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AVALON ACTON AFFIRMATIVE MARKETING PLAN 

This report offers details ofthe marketing plan and leasing operations for Avalon Acton, 
a multi-family housing development of 380 apartment homes located at 84 Nagog Park in 
Acton, MA. Marketing efforts will begin in earnest during the first week of August 2007. 
Apartment homes will begin occupancy in October 2007. 

Twenty percent ofthe 380 one and two bedroom apartments at Avalon Acton are 
designated as low income affordable housing. The development contains apartments in 
both the towns of Acton, MA and Westford, MA. Therefore, the 20% low income 
affordable designation applies to those apartments in both towns. In addition, ofthe 
affordable designated apartment homes in each town, 70% of them will be for applicants 
that meet local preference criteria. 

As the developer and property manager, AvalonBay Communities will initiate marketing 
efforts that are designed to attract qualified low income applicants to the community in 
order to fill the low income designated apartments. A broad marketing effort will be 
made as these individuals are the least likely to apply. These marketing efforts will 
include those targeting low income applicants directly as well as those targeting the 
broader market. All marketing will be designed to communicate the availability of 
apartments to those who may qualify for those designated as low income affordable. 

Affirmative Marketing Plan and Leasing of Low Income Affordable Housing 

Marketing for the low income apartments will begin approximately 85 days prior to the 
beginning of anticipated occupancy and continue until all apartment homes are leased and 
occupied. It is typical that there are many more applicants for affordable housing than 
there is supply. Therefore, a lottery will be performed to randomly select qualified low 
income applicants for the available apartments. The process will be as follows: 

1. Outreach to Community Agencies and Organizations 
AvalonBay will contact the Local Housing Authorities (LHA) responsible for 
administering Section 8, non-profit agencies responsible for assisting others secure low 
income housing, and other community organizations in order to notify them ofthe 
availability of affordable housing (see appendix A for listing). They will be provided 
with general information including an overall development description, apartment 
description, and instructions on how to apply for inclusion in the lottery (appendix B) 

An application packet will be prepared for low-income applicants and Section 8 
certificate holders who are interested in an apartment at Avalon Acton. The packet will 
contain a cover letter introducing the community, the affordable housing program and 
lottery, AvalonBay's application and qualification standards, and a questionnaire to 
determine local preference. 
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2. Newspaper Advertising 
Advertisements will be placed in local newspapers and minority newspapers announcing 
the availability of affordable housing and the lottery beginning at the latest the Sunday 
prior to the open enrollment period. Appendix C shows the papers being utilized and 
information regarding the advertising schedule. They will state the application period, 
location ofthe development, a general description, apartment size, type of affordable 
housing, what certificates will be accepted, contact information for applying, and 
incorporate fair housing/equal opportunity logo and handicap accessible logo. These 
advertisements will be run for the length ofthe time period for the open enrollment for 
the lottery and will continue until a sufficient number of applications have been received 
to ensure that all available affordable housing apartments will be filled. Appendix D 
shows the copy for the newspaper advertising. 

3. Inquiries and Acceptance of Applications During Lottery Open Enrollment 
(August 6, 2007 - September 8, 2007) 

The open enrollment for inclusion in the lottery will be administered by Avalon's Blue 
Skies Advantage office, which is located in AvalonBay's Boston Regional office at 51 
Sleeper St. This office will be responsible for fielding inquiries regarding the affordable 
housing, sending out application packets, processing incoming completed applications, 
and administering the lottery selection once the open enrollment period has closed. 

To be included in the lottery, completed applications must be returned to the Blue Skies 
Advantage office via mail or fax and must be postmarked or have a fax transmission date 
of no later than September 8, 2007. Those applications dated after the deadline specified 
for the open enrollment period will be placed on a priority need waiting list behind those 
ranked as a result ofthe lottery process. 

4. Application Form 
AvalonBay Communities' standard application, which has been approved by Mass 
Development, will be used for the affordable housing applicants at Avalon Acton (copy 
available upon request). A log will be maintained which records every application made 
by a low-income/certificate holder, with name, date, bedroom size required, and the final 
status ofthe application (accepted, rejected, invalid certificate, e t c . ) . This log will be 
maintained for a period of seven (7) years. 

5. Processing of Applications and Approval 
Applications will undergo the approval process as they are received. AvalonBay 
Communities will determine ifthe applicant meets the income guidelines for low income 
affordable housing or if their Section 8 certificate is valid for the development and will 
remain valid until the time the apartment becomes available. Furthermore, it will be 
determined ifthe applicant meets either the Acton or Westford guidelines for local 
preference. Appendix E shows the form used to determine qualification for local 
preference. 

The low income affordable housing guidelines are based on the income limits published 
at huduser.org. For the apartments in Acton, the very low income limits for the Boston-
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Cambridge-Quincy MA-NH HMFA are used. For the apartment in Westford, the very 
low income limits for the Lowell, MA HMFA are used. 

In the case of Section 8 certificates, the applicant may be required to obtain the necessary 
documentation for AvalonBay from the Agency that issued the certificate in order to 
confirm its validity. 

In addition to income verification, a credit screening and criminal background check are 
included in the application approval process. A copy of AvalonBay's qualification 
standards for those properties in Massachusetts with affordable housing components is 
available upon request. 

AvalonBay will have a thirty (30) day period to process applications. During the initial 
stages ofthe application process, it may be necessary to send a notice to the resident 
indicating the application process is still underway. However, since applications are 
being processed as they are received, it is not anticipated that this will be necessary. 

6. Lottery Selection 
Approved applicants are placed into the lottery for random selection for available 
apartment homes. The selection process will proceed as follows... 

i. Three lottery pools are created. One for all applicants that meet local 
preference criteria for the town of Acton and one for Westford. A third for all 
non-local applicants, 

ii. Each applicant in each ofthe pools is assigned a number, 
iii. Microsoft Excel will be used to generate random numbers in order to 

randomly select applicants from the pool and rank order them by pool, 
iv. The ordered list of applicants from each pool are then divided into one 

bedroom and two bedroom subgroups based on need, not preference. The 
rank order is maintained in the subgroups. 

V. Following the rank order of one and two bedroom subgroups, the available 
low-income affordable apartments will be assigned to the local preference 
applicants first, 

vi. Once the local preference applicant list has been exhausted, the rank order of 
applicants in the non-local pool will be assigned apartment homes. 

7. Notifying Accepted and Assigned Applicants 
AvalonBay will notify applicants accepted for occupancy in writing and will provide 
them with a seven (7) day period to accept or refuse the apartment offer. A copy ofthe 
acceptance letter will be attached to the application and retained by the Blue Skies 
Advantage office. 

8. Notification of Rejected Applicants 
Applicants deemed unacceptable for occupancy of designated low-income affordable 
apartments will be notified in writing with the specific reason(s) for the rejection (see 
appendix F for sample letter) and the appropriate follow-up contact information. 
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Applicants deemed ineligible for occupancy (due to family size, invalidity or absence of a 
certificate, or inability to live independently) will also be notified in writing. 

9. Notification to Accepted but Unassigned Applicants 
Remaining applicants will be informed in writing as quickly as possible that all 
apartments have been committed. The notification will state that they should seek 
housing elsewhere. However, they will be told that AvalonBay will keep their name on 
file should an apartment become available in the future. 

If there are applicants remaining from the initial lottery pool, they will keep their rank 
order on a wait list for future availability at Avalon Acton. Applications that continue to 
be submitted outside ofthe lottery selection will be placed on the wait list behind lottery 
participants in order of their application submission. When an apartment designated as 
affordable is available in the future, applicants on the wait list will be notified ofthe 
availability and asked if they would like to rent the apartment. Should they want the 
apartment, their eligibility based on low-income guidelines and apartment size needed 
will be recertified. 

10. Rents 
Rents will be based on Boston-Cambridge-Quincy, MA-NH HMFA very low income 
levels for apartments in Acton, MA and on Lowell, MA HMFA very low income levels 
for apartments in Westford, MA. Rents will be determined by taking 50% ofthe area's 
gross median income, adjusting it for family size based on HUD standards, divided by 12 
months, and then adjusted for a utility allowance that equates to the maximum rent 
charges. See the general information announcement in appendix B for the Acton and 
Westford low-income affordable rents. 

For those low-income apartments rented to Section 8 certificate holders, the rent (rent 
plus local housing authority established utility allowance) shall be the most recently 
published Section 8 FMR. Section 8 certificate holders may also apply for market rent 
apartments ifthe Agency will approve the market rent. 

Overall Planning and Organization of the Lease-Up _ ^ _ 

In addition to the steps outlined in the previous section that are specific to the affordable 
housing program, lease-up operations will occur on the property that support both the 
affordable housing program and market rent apartments. All apartments not set aside for 
the low-income affordable program are marketed at the attainable market rent levels to 
households who will pay a market rate rent. The marketing effort for these apartments 
will be aggressive. The techniques developed for marketing will be consistent with 
AvalonBay's standard marketing practices 

The following sections describe additional activities, which commence after affordable 
lottery activities have started and approximately four weeks prior to beginning 
occupancy. 
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1. Advertising and Community Outreach 
a. Newspaper Advertisements 
Display and line advertisements will be placed in The Boston Globe, the 
northwest, central mass and west zone papers of The Community Newspaper 
Company, the Lowell Sun, the Community Advocate, and the Action Unlimited. 
All ads will include a 1-800 number that can be tracked so the effectiveness of 
each can be measured. 

b. Apartment Guides 
Advertisements will be placed in The Greater Boston Apartment Guide, 
Apartment Rental Source Magazine, and For Rent Magazine on a monthly basis. 

c. Direct Mail 
A direct mailing of approximately 20,000 post cards announcing the leasing of 
Avalon Acton may occur during the fourth week of September. Possible direct 
mail targets are being considered. 

d. Broker Open House 
Real estate brokers will be invited to conduct business with Avalon Acton. At 
least one open house will be held for brokers to view the community and 
familiarize themselves with it. 

e. Corporate Outreach 
Avalon Acton will become a member ofthe Middlesex West Chamber of 
Commerce. The lead contact with the chamber will be the Senior Community 
Manager, although other members ofthe staff will represent the community as 
well. 

Avalon Acton is located in Nagog Park, which is a commercial business park. 
The Senior Community Manager will visit the local businesses with operations 
within the park, introduce the community and present information about the 
availability of apartment homes. In addition, the Senior Community Manager 
will visit corporations in the vicinity that are listed as part of Boston's top 100 
companies in The Boston Globe in order to conduct similar introductions and 
raise awareness in the area ofthe apartment community. 

f Intemet Advertising 
Avalon Acton will advertise on the intemet. The sites utilized will include: 
AvalonCommunities. com, BostonAvalon. com, Bostonapartments. com, 
Apartmentguide.com, Apartments.com, Move.com, Craigslist.com, Rent.com, 
ForRent.com, MyNewPlace.com, Boston.com, Google Local, yahoo! Local, 
YellowPages.com, SuperPages.com, AskCity.com, HotPads.com, and 
PeoplewithPets. com. 

http://Apartmentguide.com
http://Apartments.com
http://Move.com
http://Craigslist.com
http://Rent.com
http://ForRent.com
http://MyNewPlace.com
http://Boston.com
http://YellowPages.com
http://SuperPages.com
http://AskCity.com
http://HotPads.com
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In addition, keyword searches will be utilized through the major intemet search 
portals (Yahoo!, Google, etc..) 

2. Space Planning 
Leasing ofthe low-income affordable apartments will be conducted by Avalon's Blue 
Skies Advantage office located at AvalonBay's regional office located at 51 Sleeper 
Street, Suite 750, Boston, MA 02210. 

Leasing of market rent apartments will begin September 15, 2007 and be conducted from 
the site ofthe development at 84 Nagog Park, Acton, MA 01720. 

