhile beingopen
to all stylesof designand architecture.TheGuidelinesform the basisfor DRB review of all projects.The
DRB is availableto review commercialprojects,municipal projects,residentialprojectsoffour-units or
more orothertown projectsasrequestedby the Boardof Selectmenor otherTown boardsor departments.

Membership

Thel3oard of Selectmenwill appoint a DesignReviewBoard,consistingof five full membersandtwo
associatemembers.Two of thesememberswill bea PlanningBoardMemberanda PlanningBoard
Alternate.All memberswill be Acton residentswith a professionalbackgroundor general interestin the
following areas:

• Architectureor Planning
• Real EstateDevelopment
• LandscapeArchitectureand Design
• InteriorDesign
• GraphicDesign
• Civil Engineering
• LandUseLaw

Process

Upon referral to theORB by theBoardof Selectman,Zoning Boardof Appeals,orPlanningDepartment,
the applicantshouldappearbeforetheDRB andpresentdrawingsandrenderingsof theprojectaswell as
photosof existingcontext. It is recommendedapplicantsmeetwith the DRB as earlyas possiblein the
developmentprocess.



Boardmemberswill makesuggestionsregardingthe designof the projectincludingpossiblechangesto
makeit more consistentwith theDesignReviewGuidelines.Follow-upmeetingsshallbe scheduledas
deemednecessaryby theDRB or recommendedby otherBoards.

All DRB commentson the ProposedProjectwill becompiledin aMemo,forward to the referringBoard,
theApplicant,and postedon theTown websitefor public access.

All DRB meetingsareopentothe public.

Administration -

Decisionsof the Board shallbeconsistentwith the intentandpurposeof~theDesignReviewGuidelinesand
Town MasterPlan. TheDRB mayperiodicallyreviseandamendtheDesignReviewGuidelinessubjectto
Boardof Selectmenapproval.

TheDesignReviewBoardshallfollow all Town bylawsand Stateregulationsfor theOpenMeeting
Processincludingpostingrequirements,public hearings,recordkeeping,quorums,recordingof minutes,
etc.TheBoard shalladoptRulesandRegulationsto governtheir activitiesandmeeton aregularbasis
twice monthly.

TheDesignReviewBoard,or designatedmembers,shallbe availableto meetinformally with applicantsor
potential applicants.TheDesignReviewGuidelinesshallbepostedon theTown’swebsite.Copiesof the
DesignReviewGuidelinesshall bemadeavailableto all relevantTown Departmentsfor distributionto
potentialapplicants.

TheDesignReviewBoardshall electannually from theirmembershipa Chairperson,Vice-Chairperson,
andClerk. TheBoardshall be responsiblefor all administrativetasksas~pciatedwith their dutiesandnot
rely on support from Town staff.

TheDesignReviewOoardChair shallremainincontactwith theBoardof SelectmanLiaison.

Full membersof the Boaf~dWill beappctintedto threeyeartermsandAssociatemembersto a oneyearterm.



DRAFT DESIGN REVIEW PROPOSAL
February26,2007

Purpose

To establisha DesignReviewBoardfor thepurposeofstreamliningtheapprovalprocessfor commercial
developmentwhile promotingattractive,pedestrian-friendlydevelopmentthat enhancesthe overallquality
of life for residentsof theTown. TheDesignReviewBoardshallservethe Boardof Selectmenin an
advisorycapacityby reviewingandcommentingon proposedSpecialPermitapplicationssubmittedtothe
Town.

As partof this mission,theDesignReviewBoardpublishesDesignReviewGuidelinesfor Commercial
Development.Theseguidelinesshowthegeneralpublic aswell aspotential applicantsthe directionActon
wantsdevelopmentto takein thefuture. Theguidelinessuggestways for commercialdevelopmentto be
contextuallysensitive,respectingtheTown’s uniquepastand historic building traditionswithoutbeing
enslavedor“frozen in Time” by them.