3. On-Site Management Office 
From September 2007 through October 2007, the leasing office will be located in a trailer 
on the property. Once the first building is available for occupancy in October, the 
management office will move into a finished apartment home. In February, the 
permanent leasing office is scheduled to be complete and the management office will 
move into it. 

4. Model Apartment 
The model apartment will initially be located in the first completed building. It will be a 
two bedroom apartment home in a traditional/contemporary design. The model 
apartment may be moved throughout the completion ofthe lease-up for Avalon Acton. It 
may be broken down at the end ofthe lease-up based on demand factors. 

5. Signage 
Signage will be very important for the success ofthe Avalon Acton lease-up. The most 
important factor will be the identification ofthe community, which will be indicated with 
signs at the community entrance and on the community driveway. 

Currently, a soft marketing effort is underway with a banner on the construction fence at 
the entrance to the community. A 1-800 on the banner directs prospects to a general 
mailbox for providing their contact information to Avalon Acton. Those prospects were 
contacted beginning in July. 

Once the community is ready to attract prospects to it, a sign will be placed at the 
entrance to the Nagog Park commercial park to direct prospects to the community from 
Route 2A/119. 

Within the community, signs will direct prospects to the Leasing Office and identify 
available parking for prospects and handicapped individuals. Inside the leasing office, 
state fair housing law signs will be displayed in English and Spanish. 

6. Staff Planning 
The low-income affordable apartments will be leased utilizing AvalonBay's Blue Skies 
Advantage office, which is located at 51 Sleeper St. in Boston, MA. The office is 
comprised of two individuals who are responsible for executing the program as defined 
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earlier in this document. The move-in process for the low-income affordable apartments 
will be administered by the on-site leasing and management staff 

The on-site management office will be staffed with a senior community manager, 
assistant community manager and three leasing consultants. The staff will be responsible 
for marketing the apartment community, leasing market rent apartments, managing the 
community on a daily basis, serving those residents ofthe community and supervising the 
moving in ofall residents into their apartment homes. 

7. Marketing Budget 
The marketing budget and lease-up expenses include but are not limited to: 

a. Leasing consultant training. 
b. Apartment guides and magazines advertising. 
c. Newspaper advertising. 
d. Intemet advertising. 
e. Affirmative marketing activity, including newspapers, circular and any 

affirmative action consultants. 
f Printing of rental brochures and direct mailing pieces. 
g. Printing costs for preliminary applications, verification forms, notification 

letters, etc. 
h. Postage 
i. Fumishing and maintaining the model apartment, 
j . On-site fumishings such as desks, file cabinets, supplies, typewriters, chairs, 

tables, duplicating machines, etc. 
k. Complimentary beverages and snacks for prospects and move-ins. 
1. Telephone, 
m. Answering service fees, 
n. Signage, 
o. Credit bureau fees, 
p. Balloons and other temporary signage, 
q. Doormats. 
r. Open house and other events, 
s. Chamber of commerce membership dues. 

8. Community Brochure 
A community brochure will be available to prospects both during and after lease-up. The 
brochure will include the fair housing and handicapped logos. It will be included in 
mailings sent as part ofthe affirmative marketing and market rate efforts. It will become 
a part ofthe community's ongoing marketing campaign. 

9. Lease-Up Records 
Avalon Acton will maintain records with regard to the processing market applications to 
ensure that they are in compliance with Mass Housing requirements for income 
verification. The records will be maintained for a period of at least seven (7) years. 

- 8 -
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Apartment Inventory Management 

1. Resident Location Plan 
Avalon Acton will maintain a consistent balance of low-income affordable apartments 
and market rent apartments throughout the community. According to the permit 
application, Avalon Acton must make sure that no rental building has less than 14% or 
more than 36% of Affordable Rental Units at any given time. A resident location plan (a 
simple floor plan ofthe community which outlines how the apartments are intended to be 
occupied in order to meet these guidelines will be submitted to Mass Housing for 
approval. 

Furthermore, Avalon Acton is committed to racial integration. It is not acceptable to 
cluster or segregate any identifiable racial or ethnic group within the complex, on either a 
floor or in a specific building. This policy is applicable to both market rate and low-
income affordable apartments. 

2. Acceptance of Apartment Policy 
In order for an apartment home to be accepted from Construction, Management follows 
these steps: 

i. Approximately ninety (90) days prior to the first apartment delivery. 
Management hires and begins to train the on-site Maintenance Manager. The 
Maintenance Manager will work with Construction to learn the construction 
ofthe buildings. 

ii. Management inspects the apartment home five days prior to scheduled 
delivery. Constmction will have apartment homes ready by 8:00am the day of 
inspection. The inspecting Manager will have a one page summary checklist 
on which to note unsatisfactory condition. The Construction Manager will 
have a staff of one cleaning person and one punch-out person to take 
immediate corrective action. Each apartment home is allowed a maximum of 
ten noteworthy items requiring corrective action. If items exceed ten, the 
inspection is rescheduled within the next twenty-four hours. This process will 
be repeated until items are corrected. 

iii. Once accepted by Management, apartment homes are delivered to residents. 

3. Resident Move-In Inspection 
Prior to the resident moving into the apartment, it will be inspected by the Maintenance 
Manager and the Leasing Consultant. The day of move-in an inspection is done with the 
new resident and a person firom the maintenance staff The maintenance associate 
explains to the resident the heating and air conditioning system, the garbage disposal and 
all appliances. In addition, the Leasing Consultant will review the move-in checklist with 
the new resident confirming that the apartment is in acceptable condition. 

- 9 -
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Resident Retention Marketing 

1. Resident Handbook 
The resident handbook is an explanation of what the community offers and suggestions 
for care and enjoyment ofthe community and apartment by the residents. The resident 
handbook should cover the items in the following list, however it is not exhaustive. 

i. Apartment 
a. Appliance operation. 
b. Appliance care. 
c. Careoffioor coverings. 
d. Use of intercom system. 
e. Intmsion alarm operation. 
f. Lock and key care and lockout procedures. 
g. Fire and smoke detector operation information, 
h. Use and care of HVAC units. 
i. Extermination and pest control, 
j . Circuit breaker use. 
k. Pet policy. 

ii. Community 
a. Maintenance services and systems. 
b. Mail and package acceptance. 
c. Parking policies. 
d. Trash and recycling policies. 
e. Fire egress plans. 
f. Management office and hours. 
g. Emergency phone numbers. 
h. Other community resources and contacts. 

The unique characteristics and amenities ofthe community might also be covered in the 
handbook. Illustrations that depict human figures (if any) must show a racially mixed 
population. In addition, the fair housing logo and the handicap accessibility logo will 
appear on the fi"ont page. 

2. Community Functions 

Community functions will be held throughout the year. Examples of function are a pool 
BBQ, a "make your own sundae party" by the pool, a holiday party with light foods and 
soft beverages, and a "Get to Know Your Neighbor" party in the clubhouse. 

-10 
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Local Housing Authorities and Communitv Organizations 
Appendix A 

Mass Access 
18 Tremont St. 
Boston, MA 02108 
p: (617) 742-0820 

CHAPA 
18 Tremont St. Ste.401 
Boston, MA 02108 
(617)742-0820 
contact: Janelle Connelly 
e-mail: jconnelly(^chapa.org 
www.chapa.org/housing lotteries.htm 

MAHA 
197A Centre St. 
Dorchester, MA 02124 
Contact: Chava Hassan 
chassan(a),mahahome .org 

Boston Metrolist 
52 Chauncy St. 
P.O. Box 5996 
Boston, MA 02111-5996 
(617)635-3321 

Acton Housing 
68 Windsor Ave. 
Acton, MA 01720 
p:(978)263-5339 
f: (978) 266-1408 

Westford Housing Authority 
65 Tadmuck Rd. 
Westford, MA 01886 
p: (978) 692-6011 
fi (978) 692-9609 

Littleton Housing Authority 
19 Shattuck 
Littleton, MA 01460 
(978) 486-8833 

Chelmsford Housing Authority 
10 Wilson St. 
Chelmsford, MA 01824 
(978) 256-7425 

Concord Housing Authority 
115 Stow St. 
Concord, MA 01742 
(978) 369-8435 

Boxborough Housing Board 
29 Middle Rd. 
Boxborough, MA 01719 
p:(978)263-1116 
fi (978) 264-3127 

Acton Senior Center 
50 Audubon Dr. 
Acton, MA 01720 
(978)264-9643 
mailto: 472 Main St. 

Cameron Senior Center 
20 Pleasant St. 
Westford, MA 01886 
(978) 692-5523 
mailto: P.O. Box 2223 

Acton Town Hall 
Human Resources 
472 Main St. 
Acton, MA 01720 
(978) 264-9603 

Acton Memorial Library 
486 Main St. 
Acton, MA 01720 
(978) 264-9604 

Citizens' Library 
21 Windsor Ave. 
Acton, MA 01720 
(978)692-5555 

11 
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Appendix A 
Local Housing Authorities and Community Contacts 

Nashoba Valley Medical Center 
Westford Town Hall 200 Groton Rd. 
55 Main St. Ayer, MA 01432 
Westford, MA 01886 (978) 784-9000 
(978) 692-5501 

Emerson Hospital 
J.V. Fletcher Library 133 Old Rd. 
50 Main St. Concord, MA 01742 
Westford, MA 01886 (978)369-1400 
(978) 692-5555 

Central Mass Agency on Aging 
360 West Boylston St. Ste. 216 
West Boylston, MA 01583 
(508)852-5539 
contact: Jermifer Fini 

Central Mass Housing Alliance 
Housing Assistance Program 
7-11 Bellevue St. 
Worchester, MA 01609 
(508) 791-7265 
attn: Kelly Filock 

UMASS Lowell 
Human Resources 
DuganHall 101 
883 Broadway St. 
LoweU, MA 01854 
(978) 934-3560 

Acton School District 
Central Office 
16 Charter Rd. 
Acton, MA 01720 
(978) 264-4706 

Westford Public Schools 
23 Depot St. 
Westford, MA 01886 
(978) 692-5560 

12 
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Appendix B 

Avalon Acton 
NOW ACCEPTING APPLICATIONS 

1 & 2 Bedroom Availability 
Apartments in Acton, MA & Westford, MA 

Professional On-Site Management 
Outdoor Heated Pool • Private Fitness Club 

Low-Income Rents 
Acton, MA 
Garden Style 
Apartments 

1606 1 bedroom: 
2 bedroom: $716 

Acton, MA 
Mid-Rise 

Apartments 
1 bedroom: 
2 bedroom: $731 

Westford, MA 
Garden Style 
Apartments 

1 bedroom: 
2 bedroom: 

15T9 
$697 

Open Enrollment Period Aug. 6, 2007 - Sept. 8, 2007 
All applications received during this period will be pooled for a lottery selection. 

Applications must be postmarked no later than Sept. 8, 2007. 

For application forms contact 
Avalon Blue Skies Advantage 

(866) 736-8013 • dana_sillers@avalonbay.com. 

Please mail or fax completed applications to: 
Avalon Acton 

c/o AvalonBay Communities 
51 Sleeper St. Suite 750 

Boston, MA 02210 
Fax:(617)451-8694 

Acton Income Limits 
(per household) 

$29,450 1 Person: 
2 Persons: 
3 Persons: 
4 Persons: 

$33,650 
$37,850 
$42,050 

Westford Income Limits 
(per household) 

$28,850 1 Person: 
2 Persons: 
3 Persons: 
4 Persons: 

$32,950 
$37,100 
$41,200 

Section 8 Certificate holders encouraged to apply. 
Avalon Bay Communities, Inc. 

^ 

mailto:dana_sillers@avalonbay.com
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Newspaper Uti l ized for Affirmative Marketing 

Publication 

The Boston Globe 
Community Newspaper 
Company (Northwest Zone) _ 

El Mundo (translation) 

Bay State Banner 

Sing Tao (translation) 

Sampan (translation) 

CHAPA Website 

MAHA Website 

Boston Metrolist 

Type 

Newspaper 

Newspaper 

Newspaper 

Newspaper 

Newspaper 

Newspaper 

Internet 

Internet 

Internet 

Racial/Ethnic 
Indentification 

Mass 

Mass 

Hispanic 

African American 

Asian 

Asian 

Mass 
Persons with 
Diabilities 

Mass 

Size 

line ad 

2x3.25 

2x3.25 

2x3.25 

1/8 page 

1/16 page 

web 

web 

web 

Appendix C 

Frequency 

Sun/Th 

Th 

W 

Th 

Sun 

1st/3rd Fri 

Duration 

On-going 

On-going 

On-going 

On-going 

On-going 

On-going 

On-going 

On-going 

On-going 

-14 
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Appendix D 

AFFORDABLE HOUSING AVAILABLE: 
Avalon Acton - 84 Nagog Park Acton, MA 

Avalon Acton is a 380 apartment home community with Professional On-Site Management, 
Outdoor Heated Pool, Prtvate Fitness Club and a 20% low affordable housing program. Now under 
construction, occupancy will begin October 2007.1- and 2-bedrooms available. Apartments are 

located in Acton and Westford, MA. Low income guidelines apply. 

Open enrollment period Aug. 6 - Sept. 8,2007. 
All applications received during this period will be pooled for a lottery selection. 

Application must be postmarked no later than Sept. 8,2007 

For application forms contact 
Avalon Blue Skies Advantage 

(866)736-8013 • dana_sillers@avalonbay.com 

Please mail or fax completed applications to: 
Avalon Acton, c/o AvalonBay Communities 

51 Sleeper Street, Suite 750, Boston, MA 02210 
Fax: (617)451-8694 •www.AvalonActon.com 

Is} 

Acton Income Limits (per household) 
1 Person: $29,450 3 Persons: $37,850 
2 Persons: $33,650 4 Persons: $42,050 

Westford Income Limits (per household) 

1 Person: $28,850 3 Persons: $37,100 
2 Persons:'$32,950 4 Persons: $41,200 

5ecf/OTi 8 CatMcate holders encouraged to apply. Avalon Bay Communities, Inc. 6. 

15-

mailto:dana_sillers@avalonbay.com
http://�www.AvalonActon.com
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Appendix E 

Avalon Acton - Affordable Housing Questionnaire 

First Name Last Name 

1) Please circle the size apartment home you are looking for: One Two 

2) Do you have a Section 8 certificate? Yes No 

3) Please answer the questions in the table on the following page to help determine ifyou meet 
the local preference criteria for the apartment homes in either the Town of Acton or Town of 
Westford. Please note that all questions are optional. 

4) Do you have any special housing needs? If so, please explain: 

5) Do you or a member of your household classify yourself as any ofthe following (please check 
any that apply): 

a) Caucasian f) Cape Verdian 
b) African American g) Other (please specify below) 
c) Hispanic or Latino 
d) Native American or Alaskan Native 
e) Asian or Pacific Islander 

-16 
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Appendix E 

Avalon Acton - Affordable Housing Questionnaire (continued) 

From Question 3: 

Please answer the questions in the table to help determine ifyou meet the local preference criteria 
for the apartment homes in either the Town of Acton or Town of Westford. Please note that all 
questions are optional. 

A. Is at least one member of your household currently a legal resident ofthe Town of Yes No 
Acton? For purposes ofthe Lottery, a person shall be deemed a resident if that person 
has been registered as an Acton resident with the Acton Town Clerk pursuant to G.L. 
c. 51,4, and would be considered a resident under the Uniteed States Census Bureau's 
residency guidelines. 
If yes, list the name ofthe current resident. 

B. Is at least one member of your household either a parent, son or daughter of an Acton Yes No 
resident? 
If yes, list the names ofthe household member and resident and the relatfonship. 

C. Is at least one member of your household an employee ofthe Town of Acton, the Yes No 
Acton Public Schools, the Acton-Boxborough Regional School District, or the Acton 
Water District, and has been an employee fbr a perbd of at least six months at the time 
ofthe Affordable Rental Unit lottery application deadline? 

If yes, list the name ofthe household member, the empfoyer and the dates of 
empfoyement. 

D. Is at least one member of your household currently privately or publicly empfoyed Yes No 
within the Town of Acton and has been so empfoyed fbr a perfod of at least six months 
at the time ofthe Affordable Rental Unit lottery application deadline? 

If yes, list the household member and the dates of empfoyement. 

E. 

F. 

Is at teast one member of your household a Westford resident? 

If yes, list the name ofthe current resident. 
Is at least one member of your household the parent or child of current Westford 
residents? 
If yes, list the names ofthe household member and resident and the relatfonship. 

Yes 

Yes 

No 

No 

G. Is at least one member of your household an employee ofthe Town of Westford? Yes No 

If yes, list the household member and the dates of empfoyement. 

H. Is at least one member of your household a graduate of Westford Academy or Yes No 
Nashoba Valley Technical High School who resided in the Town of Westford at the 
time of their graduation? 

If yes, list the household member and the date of graduation. 
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Avalon Acton 

Appendix F 

NOTICE OF DENIAL OF APPLICATION FOR RESIDENCY 

Community: Avalon Acton 
Date: 

Dear 

Thank you for applying for residency at our community. Unfortunately, at this time your 
application has been denied for the reason(s) below: 

We received an unsatisfactory credit report from the following source: 

Saferent-see attached letter for contact information. 

We have been unable to verify your income. 

Your income exceeds the amount allowed to qualify for an affordable apartment 

home. 

The number of occupants exceeds occupant guidelines. 

Other: It is your right to dispute the accuracy ofthis information. Please contact either the credit 
provider above or those contacts you provided to us for information we used to process 
your application. Please contact me if you have any questions regarding this letter. 

Sincerely, 

Dana Sillers 
Affordable Housing Specialist 
AvalonBay Communities, Inc. 
51 Sleeper Street, Suite 750 
Boston, MA 02210 
Dana_Sillers(^avalonbay.com 

866.736.8013 (toll free) 
617.654.9550 (office) 
617.654.9597 (fax) 

18 
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Building 4000 
Total Apartments 28 
Totai Affordable 6 
% Affordable 21.43% 

Totai 1 bdrm 
Affordable 1 bdrm 

14 
2 

Totai 2 bdrm 
Affordable 2 bdrm 

Building Floor Apt# 
Development 

Unit Type NSF GSF HC HI Affordable 
4 0 
4 0 

4F"' 
, ,^ „. , , 

4 1 
4 1 
4 2 

: 4 2 
4 2 
4 2 
4 3 
4 3 
4 3 
4 3 
4 0 
4 0 
4 1 

1- , 4 1 ' _ 
4 1 

! 4 1 
4 2 
4 2 

t >••:/'; V4 2 ; : ? ' " - - ; 
4'2 
4 3 
4 3 
4 3 
4 3 

4102 BB-2 
4103 AB-2 
4 1 i r B B - 2 
4112 BB-2 
4113 AB-2 
4114 AB-2 
4121 BB-2 
4122 BB-2 , ,;; 
4123 AB-2 
4124 AB-2 
4131 BB-2-L 
4132 BB-2-L 
4133 AB-2-L 
4134 AB-2-L 
4202 AB-2 
4203 BB-2 
4211 AB-2 
4212 AB-2 
4213 BB-2 
4214 BB-2 
4221 AB-2 
4222 AB-2 

" ' : ' . ' . 4223 ;BB-2 
4224 BB-2 
4231 AB-2-L 
4232 AB-2-L 
4233 BB-2-L 
4234 BB-2-L 

999 
651 
999" . 
9 9 9 " 
651 
651 
999 
999 ';.: -
651 
651 

1173 
1173 
795 
795 
651 
999' ""'"""• 
651 

65,1 ..; 
999" ' " 
9 9 9 .;':•• • 

651 
651 
999 ,-
999 
795 
795 

1173 
1173 

1059 
723 

: " T059'HC 
"1059 

723 
723 

1059 
1059 

723 
723 

1233 
1233 
867 
867 

,.• • 723 HC 
1059 " 
723 

• . 7 2 3 . , . 
1059' • 

:;̂ ^̂ "1059 ••• 
723 
723 

V659 -r v̂ ' 
T059 

867 
867 

1233 
1233 

HI 

AL 

AL 

AL 

AL 

AL 
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Building 6000 
Total Apartments 
Total Affordable 
% Affordable 

28 
6 

21.43% 

Total 1 bdrm 
Affordable 1 bdrm 

14 
2 

Total 2 bdrm 
Affordable 2 bdrm 

Building Floor Apt# 
Development 

Unit Type NSF GSF HC HI Affordable 
6 0 
6 0 
6 1 
G T 
6 1 
6 1 
6 2 ' 
6 2 
6 2 
6 2 
6 3 
6 3 
6 3 
6 3 
6 0 
6 0 
0 1 
6 1 
6 1 
6 1 
6 2 
6 2 
6 2 
6 2 
6 3 
6 3 
6 3 
6 3 

6102 BB-2 
6103 AB-2 

J ,.„6111 BB-2 
•"•61*12 BB-2 "' 

6113 AB-2 
6114 AB-2 
6121 BB-2 
6122 BB-2 
6123 AB-2 
6124 AB-2 
6131 BB-2-L 
6132 BB-2-L 
6133 AB-2-L 
6134AB-2-L 

'6262 AB-2 
6203 BB-2 
621*1 ' A B - 2 

6212 A B - 2 

6213 BB-2 
6214 BB-2 
6221 AB-2 
6222 AB-2 
6223 BB-2 
6224 BB-2 
6231 AB-2-L 
6232 AB-2-L 
6233 BB-2-L 
6234 BB-2-L 

999 
651 
999'' -„; 
999 
651 
651 . ,,. 