Membership

The Boardof Selectmenwill appointaDesignReviewBoard,consistingof 5 full membersand2 associate
members.Membershipwill be comprisedof Acton citizenswith a backgroundor interestin the following
areasof expertise:

• ArchitectureorUrbanPlanning
• CommercialRealEstate
• LandscapeArchitectureandDesign
• InteriorDesign
• GraphicDesign
• Builders/ConstructionProfessionals
• PlanningBoard Member
• Citizen at Large
• LocalBusinesspersonorCommercialPropertyOwner

Process

Priorto filing an applicationfor a SpecialPermit it is recommendedthat the applicantpresentconcept
drawings,and/orphotosof theproposedprojectand meetwith theDesignReviewBoardfor a preliminary



discussion.Board memberswill reviewthe proposalandmakesuggestionsregardingthe designof the
project includingpossiblechangesto makeit moreconsistentwith theDesignReviewGuidelinesand
citizenpreferences.Follow-up meetingsmaybescheduledas desiredandapplicantsare invited to return
for further input atanytimein theprocess.It is recommendedthat all permit applicantsandthosemaking
exterioralterationsto their commercialpropertycomebeforethe DesignReviewBoard.

The applicantmay then revisetheirdesignandpresentit to relevanttownboardsanddepartmentsfor
further review. This input can thenbeusedby theapplicantto developand submitaformal application.

— -—- --TheDesign-Review-Board-willreceivea-copy-of the final--Special-Permit-application,review it--and
promptlysubmitwritten commentsto theBoardof Selectmenasis currentlydoneby all advisoryboards.
TheSelectmenshall considerthesecommentswhenrenderingtheirdecisionregardingtheapplication.

Administration

The DesignReviewBoard shallbe familiar with all zoning bylaws,historic districtguidelines,overlay
districts,wetlands,andwastewaterrequirements,and consultwith theothertown boardsasnecessaryto
review an application.TheBoard shouldavoid recommendationsand decisionsthat arein conflict with
otherstandingTownbylawsand Stateregulations.Decisionsof theBoardshallbe consistentwith the
intent andpurposeoftheDesignReviewGuidelineswhich theBoard mayreviseandamendperiodically.

TheDesignReview Boardshall follow all Town bylaws and Stateregulationsfor the OpenMeeting
Processincludingpostingrequirements,public hearings,recordkeeping,quorums,recordingof minutes,
etc. TheBoard shalladoptRulesandRegulationsto governtheiractivities and meeton a regularbasis
twice monthly.

The DesignReview Board,or designatedmembers,shall be availableto meetinformally with applicantsor
potential applicants.TheDesignReview Guidelinesshall bepostedon theTown’s websiteand updatedas
it is revisedandamended.Copiesof theDesignReview Guidelinesshall be madeavailableto all relevant
Town Departmentsfor distribution to potentialapplicantsfor a SpecialPermit.

The DesignReviewBoardshall electannually fromtheirmembershipa Chairperson,Vice-Chairperson,
and Clerk. The Boardshall beresponsiblefor all administrativetasksassociatedwith their dutiesandnot
rely on supportfrom Town staff.

Full membersof the Boardwill beappointedto 3 yeartermsand Associatemembersto a 1 yearterm.

Summary

Theobjectiveof the DesignReviewBoardisto helpalign commercialprojectswith the goalsand
objectivesasstatedin theTown’s MasterPlan,citizenpreferencesurveysandotherplanningdocuments.
Thepurposeof theDesignReviewGuidelinesis to helpcommercialpropertyownersefficiently expend
their resourcesandexpeditethe permittingprocesswith projectsthat will meetwith a high degreeof town
acceptance.Ultimately, thegoal is to saveapplicantstimeand frustration,improvethequality ofnew
development,while enhancingthe long-termarchitecturalcharacterandlivability of theTown of Acton.