" 999 

999 
651 
651 

1173 
1173 

795 
795 
651 
999 
651 
651 
999 
999 
651 
651 
999 
999 
795 
795 

1173 
1173 

1059 
723 

rf<.:"'l059 
1059 
723 
723 

i059 
1059 

723 
723 

1233 
1233 
867 
867 
723 

1059 
723 HC 
723 

1059 
1059 
723 
723 

1059 
1059 
867 
867 

1233 
1233 

AL 

AL 

AL 
AL 

AL 

AL 



Building 7000 
Total Apartments 
Totai Affordable 
% Affordable 

42 
13 

30.95% 

Total 1 bdrm 
Affordable 1 bdrm 

14 
9 

Total 2 bdrm 
Affordable 2 bdrm 

Building Floor Apt# 
Development 

Unit Type NSF GSF HC HI Affordable 
7 0 
7 0 
7 1 
7 1 
7 1 
7 1 
7 2 
7 2 
7 2 
7 2 
7 3 
7 3 
7 3 
7 3 
7 0 
7 0 
7 1 
7 1 
7 1 
7 1 
7 2 
7 2 
7 2 
7 2 
7 3 
7 3 
7 3 
7 3 
7 0 
7 0 
7 1 
7 1 
7 1 
7 1 
7 2 
7 2 
7 2 
7 2 
7 3 
7 3 
7 3 
7 3 

7102 BB-2 
7103 AB-1 
7111 BB-2 
7112 BB-2 
7113 AB-1 
7114 AB-1 
7121 BB-2 
7122 BB-2 
7123 AB-1 
7124 AB-1 
7131 BB-2-L 
7132 BB-2-L 
7133 AB-1-L 
7134 AB-1-L 
7202 BB-2A 
7203 BB-2A 
7211 BB-2A 
7212 BB-2A 
7213 BB-2A 
7214 BB-2A 
7221 BB-2A 
7222 BB-2A 
7223 BB-2A 
7224 BB-2A 
7231 BB-2A-L 
7232 BB-2A-L 
7233 BB-2A-L 
7234 BB-2A-L 
7302 AB-1 
7303 BB-2 
7311 AB-1 
7312 AB-1 
7313 BB-2 
7314 BB-2 
7,321 AB-1 
7322 AB-1 
7323 BB-2 
7324 BB-2 
7331 AB-1-L 
7332 AB-1-L 
7333 BB-2-L 
7334 BB-2-L 

999 
650 
999 
999 
650 
650 
999 
999 
650 
650 

1173 
1173 

794 
794 

1016 
1016 
1016 
1016 
1016 
1016 
1016 
1016 
1016 
1016 
1190 
1190 
1190 
1190 
650 
999 
650 
650 
999 
999 
650 
650 
999 
999 
794 
794 

1173 
1173 

1059 
707 

1059 HC 
1059 
707 
707 

10.59 
1059 
707 
707 

1233 
1233 
851 
851 

1076 
1076 HC 
1076 
1076 
1076 
1076 
1076 
1076 
1076 
1076 
1250 
1250 
1250 
1250 

707 
1059 

707 
707 

1059 
1059 
707 
707 

1059 
1059 
851 
851 

1233 
1233 

HI 
AL 
AL 
AL 

AL 
AL 

AL 
AL 

AL 
AL 
AL 
AL 

AL 
AL 
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Building IOOOO 
Total Apartments 
Total Affordable 
% Affordable 

28 
5 

17.86% 

Totai 1 bdrm 
Affordable 1 bdrm 

28 
5 

Total 2 bdrm 
Affordable 2 bdrm 

Building Floor Apt# 
Development 

Unit Type NSF GSF HC HI Affordable 
10 0 
10 0 ' " 
10,1 
To'i " 
10;i ^ r 7 -
10 1 
10 2 
10 2 
10 2 
10 2 
103 
10 3 
10 3 
10 3 
10 0 
10 0 
,10 i"."7 7"" 
I'ol 
10 1 
10 1 
10 2 
To 2 
10 2 
102 
10 3 
10 3 
10 3 
10 3 

10102 AB-2A 
10103 AB-2 
10111 AB-2A 
10112 AB-2A 
10113 AB-2 
10114 AB-2 
10121 AB-2A 
10122 AB-2A 
10123 AB-2 
10124 AB-2 
10131 AB-2A-L 
10132 AB-2A-L 
10133 AB-2-L 
10134 AB-2-L 
10202 AB-2 
10203 AB-2A 

;• 10211 AB-2 
10212 AB-2 
10213 AB-2A 
10214 AB-2A 
10221 AB-2 
10222 AB-2 
10223 AB-2A 
10224 AB-2A 
10231 AB-2-L 
10232 AB-2-L 
10233 AB-2A-L 
10234 AB-2A-L 

693 
651 
693 
693 
651 
651 
693 
693 
651 
651 
847 
847 
795 
795 
651 
693 
651 
651 "" 
693 
693 
651 
651 
693 
693 
795 
795 
847 
847 

784 
723 
784 HC 
784 
723 
723 
784 
784 
723 
723 
919 
919 
867 
867 
723 
784 
723 
723 
784 
784 

'723 '" " 
784 
784 
867 
867 
919 
919 

AL 
AL 

AL 

HI AL 

AL 
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Building 14000 
Total Apartments 28 
Total Affordable 6 
"/.Affordable 21.43% 

Total 1 bdrm 
Affordable 1 bdrm 

14 
4 

Total 2 bdrm 
Affordable 2 bdrm 

Building 
14 0 
14 0 
14 1 
14 1 
14 1 
14 1 
14 2 
1 4 ' 2 " 
14 2 
14 2 
14 3 
14 3 
14 3 
14 3 
14 0 
14 0 
1411" 
14h_ 
14 1 
14 1 
14 2 
14 2 
14 2 
14 ,2 " 
14 3 " 
14 3 
14 3 
14 3 

Apt# 
Development 

Unit Type 
14102 BB-2 

14103 AB-2 
14111 BB-2 

14112 BB-2 

14113 AB-2 
14114 AB-2 
14121 BB-2 

• 14122 BB"-2" 

14123 AB-2 
14124 AB-2 
14131 BB-2-L 

14132 BB-2-L 

14133 AB-2-L 
14134 AB-2-L 

14202 AB-2 

14203 BB-2 
'14211 AB-2' 

14212 AB-2 , 

14213 BB-2 
14214 BB-2 

14221 AB-2 

14222 AB-2 
14223 BB-2 

"14224 BB.-2,r" 
'14231 AB"-2- 'L ' " 
14232 AB-2-L 
14233 BB-2-L 
14234 BB-2-L 

999 
661 
999 
999 
651 
651 
999 
999 
661 
651 

1173 
1173 
795 
796 
651 
999 
651 • 
651 
999 
999 
651 
661 
999 
999 
795 
795 

1173 
1173 

1059 
723 

1059 
1059 
723 
723 

1069 
" 10.69' 

723 
723 

1233 
1233 
867 
867 
723 

1059 
723'HC 

- 723, 
1059 
1059 
723 
723 

1059 
' ,,1059 

867 
867 

1233 
1233 

AL • 
AL: 
AL 

AL 
AL> 



Live in these apartments... 

•I ' i 

_ J 

K'' 
1.* 

• ^ • • 

a fc •-, 

' r ' 

1 bedroom 
(example) 

the affordable way! 

0 71 
|\i|VJE 

Bedroom 
ij'i5*j( lo'd* 

/ «' 

'xfmrr 

Apartments in Acton, MA 
1 bedrooms for $606 cfc $617 
2 bedrooins for $716 & $731 
Acton Income Limits Apply 

(per household) 
1 Person: $29,450 
2 Persons: . $33,650 
3 Persons: $37,850 
4 Persons: $42,050 

L(m Income 
1 & 2 licdrooms 

\\ai lal) lc! 

For applications, call or email: 
(978) 263-3400 

avalonacton@avalonbay.com 

Avalon Acton 
Time WeU Spent. 

One Avalon Drive 
Acton, MA 01720 

K- - . 

2 bedroom 
(example) 

7 
1= 

lit '5 I 1 IH 
£1 ''^ 

Apartments in Westford, MA 
(community crosses town line) 

1 bedrooms for $539 
2 bedrooms for $697 

Westford Income Limits 
(per household) 

1 Person: $28,850 
2 Persons: $32,950 
3 Persons: $37,100 
4 Persons: $41,200 

1 » \ lOUAL HOU 

mailto:avalonacton@avalonbay.com


Avalon 
C O M M U N I T I E S 

AVALON ACTON AFFORDABLE HOUSING 
APPLICATION REQUIREMENTS DOCUMENTS 

Date: 

Dear Applicant: 

Welcome to the affordable housing program for the apartment homes at Avalon Acton! 
The community is located off of Nagog Park in Acton, MA and has one and two 
bedroom apartment homes located in both Acton, MA and Westford, MA. Twenty 
percent ofthe apartment homes in each town are set aside for low-income applicants: 
defmed as a household whose income falls below 50% ofthe area' s median income 
(income limits enclosed). Applications are welcome from all who meet the income 
limit guidelines. There is a 70% local preference for applicants. 

The first apartment homes will be ready for occupancy in October 2007. Applications 
will be placed on a waitlist according to the date received. Applications that qualify for 
the affordable component will be screened through a third party vendor. The vendor will 
perform a credit and criminal history check to verify that applicants meet AvalonBay 
Communities, Inc. qualification standards. 

To apply, each applicant 18 years old or older must submit the documents in the 
following list immediately. 

1. Completed and signed AppUcation for Residency (enclosed). 
2. Completed and signed Affordable Housing Application Checklist (enclosed). 
3. Completed Avalon Acton - Affordable Housing Questionnaire (enclosed). 
4. Signed Employment Verification Request form (enclosed). 
5. Signed Information Release form (enclosed). 
6. Completed and signed Request for Child Support/Alimony Verification form 

(enclosed). 
7. Two most recent original pay stubs or Leave and Earnings Statement. 
8. Copy of US Federal Income Tax Return from the most recent tax year. 

6L 
OP*OliTUNITV 



9. Statements for the most recent six months showing average balance and 
percentage interest earned for all checking accounts, savings accounts, money 
market accounts, stocks, bonds, treasury bills, certificates of deposit, etc... 

10. (If Applicable) Copy of section 8 certificate or voucher. 
11. (If Applicable) Documents showing the value of real estate and other capital 

investments, unpaid mortgages, loans, and all other possible sources of 
additional income generation. 

12. (If Applicable) Documents showing the value of any income provided from a 
trust. 

13. (If Applicable) Documents showing income from social security, retirement 
pension funds, and disability. 

14. (If Applicable) Documents showing income from any other sources. 

All requested materials are required in order to be included in the affordable lottery and 
be considered for an affordable apartment home. There cannot be any exceptions to 
any of these requirements. All documents submitted become the property of Avalon 
Acton. 

Submit your completed application materials by mail to... 

Avalon Acton 
1 Avalon Drive 
Acton, MA, 01720 

You will be contacted in writing and by phone when an apartment home becomes 
available for you and you have been approved. You will then have a maximum of 
seven days from the date of the notification letter in which to respond. If you do not 
respond within seven days, you will have effectively forfeited the apartment home and 
it will be offered to the next person on the list. Upon accepting the apartment home, 
the responsible residents (all residents age 18 and older) will be asked to submit a 
deposit, sign lease paperwork and addenda, possibly update certain information 
previously submitted, and pay any appropriate community fees. 

Thank you for your interest in the Avalon Acton affordable apartment homes. If you 
need assistance, please contact Avalon Acton at (888) 742-8256. 

Sincerely, 

Noah Hager, Sr. Community Manager 
Avalon Acton 
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Avalon 
C O M M U N I T I E S 

AFFORDABLE HOUSING APPLICATION CHECKLIST 

Community Name: 
Community Address: 

Avalon Acton 
1 Avalon Drive 
Acton, MA 01720 

Phone: 888-742-8256 
Fax: 617-451-8694 

Date: 
Applicant Resident: 

Complete the following checklist to verify that you are supplying all the required information to complete 
your application for the affordable apartment homes at Avalon Acton. Sign the form at the bottom of page 
2. 

n>ii\t\ nuiosij 

Application for Residency 

Affordable Housing Questionnaire 

Signed Employment Verification Request 

Information Release 

Request for Child Support/Alimony Verification 

REOL IRED DOCUMESrS 

Two most recent original pay stubs or Leave and Earnings Statements 

Copy of US Federal Tax Retum for the most recent tax years 

REQL IRED DOCl .ME.\rS (IFAPPLK ABLE) 

Copy of Section 8 Certificate or Voucher 

Savings Account(s) Statements (most recent six months) 

Money Market Account(s) Statements (most recent six months) 

Checking Account(s) Statements (most recent six months) 

Trust Income 

Social Security Income 

n 
D 

D 

D 

D 

Enclosed 

D 

D 

Enclosed 

D 

D 

D 

n 
D 

D 

\/A 

D 

D 

D 

D 

n 
D 
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Income from Stocks 

Income from Bonds 

Income from Treasury Bills 

Income from Certificates of Deposit 

Income Real Estate / Capital Investments 

Unpaid Mortgages / Loans 

Income from Retirement Pension Funds 

Income from Disability 

Income from All Other Sources 

D 

D 

n 
D 

D 

D 

D 

D 

D 

D 

D 

D 

D 

D 

D 

D 

D 

D 

State of , County of 
ss: The undersigned, being duty sworn, deposes and says: 

2. 

3. 

That the undersigned hereby certifies all statements contained herein are true and complete to 
the best of my knowledge and belief 
That the undersigned understand that willful misrepresentation may be a cause for termination 
ofthe Lease. 
That the undersigned understands that the information on this form is being collected to 
determine an applicant's / resident's eligibility and / or rent and will be used for managing 
the program covered by this form and verifying the accuracy ofthe information fumished. 
The information may be released to appropriate federal, state, and local agencies when 
relevant, and to civil, criminal, or regulatory investigators or prosecutors. 

Applicant / Resident Signature Applicant / Resident Signature 

Applicant /Resident Signature Applicant /Resident Signature 

* Marie any spaces tirat are not applicable with an N/A. 
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Avalon 
C O M M U N I T I E S 

QUALIFICATION STANDARDS 
For Prospective Residents 

OVIassachusetts Affordable Communities) 

Fair Housing 
AvalonBay complies with the Federal Fair Housing Act. AvalonBay does not discriminate on the basis of race, color, 
religion, national origin, sex, familial status or disability, or any other basis protected by applicable state. Federal or 
local fair housing laws. 

Applications 
Each person that will occupy the apartment who is 18 years old or older must complete an apphcation and sign the lease. 
Each applicant that is 18 years of age or older, and not a full time smdent who can be claimed as a dependent on the 
primary applicant's tax retum, will be quaUfied by AvalonBay in accordance with these qualification standards. 
AppUcations are to be completed in full. AppUcations containing untme, incorrect or misleading information will be 
declined. Each application is evaluated with a scoring method that weighs the indicators of future rent payment 
performance. The score is based on statistical analysis of prior renters' indicators and subsequent payment 
performance. Based on the score, we may choose to accept or decline an applicant, or seek additional requirements 
for approving the lease. These additional requirements include a Guarantor or payment of the last month's rent 
(market rate apartments only). 

NOTE: The following MUST accompany ALL applications: 
• The two most recent original pay stubs or Leave and Earnings Statement, ii) signed offer letter on 

coinpany letterhead, iii) Employment Verification Form signed by the employer (copies to be maintained 
in resident file). 

• A valid driver's Ucense, age of majority card, military ID or state issued Photo ID card (view and 
document only). Expired documents are NOT considered valid. 

• All applicants in the United States on a visa must Ust the visa number and expiration date on the 
Application For Residency. Lease agreements will not be written for terms beyond the visa expiration 
date. 

• Emancipated minors presenting court appointed documentation are eligible to quaUfy as long as they 
meet the noted criteria. 

Credit History 
• Credit reports will be mn on each applicant and will be considered in the overall credit worthiness of the 

application. Unsatisfactory credit history can disqualify an applicant from renting an apartment home at this 
community. An unsatisfactory credit report is one that reflects past or current bad debts, late payments or 
unpaid bills, liens, judgments or bankruptcies. If an applicant is declined for poor credit history, the applicant 
will be given the name, address and telephone number of the credit reporting agency that provided the report. 
An applicant declined for unsatisfactory credit is encouraged to obtain a copy of the credit report from the credit 
reporting agency, 

• Applicants who meet aU other qualifying criteria but do not have credit, may be required to re-qualify with a 
Guarantor or pay the last month's rent (market rate apartments only) 

Rent^ortgage Payment History 
• Any legal proceedings/judgments/evictions/skips or any negative reference relating to any prior tenancy, 

including without limitation poor payment history or instances of disruptive or negligent behavior may result 
in a declined application. 

Revised 5/3/07 
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• Outstanding rental balances at an AvalonBay Community will result in a declined application 

Employment History 
• Employment must be verified. In the case of new employment, applicant must present a signed offer letter on 

company letterhead stating income. Employment must begin within 30 days of the lease start date. 
• Self-employed applicants must provide the most current annual tax retum (submission of 1099's only is not 

sufficient) or a notarized statement from a Certified Public Accountant or attomey indicating the amount of 
anticipated annual income. 

Income Requirements 
• Gross monthly household income must be sufficient to cover the rent and other typical household obligations. 

For savings to be considered in lieu of income, applicant may provide a current savings account statement 
showing proof of at least three (3) times the annual rent. 

• Official documentation must be submitted to support the following, and any other, sources of additional income you 
wish us to consider: 

*Investment Account *Dividends *Child Support *Interest 
•Retirement Income/Savings *MiIitary Housing Allowance *Trust Fund Income *AUmony 

Conviction Information 
• The application of any person who has been convicted or plead guilty or "no contest" to a misdemeanor or felony 

involving sexual misconduct shall be declined. 
• The application of any person who has been convicted of a felony involving the physical safety of others shall be 

declined. 
• Nothing set forth in these Qualification Standards should be construed to be a guaranty by AvalonBay that residents 

of this community have not been convicted or plead guilty or "no contest" to any misdemeanor or felony. 

Guarantors/Last Month's Rent 
• Based on an applicant's score a Guarantor or payment of the last month's rent may be required. 
• Guarantors may be permitted based on the applicants' score. Guarantors' gross annual income or savings must be 

sufficient to cover the annual rental rate in order to support their current housing payments and that of the 
applicant(s). Guarantors must meet all other qualification standards listed. 

• Guarantor's primary residency must be in the United States and they must have a valid Social Security 
Number. 

• Payment of the last month's rent may be permitted for market rate apartment homes, in lieu of a Guarantor. 

Roommates 
Each resident and Guarantor is jointly and severally (fully) responsible for the entire rental payment as well as all 
community rules and policies. Management will not refund any part of a security deposit until the apartment is vacated 
by all leaseholders. 

Affordable Housing Program/Below Market Rent Programs 
Applicants for the Affordable Housing Program/Below Market Rent Program (if applicable at this community) must be 
qualified based on the goveming authority's income classifications. The income ranges are derived from the maximum 
low/moderate income. Please reference the Affordable Housing Rent/Income Guidelines to determine eligibility. 
Affordable Housing Program/Below Market Rent Program guidelines supersede these Qualification Standards. 

Occupancy Guidelines 
Govemed by state, city, and local ordinances. In the absence of any more stringent requirements by the aforementioned 
agencies, the standard occupancy guidelines will be a maximum of two (2) residents per bedroom. Residents under the 
age of 18 months will not be considered in the occupancy guidelines. (Input by jurisdiction) An occupant will be 
considered a resident and must be listed on the lease agreement if they reside at the premises more than 50% of the time. 

Undergraduate students mav not be either sole leaseholder or occupants. 

NOTE: Lofts and dens are not considered bedrooms. 

Revised 5/3/07 iick 



Avalon 
C O M M U N I T I E S 

First Name 

Avalon Acton - Affordable Housing Questionnaire 

Last Name 

1) Please circle the size apartment home you are looking for: 

2) Do you have a Section 8 certificate? 

3) Do you have any special housing needs? If so, please explain: 

One 

Yes 

Two 

No 

4) Do you or a member of your household classify yourself as any ofthe following (please check 
any that apply): 

a) Caucasian 
b) ^African American 

Hispanic or Latino 
Native American or Alaskan Native 
Asian or Pacific Islander 

f). 
g)_ 

_Cape Verdian 
Other (please specify below) 

c) 
d) 
e) 

5) Please answer the questions in the table on the following page to help determine ifyou meet 
the local preference criteria for the apartment homes in either the Town of Acton or Town of 
Westford. Please note that all questions are optional. 

By signing here, you certify that all information contained on this Affordable Housing 
Questionnaire is true, correct and complete. 

Signature of Applicant Date Signature of Applicant Date 

Signature of Applicant Date Signature of Applicant Date 

•OtMlNOUtwa 
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Avalon Acton - Affordable Housing Questionnaire (continued) 

From Question 5: 

Please answer the questions in the table to help determine ifyou meet the local preference criteria 
for the apartment homes in either the Town of Acton or Town of Westford. Please note that all 
questions are optional. 
A. Is at least one member of your household currently a legal resident ofthe Town of Yes No 

Acton? For purposes ofthe Lottery, a person shall be deemed a resident if that person 
has been registered as an Acton resident with the Acton Town Clerk pursuant to G.L. 
c. 51, 4, and would be considered a resident under the Uniteed States Census Bureau's 
residency guidelines. 
If yes, list the name ofthe current resident 

B. Is at least one member of your household either a parent, son or daughter of an Acton Yes No 
resident? 
If yes, list the names ofthe household member and resident and the relationship. 

C. Is at least one member of your household an enployee ofthe Town of Acton, the Yes No 
Acton Public Schools, the Acton-Boxborough Regional School District, or the Acton 
Water District, and has been an employee for a period of at least six months at the time 
ofthe Affordable Rental Unit lottery application deadline? 

If yes, list the name ofthe household member, the enployer and the dates of 
enployement. 

D. Is at least one member of your household currently privately or publicly employed Yes No 
within the Town of Acton and has been so employed for a period of at least six months 
at the time ofthe Affordable Rental Unit lottery application deadline? 

If yes, list the household member and the dates of enpbyement 

E 

F 

Is at least one member of your household a Westford resident? 

If yes, list the name ofthe current resident 
Is at least one member of your household the parent or child of current Westford 
residents? 
If yes, list the names ofthe household member and resident and the relationship. 

Yes 

Yes 

No 

No 

G. Is at least one member of your household an enployee ofthe Town of Westford? Yes No 

If yes, list the household member and the dates of empfoyement. 

H. Is at least one member of your household a graduate of Westford Academy or Yes No 
Nashoba Valley Technical High School who resided in the Town of Westford at the 
time of their graduation? 

If yes, list the household member and the date of graduation. 

• OUALNOUSaM 
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Avalon 
C O M M U N I T I E S 

EMPLOYMENT VERIFICATION REQUEST 

Date:_ 

To: 

has applied for residency at an AvalonBay Community. As a part of our 

application process, it is necessary that we obtain verification of his/her employment and income prior to occupancy. 

Permission by: Social Security: 

Please complete the section below and return it to us by fax or mail at your earliest convenience. 

Sincerely, 

AvalonBay Representative 

EMPLOYMENT VERIFICATION 

Employment Data: 

Dates of Employment: From To:. 

Has this person worked continuously since the above date? Yes No_ 

Occupation description: 

Part Time Full Time Seasonal 

Funded under Job Training Partnership; Title V; other government program? 

AVB 8-2006 
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Compensation Data 
Please base answers on employee's gross wages. 

Method of Employee Payment: Check all that apply. 

1) Salary 2) Hour 3) Commission 4) Other. 

For Salary: Describe current arrangement. $ per . 

For Hourly: Current gross rate per hour $ . 

Average number of hours worked per week: 

Does the employee work overtime? Yes No 

Average number of overtime hours per week 

Rate of overtime pay 

For Commission Pav: Any base pay amount $ per 

Average commission per month $ 

Other Pav Set-Up: Including tips, bonuses, or any form of compensation. Describe and list amounts and pay period. 

Type of Pay Amount Monthly Yearly (check one) 

$ $ 

$ $ 

$ $ 

$ $ 

$ $ 

Employer verification: 

Signature: 

Print Name: 

Title: 

Date: 

Telephone #: 

Fax #: 

Date Sent: 

Date Received: 

AVB 8-2006 Or^OttTUNITT 



Avalon 
C O M M U N I T I E S 

INFORMATION RELEASE 

EXPLANATION: 
Your signature on this information release waiver is necessary for the processing of your certification / re-
certification. You should be aware that a credit report will be ordered initially and may be repeated if 
necessary. This release authorizes verification of information regarding you and your household from 
sources such as, but not limited to: landlord, Social Security Administration, Department of Welfare, 
employer, income etc: 

I • authorize you to release to Avalon Communities, Inc., managing 
agent for Avalon Acton Apartments, all information specifically requested by Avalon to verify my 
family's composition, income, credit, and references as may be necessary. It is understood that all 
information released will be kept confidential. However, you should be aware that the information reported 
may be reported by someone other than an AvalonBay employee (i.e. attorney, auditor, etc.). 

CONDITIONS: 
I agree that a photocopy ofthis authorization may be used for the purpose stated above. The original 
authorization form is on file with the management office and will stay in effect for thirteen (13) months 
from the date signed. All adult members of my family (eighteen and older, including full-time students) 
will also be required to sign an information release waiver. 

As a condition of continued occupancy, I further understand that I and all adult members of my family will 
be required to sign this information release waiver each year at re-certification time. 

Signature date social security # 

Apartment # 

NOTE: This general consent may not be used to request a copy of a tax return. 



Avalon 
C O M M U N I T I E S 

REQUEST FOR CHILD SUPPORT/ALIMONY VERIFICATION 

Date:_ 

To: 

has applied for residency at an AvalonBay Community. As a part of our 
application process, it is necessary that we obtain verification of his/her receipt of any child support and/or alimony 
payments prior to occupancy. 

Permission by: Social Security:. 

Please complete the section below and return it to us by fax or mail at your earliest convenience. 

Sincerely, 

AvalonBay Representative 

This form does not apply because I/We do not receive any child support or alimony. 

Applicant/Resident: 

Witness: 

Date: 

Date: 

CHILD SUPPORT OR ALIMONY VERIFICATION 

Declaration of payment made: 

I,. _, who reside at. 

sum of $ .per. for the obligation of child support. alimony. 

child support, please list names of children cared for. 

AVB 8-2006 

_do certify that I pay the 

_(please check one). If 
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1. 

3. 

5. 

2. 

4. 

6. 

How long must payments be made? 

Signature: 

Witness : 

Date: 

Date: 

Declaration of payment received: the applicant or resident entitled to the child support or alimony should fill out this 
section if the maker of the payment is not able to be reached or will not complete the form. If the applicant is not receiving 
child support, or if the applicant is receiving a different amount than on a divorce or settiement agreement, this form must 
be notarized. 

do certify that I received I, 

thesi 

one) 

um of $_ 

If child 

1. _ 

3. _ 

5. 

support. list names 

,who reside at 

per for the 

of children cared for: 

obi 

2. 

4. 

6. 

for the obligation of child support alimony (please check 

If child support or alimony is $0, answer the following: 

I am not entitled to receive child support 

I am entitled to receive child support but do not currentiy receive it. 

I am not entitied to receive alimony 

I am entitled to receive alimony but do not currently receive it. 

Please explain the likelihood of receiving either child support or alimony in the future and attach a copy of your divorce 
decree/separation agreement. If there is no agreement, please state so. If the amount being received is different than the 
amount specified in the divorce decree or settlement, please explain the difference and what attempts have been made to 
collect the amount specified. 

Signature: 

Notary: . 

Date: 

Date: 

Date Sent: 

Date Received: 

15 
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APARTMENT LEASE AGREEMENT 
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AGREEMENT TO ABIDE BV LEASE AND PARTIES. This Apartment Lease Agreement (the "Lease") is made as ofthe Lease Effective 
Date specified in the Summary of Key Lease Terms (the "Summary"), which is an integral part ofthis Lease and is incorporated into this Lease 
for all purposes, between Manager, as agent for Owner, and Resident, and states the terms on which we are renting an apartment to you in the 
Community located at the Apartment Address specified in the Summary. This Lease is contingent upon our approving your application. You 
and we agree to abide by its terms. Each Resident listed in the Summary is jointly and severally liable for each applicable provision ofthis 
Lease. 

APARTMENT. In consideration for your paying Rent and complying with all other provisions ofthis Lease, we agree to lease to you the 
apartment home in the Community located at the Apartment Address specified in the Summary. In this Lease it is called "your apartment" or 
"the apartment". Your apartment and the Community, including all buildings, common grounds, amenity and parking areas, are together called 
"the Premises." 

You realize that we enter into this Lease with you based on what you told us in your application. Your representations are deemed material and 
we are relying on them in entering into this Lease. Ifany ofthe representations are untrue, incorrect or misleading, you will have breached this 
Lease in a manner that cannot be remedied and we may terminate this Lease under process of law. 

POSSESSION AND USE. You agree to use your apartment as a private residence and for no other purpose, except as approved by us in 
writing. You are responsible for complying with all applicable laws, and you must reimburse us in full for all costs that we incur, in connection 
with any other approved use of your apartment. The apartment will be occupied only by the Occupants listed in the Summary. You will not 
permit unauthorized persons or unauthorized pets to live at the apartment. 

TERM. This Lease begins on the Lease Begin Date specified in the Summary. 
Summary. 

This Lease ends on the Lease End Date specified in the 

MA-Acton-7-
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RENT. 

a. You will pay an amount equal to the Total Rent and Other Charges, as specified in the Summary, including Base Rent and all other 
recurting monthly charges due under this Lease on or before the first day of each month during the term ofthis Lease. Such monthly 
payments and all other amounts that are payable under this Lease, including all Other Charges, are deemed to be rent (collectively, 
"Rent") under this Lease and will be paid by you without any demand, setoff, deduction or recoupment. Failure to pay Rent will give 
rise to an action for eviction in addition to any other remedies we may have. 

b. You agree that we may apply any payment of Rent we receive from you first to any Other Charges, outstanding fees, costs or charges 
owed by you to us under this Lease, and then to the oldest remaining Rent due and owing regardless ofany statement by you, written 
or oral, or any notation on your rental payment check or money order to the contrary. 

c. You will mail or deliver your Rent payment to our office here at the Community, or at such other place or in such other manner as 
Owner may from time to time designate. Payments made by check may be processed using electronic check conversion. 

d. If we send you a notice changing the address to which you are to send the Rent, you agree to send the Rent to the address contained in 
the notice. 

e. We are not obligated to accept partial or late payments of Rent but may elect to do so, at our sole option. Acceptance ofany partial 
payment does not relieve you of your obligation to pay the outstanding balance due. 

f. Your Rent payments will be credited to your account on the date that they are received by us. 

g. Any Rent that is paid late must be in the form of a money order, cashier's check, or certified check. 

h. Neither the Owner nor we are liable to you if your apartment is not ready for occupancy by you on the Lease Begin Date. If that 
happens, you will not be obligated to pay Rent during the period of delay. The delay will not affect any other terms ofthe Lease, if 
the delay continues for more than 14 days after the Lease Begin Date, then you may terminate this Lease by written notice to us given 
before the date that is 21 days after the Lease Begin Date. The Lease End Date will not change. 

i. Ifyou move into your apartment prior to the Lease Begin Date, both you and we must perfonn all obligations under this Lease as of 
your actual Move-in Date (the "Move-in Date"). The Lease End date will not change. 

j . Ifyou give us two checks (Rent, Other Charges, Security Deposit, other) that are retumed for non-payment during your application 
process and/or residency at the Community, then all fijture Rent and Other Charges are to be paid by money order, cashier's check or 
certified check. 

k. You will be given a written receipt for all cash or money orders paid by you for Rent, Security Deposit or Other Charges. 

OTHER CHARGES. You also agree to pay the following "Other Charges" as a component of Rent: 

a. Common Area/Amenity Charge: If noted in the Summary, you agree to pay a charge for the use, in common with other residents, of 
the common areas and amenities at the Community. This payment, if any, will be in the amount of the monthly Common 
Area/Amenity charge specified in the Summary, and is due and payable with your Rent. 

b. Late Charge: If your Rent is not paid before the Late Charge Date specified in the Summary, a Late Charge in the amount specified 
in the Summary will be due immediately. In the event ofsuch late payment, both the Rent and the Late Charge must be in the form of 
a money order, cashier's check or certified check. You acknowledge that these charges are fair, reasonable and acceptable 
compensation to us for the expenses and harm, direct and indirect, that we suffer when your Rent is not paid on time. You also 
acknowledge that it would be extremely difficult and burdensome to calculate, assess and collect compensation for such expenses and 
harm with respect to any particular delay in receiving your Rent. The fact that a late charge is not assessed until after the Late Charge 
Date does not constitute a grace period for the payment of Rent. We have the right to serve a notice to quit on the second day ofthe 
month if Rent is not paid on the first. 

c. Retumed Check Charge: If you send us a personal check (for your Rent, Other Charges, Security Deposit, other) and when we 
deposit the check it is retumed for "insufficient funds" or for any other reason, you agree to pay the Retumed Check Charge specified 
in the Summary. You will also be liable for any late charges incurred as a result ofthe check being retumed. The Retumed Check 
Charge is due with the redeeming payment. 

d. Liabiiitv for Vacating Prior to Lease End Date: You have committed to pay Rent and Other Charges through the Lease End Date. 
This means that ifyou vacate your apartment prior to the Lease End Date, you may remain liable for all of your obligations under this 
Lease, subject to our duty to take reasonable actions to rent your apartment to another resident. In general, the damages you will owe 
us will include the payment ofall Rent through (i) the end ofthe original term (i.e., unfil the original Lease End Date) or (ii) if earlier, 
the date a new resident occupies and begins paying Rent for your apartment. You may also be liable for any other actual damages we 
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may incur. We will use reasonable efforts to rent your apartment in order to minimize the damages caused to us by your default, but 
we will be under no obligation to encourage prospective residents to rent your apartment in preference to other vacant apartments. 
You may limit the amounts you owe us ifyou and we agree to change the Lease End Date, as described in paragraph (e) below. 

e. Change in Lease End Date: Early Termination Charge: You may make us an offer to change the Lease End Date to an earlier date 
than originally provided in the Summary. To be effective, your offer must be in writing, must specify a new Lease End Date at least 
sixty (60) days from the date of the offer, and must be accompanied by the "Early Tennination Charge" then in effect at the 
Community. The Early Termination Charge is an amount that we set and change from time to time in our sole discretion, which is 
available upon request from the Community. You agree that ifyou make an effective offer to change the Lease End Date, we will 
have one week to decide whether to accept or reject your offer, which decision we may make in our sole discretion. We generally 
will not accept an offer ifyou are in default under this Lease at the time the offer is made. If we accept your offer, the Lease End Date . 
will be changed to (i) the sixtieth day after the date you make an effective offer, or (ii) if later, the date you indicate in your effective 
offer as your preferred Lease End Date. If we accept your offer, then we will retain the Early Termination Charge you paid with your 
offer. You must, however, comply with all other terms of the Lease and the Security Deposit Agreement, including the timely 
payment of Rent and, as the case may be. Other Charges, prior to the new Lease End Date. You must leave the Apartment on or 
before the new Lease End Date. You will remain liable for all Rent, Other Charges and other sums that arise before the new Lease 
End Date or that arise on account of your tenancy with us or your failure to pay us amounts owed. You agree that by making an 
effective offer, you will be indicating that such offer was made in your sole discretion and that you consider the terms of such offer 
reasonable in light ofthe benefit you will receive if we accept your offer. 

f Pet Rent: We do permit pets as provided in the Community Policies. Ifyou elect, pursuant to the provisions of Paragraph 25, to keep 
a pet or pets, you agree to pay for each animal, bird, or pet of any kind that is to be kept in or about your apartment, a Monthly Pet 
Rent in the amount specified in the Summary. The Pet Rent is payable upon signing the Lease ifthe animal, bird or pet is to be kept 
in your apartment as ofthe Lease Begin Date. Ifyou bring an animal, bird or pet into the Community after your initial Lease Begin 
Date, you agree to pay the Monthly Pet Rent prior to bringing the animal, bird or pet into your apartment. 

g. Parking Rent: If there is a charge for parking at the Community (garage, carport or otherwise), you agree to pay a parking rent in the 
amount specified in the Summary per space each month due and payable with your Rent. (The parking rent is specified in the 
Summary under "Recurring Monthly Charges" and may be contained on a separate page ofthe Summary relating to parking.) If we 
are required to tow or store a motor vehicle belonging to you or any of your guests, all charges we incur are due from you to us. You 
agree to use the parking/garage unit only for the purpose of parking your motor vehicle and you do at your own risk. 

h. Storage Rent: If we provide you a storage area apart from your apartment, you agree to pay a Storage Rent each month in the amount 
specified in the Summary due and payable with your Rent. (The Storage Rent is specified in the Summary under "Recurring Monthly 
Charges" and may be contained on a separate page ofthe Summary relating to storage.) You agree to use the Storage Unit only for 
purposes permitted under this Lease Agreement and you do so at your own risk. 

i. Appliance Rent: If we provide to you an optional appliance, you agree to pay each month any Appliance Rents specified in the 
Summary, including Refrigerator Rent and Wash/Dryer Rent due and payable with your Rent. Any appliances provided by us must 
remain located in your apartment. 

j . CAH Rent: If we provide to you a corporate (fijmished) apartment home, you agree to pay a CAH Rent each month in the amount or 
amounts specified in the Summary, due and payable with your Rent. 

k. Transfer Charge: If you are not in default of your lease, we will allow you to transfer to another apartment or another Avalon 
Community during your lease. All transfers must be requested in writing 30 days in advance. Ifyou want to transfer from your 
apartment to another apartment within the Community, you agree to pay a Transfer Charge in the amount specified in the 
Summary. This Transfer Charge is non-refundable and a new lease on our current lease form must be signed by you. The 
Transfer Charge is due at the fime your request to transfer is agreed to. Ifyou want to transfer to another Avalon community you 
will not be charged a Transfer Charge. Due to availability and other circumstances, we cannot promise that your transfer request 
will be granted. 

I. Month-To-Month Premium: If you become a month-to-month resident, as set forth in Paragraph 13, you agree to pay the 
Community's market rent for your apartment at such time as specified by us, plus the Community's then prevailing month-to-month 
premium, notwithstanding any amount set out in the Summary, and a new Summary will be provided at that time specifying the 
amount ofsuch month-to-month premium. 

m. Reimbursements: If you are required to reimburse us under the provisions of Paragraph 11, such reimbursements will be due 
immediately upon demand by us. 

SECURITY DEPOSIT. You agree to deposit with us a Security Deposit in the amount specified in the Summary, as security for the 
performance of your obligations under this Lease. Such amount will be held pursuant to the Security Deposit Agreement signed at the same 
time as and incorporated by reference into this Lease. This Security Deposit will not be used by you to pay any Rent or Other Charges. 
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8. UTILITIES. Owner will pay for the utility services to your apartment that are checked as Owner's responsibility in the Summary under the 
designation "Owner Utility Obligations," except that Owner may, for any reason, to the extent permitted by applicable law, discontinue 
providing or paying for any utility service to your apartment upon thirty (30) days' prior written notice to you. In that event we will no longer 
charge you under this Lease for such utility service after the date we discontinue it, and you will thereafter be responsible for contracting 
directly with the utility provider for the service at your expense. Each utility service not provided at the Owner's expense (i.e., not checked 
under "Owner Utility Obligations" on the Summary or otherwise discontinued by Owner) is to be contracted for by you and provided to your 
apartment at your expense, provided that any electricity and/or gas is separately metered. It is your sole responsibility to initiate such service in 
your name before accepting the apartment or after we discontinue service, and to terminate such service prior to vacating the apartment. Ifyou 
fail to initiate such service in your name, we may bill you (either directly or through a billing company with which we have contracted) for any 
service you receive which is charged to us. Such bills will include an administrative fee of $5.00. You will be charged for your utility service 
on a separate metering and billing basis either directly from the utility provider or on a sub-metering, square footage, or other billing basis by us 
(including reimbursing us for any utility services billing incurred by you but received by us after your Move-in or Move-out dates, as the case 
may be). You agree to pay all utility charges, including utility deposits, assessed by utility companies (or by us in the case of utilifies billed to 
you by us) in connection with utility services provided to your apartment during the term of this Lease. Further, if you fail to pay utility 
charges, and we are assessed by the utility company for these utility services, then we may pay these assessments to such utility company and 
subtract a like amount from your Security Deposit, which you must immediately replenish. Further, ifyou fail to pay utility charges and power 
to your apartment is cut of by the utility provider, you will be in default under this Lease. 

You agree to pay a Trash Removal Charge each month in the amount specified in the Summary for trash removal, ifany, due and payable with 
your Rent. 

We are not liable for any inconvenience or harm caused by any stoppage or reduction of utilities beyond our control. The Owner's failure to 
supply,any utility to a specific degree, quantity or character, due to any causes beyond the control ofthe Owner, due to any interruption or 
restriction imposed by a city, state or federal govemment or political subdivision thereof, not due to the acts or omissions ofthe Owner, or due 
to intermptions required to perform necessary repairs to apparatus necessary for the delivery ofsuch service, shall not form a basis ofany claim 
against the Owner. 

At the Move-in Date we will fiimish light bulbs and tubes of prescribed wattage for the light fixtures located in your apartment. After that date, 
you agree, at your expense, to replace light bulbs and tubes in your apartment. 

During the heating season you agree to keep the apartment thermostat at no less than 55 degrees Fahrenheit. You will be liable for all damages 
to the Premises that result ifyou do not keep your apartment thermostat at a minimum of 55 degrees Fahrenheit during the heating season. 

9. WATER/SEWER SERVICE. If applicable under your Lease (i.e., if water/sewer are not checked as Owner Utility Obligations on the 
Summary), you are responsible for paying for your own water/sewer expense. A water submeter has been installed within your apartment 
home that measures your water/sewer usage. You are not paying for any other resident's water/sewer usage nor are you paying for any 
water/sewer usage for the common areas ofthe Community. The Owner will be responsible for the common area water/sewer charges of 
the Community and for the water/sewer bill for unoccupied apartments. Your leasing consultant can share with you approximate charges 
for water/sewer service at this Community based on number of occupants and size of apartment. Owner cannot guarantee the level of 
charges for water/sewer service to any particular apartment home which will vary according to individual consumption and the rates 
charged by the applicable provider of water and sewer services. 

You will receive water/sewer bills monthly. Your move-in packet will provide the name and address ofthe billing company, and Owner 
reserves the right to change the billing company (and the method of billing) from time to time upon notice to you. 

All amounts due from you as determined in accordance with the above procedures for water/sewer expense must be paid by the due date 
specified on the bill. You agree that, unless prohibited by law, we will subtract from your security deposit the final water/sewer bill and 
any unpaid balance due from your water consumption in your apartment home. 

You acknowledge that neither the Owner nor we are a water or utility company and we are not responsible for the supply of water to your 
apartment home. In the event of interruption or failure of water service provided to the Community by the local water company, including 
but not limited to an inadequate supply, poor pressure and/or poor quality, you shall look solely to the applicable local water company for 
any damages you incur. You agree that neither the Owner nor we will have any liability for any such interruption or failure of water 
service to the Community. 

10. ACCEPTANCE AND CARE OF APARTMENT. Within (i) fifteen (15) days of your receipt of a Move-In Inspection Report (the form 
will be provided by us) or (ii) the date you occupy your apartment, whichever date is later, you agree to itemize in the Move-In Inspection 
Report all damages to your apartment existing at the time of your initial occupancy. Both you and we will initial this itemization, a copy of 
which you may keep for safekeeping. Damages and defects not itemized will be presumed to have first occurred during your occupancy ofthe 
apartment. If we disagree with the damages and defects you itemized, we will notiiy you within fifteen (15) business days after we receive the 
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itemization from you. Ifyou do not provide to us the itemization as provided in this paragraph, the apartment will be deemed accepted by you 
and to not have any damages or defects. 

All improvements made to your apartment by you will be at your sole cost and expense, will only be made upon our prior written consent, and 
all fixture improvements will become Owner's property and will be surrendered with your apartment at the expiration or termination ofthis 
Lease. 

You will use reasonable diligence in caring for the Premises and agree to maintain the apartment, together with the furniture, fiimishings and 
other personal property, ifany, provided by Owner, in as good condition as they were in at the start ofthe Lease except for ordinary wear and 
tear. No holes are to be driven into the cabinets, ceilings, woodwork, doors or floors. Holes are permitted in walls for wall hangings only. No 
change of locks or additional locks will be permitted except by our prior written consent. You will not remove any fixtures, or any of Owner's 
fixtures, furniture or fumishings from the Premises for any purpose. You will not tamper with or disable water saving devices, ifany. You 
acknowledge that on the Move-in Date all smoke detectors and carbon monoxide detectors (if any) were present and were in good working 
order, and after that date you will maintain the smoke and carbon monoxide detectors and replace the batteries when necessary. 

You agree that when you leave, the Premises will be clean and in the same condition received, except for ordinary wear and tear and for damage 
caused by fire or other casualties not occurring through the fault of you, your family, guests, invitees, agents or pets. If not, you agree to pay the 
cost of (1) labor for cleaning the stove, refrigerator, kitchen, bathroom, and other parts ofthe apartment; (2) removing trash or other property 
left or abandoned on the Premises; (3) painting and redecorating the apartment, including removing wallpaper or paint installed by you, or any 
other action which is required to retum the apartment to the same condition as when you received it except for ordinary wear and tear and 
damage caused by fire or other casualty as stated above; and (4) repairing or replacing any portion of the Premises or property of the Owner 
which is damaged, removed or altered in any manner. 

It is our goal to maintain the highest quality living environment for our residents. Therefore, you should know that we have inspected 
your apartment prior to the Lease Effective Date and know of no damp or wet building materials and know of no mold or mildew 
contamination. You are hereby notified that mold, however, can grow if your apartment is not properly ventilated or maintained. If moisture is 
allowed to accumulate in your apartment, it can cause mildew and mold to grow. It is important that you regularly allow air to circulate in your 
apartment. It is also important that you keep the interior ofthe apartment clean and that you promptly notify us ofany leaks, moisture problems, 
and/or mold growth. You agree to maintain the Premises in a manner that prevents the occurrence of an infestation of mold or mildew in the 
Premises. You agree to uphold this responsibility by (i) keeping the apartment free of dirt and debris, (ii) immediately reporting to us any water 
intmsion, such as plumbing leaks, drips or "sweating pipes", (iii) notifying us of overflows from bathroom, kitchen or laundry facilities, (iv) 
reporting to us any significant mold growth on surfaces inside your apartment, (v) using bathroom fans while showering or bathing and 
reporting to us any non-working fan,(vi) using exhaust fans when cooking, dishwashing or cleaning, (vii) using reasonable care to close all 
windows and other openings into the apartment to prevent outdoor water from coming into the apartment, (viii) cleaning and drying any visible 
moisture on windows, walls and other surfaces, including personal property as soon as reasonably possible (note: mold can grow on damp 
surfaces within 24 to 48 hours), and (ix) notifying us of any problems with the air conditioning or heating systems that you discover. You 
further agree that you will be responsible for damage to the Premises and your property, as well as injury to you or any Occupants or guests 
resulting from your failure to comply with the terms ofthis Section. 

11. REIMBURSEMENT BY RESIDENT. You agree to reimburse us promptly in the amount ofany loss, property damage or cost of repairs or 
service (including plumbing trouble) including damage caused by fire or other casualties due to the negligence or improper use ofthe Premises 
by you, your family, guests, invitees, agents or pets. You are responsible for any damage resulting from windows or doors left open. As noted 
in Paragraph 8, you are liable for damages to the Premises that result ifyou to not keep your apartment thermostat at a minimum of 55 degrees 
Fahrenheit during the heating season. Likewise, if your apartment is equipped with a sprinkler system, you will be responsible ifyou damage, 
or by failing to exercise reasonable care, set off the system. Such reimbursement shall be due immediately upon demand by us. 

12. DAMAGE TO APARTMENT. If there is damage to the Apartment by fire, water or other hazard, or in the event of malfunction of 
equipment or utilities, you will immediately notify us. If, in our sole opinion, the damages are such that this Lease can continue, we will make 
repairs as needed with reasonable promptness. Unless prohibited by law. Rent will not abate during the period ofsuch repairs. If, in our sole 
opinion, the apartment is so damaged as to be unfit for occupancy, you may immediately vacate the Premises and within fourteen (14) days 
serve on us, in accordance with the notice provisions of Paragraph 33, a written notice of your intention to terminate this Lease. Ifyou do so, 
then this Lease will terminate as ofthe day you vacated and your obligation to pay Rent will cease as ofthe date you actually vacated. You will 
be liable only for Rent up to the date you actually vacated (except in those situations where you, your family, guests, invitees, agents or pets 
were responsible for the damage or destmction). If available and at our option, you may accept a comparable apartment in the Community for 
the remaining term ofthis Lease, and continue to pay Rent. 

13. RENEWAL OF LEASE. We may offer to renew your Lease at any time before the end ofthe current Lease, but we have no obligation to do 
so. Your renewal lease term would begin at the end ofthe term ofthis Lease and may be on different terms than this Lease. YOU MUST 
SEND US WRITTEN NOTICE OF YOUR INTENT TO NOT RENEW AT LEAST SIXTY (60) DAYS BEFORE THE END OF THE 
TERM OF THIS LEASE, OR THIRTY (30) DAYS IN THE CASE OF A MONTH TO MONTH LEASE. Nothing in this paragraph is 
intended to waive our right to immediately file suit for eviction, without prior notice, ifyou remain in possession after the termination 
date of your Lease without our written permission or consent. 
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Ifyou fail to sign a renewal lease, or to vacate the Premises, prior to the end ofthe term ofthis Lease, then you will be a holdover resident and 
we reserve the right to terminate your tenancy pursuant to law. We may allow you to continue to occupy the apartment as a MONTH-TO-
MONTH RESIDENT but we have no obligation to do so. We will send you a written notice in the event we determine that you may continue 
as a month-to-month resident. In the event that we do not send you such a notice you will be a holdover resident. If we pennit you to continue 
as a month-to-month resident, you must pay the Community's market rent for your apartment at such time as specified by us and a month-to-
month premium as referenced in Paragraph 6. In such event, this Lease will automatically be renewed on a month-to-month basis but WILL 
REQUIRE THIRTY (30) DAYS PRIOR WRITTEN NOTICE BY YOU, OR BY US, FOR TERMINATION. After the initial market 
rent adjustment when you become a month-to-month resident (which requires no notice), we reserve the right to increase the Rent payable by 
you as a month-to-month resident under this Lease upon sixty (60) days notice to you. 

14. FAILURE TO VACATE AFTER NOTICE. Ifyou give us notice that you will vacate your apartment, pursuant to any provision ofthis 
Lease which permits you to give us such a notice, but you do not completely vacate prior to the date given in your notice, you will be liable for 
our actual and consequential damages, costs and reasonable attomey's fees as permitted by applicable law in connection with your holding-over 
and with our actions in obtaining possession of your apartment as a result of your holding-over to the fullest extent to which we are entitled to 
collect such sums from you under applicable law. You agree that consequential damages include reasonable expenses we incur in renting your 
apartment to a new resident. 

15. MOVING OUT. When you vacate your apartment home at the end ofthe term of your Lease term, you must deliver the keys to us. Do not 
leave the keys in your apartment. Ifyou do not deliver the keys to us at the end of your Lease term (or notify us in writing that you are unable to 
do so because your keys are lost) then, at our option, this Lease will continue in full force and effect until such time as you deliver the keys to us 
(or so notify us in writing). In such event, you will continue to be liable to us for the payment of Rent and all other obligations under this Lease. 
Delivery of your keys to us before the end of your Lease term will not terminate this Lease. 

16. DISPOSAL OF PROPERTY. Ifyou leave items of personal property on the Premises after this Lease has terminated and delivery of 
possession has occurred, or if your apartment appears to have been abandoned we may sell or dispose of it in any reasonable fashion we deem 
appropriate and in accordance with applicable law. 

17. DEFAULT. 

a. You will be in default under this Lease if 

(1) You do not make your payment of Rent, including Other Charges, on time, or 
(2) You fail to comply with any lawful term, condition, obligation or agreement ofthis Lease, or 
(3) You violate or do not comply with any ofthe rules and regulations, including the Community Policies, ofthe Community, 

as amended from time to time, or 
(4) You are declared bankrapt or insolvent, or ifany assignment of your property is made for the benefit of creditors, or 
(5) You either fail to occupy the apartment or abandon the apartment after occupying it, or 
(6) You violate your responsibilities as a resident under Federal, state or local law, or 
(7) You permit unauthorized persons or unauthorized pets to reside at the apartment. 

In any of these cases and notwithstanding any waiver ofany prior breach, we may, without necessity or requirement of making any 
entry (subject to your rights under applicable law) terminate this lease by: (i) a seven (7) day written notice to you to vacate the 
Premises in case ofany breach other than for non-payment of Rent; or (ii) a fourteen (14) day written notice to you to vacate the 
Premises in case of a breach for non-payment of Rent. 

b. Subject to the provisions of G.L. c. 186, §§ 11 and 12, any Rent payment received after receipt of a written default notice may be 
accepted, with a complete reservation ofall of our rights, and will be applied to delinquent Rent due but will not affect any legal 
action instituted by us against you to recover delinquent Rent, Other Charges and/or and possession ofthe apartment. 

c. In the event of a default, in addition to the other remedies available to us under this Lease or applicable law, you agree to pay us all 
costs and fees, including attomey's fees, litigation and collection costs that we incur in enforcing our rights under this Lease, to the 
fullest extent to which we are entitled to collect such sums from you under applicable law. If so permitted, such costs shall include a 
$50.00 Preparation Fee ("Preparation Fee") for the cost of preparing a summons, complaint or other appropriate legal documents 
which may be prepared at any time after Rent becomes due and owing. 

d. Ifyou fail to pay any amount of Rent due and owing, or otherwise default under this Lease, and the services of an attomey are 
required in order to resolve the matter, either by court appearance, preparation of a consent to be filed with the court, or for any other 
purpose, then an additional reasonable attorneys' fee is due and payable by you, to the fullest extent to which we are entitled to collect 
such fee from you under applicable law. All payments are to be by money order, cashier's check or certified check. 

e. If we are required to institute or become involved in legal proceedings due to your default under this Lease requiring the services of 
an attomey, then we are entitled to collect from you a reasonable attorneys' fee, plus costs and interest, to the fullest extent to which 
we are entitled to collect such fee, costs and interest from you under applicable law. 
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18. ADDITIONAL REMEDIES UPON DEFAULT. In addition to any other remedies available to Owner under this Lease or applicable law, if 
you do not pay Rent or Other Charges as agreed to under this Lease, or you are otherwise in default and we recover possession ofthe apartment, 
whether by an eviction proceeding or otherwise, you shall be liable for actual damages for the breach of the Lease. Actual damages may 
include, without limitation, a claim for Rent that would have accmed through the end ofthe Lease term or until a new tenancy starts under a 
new lease for the apartment, whichever occurs first, subject to our duty to mitigate damages if required under applicable law. 

19. RIGHT OF REENTRY. If, at any time, you are in default under this Lease or have given us good cause for your eviction pursuant to law, we 
are entitled to commence proceedings in a court of competent jurisdiction to obtain possession of your apartment through summary process 
proceedings pursuant to the Uniform Summary Process Rules and all applicable laws. 

20. OWNER/MANAGER LIABILITY; REQUIREMENT TO PURCHASE RENTER'S INSURANCE. Neither the Owner nor we will be 
liable to you, your family, guests, invitees or agents for any damages or losses to person or property caused by other residents ofthe Community 
or by any other persons. You agree to indemnify (reimburse if necessary) and hold Owner and Manager harmless against all claims for damages 
to properfy or persons arising from your use of the Premises, or from any activity, work or thing done, by you or by any pet in or about the 
Premises (including legal fees and court costs we incur), except to the extent that such damages arise out ofthe omission, fault, negligence or 
misconduct ofthe Owner or Manager. To the extent permitted by applicable law, Owner and Manager will not be liable for personal 
injury or damage or loss of your personal property (furniture, jewelry, clothing, automobiles, food or medication in the refrigerator, 
etc.) resulting from theft, vandalism, fire, water, rain, snow, ice, earthquakes, storms, sewerage, earthquakes, streams, gas, electricity, 
smoke, explosions, sonic booms, or other causes or resulting from any breakage or malfunction of any pipes, plumbing fixtures, air 
conditioner, or appliances, unless it arises out of our omission, fault, negligence or misconduct. You agree not to request outside 
contractors to perform work on your apartment or the Communify without our written authorization. Insurance coverage maintained by Owner 
or by us does not protect your person or properfy, whether located or stored inside or outside the Premises. 

This agreement by you to indemnify (reimburse if necessary) defend and hold Owner and Manager harmless against all claims for damages to 
property or persons arising from your use ofthe Premises specifically includes, but is not limited to, your use ofthe amenity areas and health 
facilities, ifany, at the Communify. Neither the Owner nor we, nor our affiliates, agents, employees, successors or assigns, will be liable for any 
claims, causes ofaction or damages arising out of personal injury, properfy damage or loss that may be sustained in connection with the amenify 
areas and health facilities either by you or by any persons you allow to use such areas or facilities unless the injury, loss, damage or liabilify 
arise out of the omission, fault, negligence or misconduct of the Owner or Manager. You, and any person you allow to use such area or 
facilities, agree that approval from a physician, if warranted, has been obtained. 

You acknowledge and agree that neither the Manager nor the Owner has purchased insurance coverage for your personal belongings or any 
personal properfy located in your apartment home or anywhere at the Communify or for any personal liabilities that may be suffered or incurred 
by you or your family, guests, invitees or any other occupants of or visitors to your apartment home. During the term of your Apartment Lease 
Agreement you agree to purchase and maintain, at your sole cost and expense, a comprehensive personal liabilify policy or its equivalent, issued 
by a licensed insurance company that you select which provides limits of liabilify of at least $100,000 per occurrence. All policies shall waive 
rights of subrogation against the Owner and Manager. You agree to provide a copy of these insurance policies or certificates of insurance 
evidencing these insurance policies in form and content reasonably acceptable to the Manager at the time you obtain the policies and on each 
annual renewal date for such insurance policies. You agree to maintain these insurance policies during the entire term of your residency at the 
Communify. 

Ifany of our employees are requested by you to render services such as moving automobiles, handling furniture, cleaning, or any other services 
not contemplated in this Lease, such employee will be deemed the agent or employee of you (and not of us) regardless of whether payment is 
made for such service; you agree to indemnify (reimburse if necessary) and hold us hannless from all losses suffered by you or by any other 
person in such circumstances, except to the extent that such losses arise out ofthe omission, fault, negligence or misconduct ofthe Owner or 
Manager. 

Nothing in this Paragraph 20 purports to modify any obligation or dufy owed by the Owner or by us to you under applicable law. 

21. MANAGER'S OBLIGATIONS. We will maintain all common areas ofthe Communify in a clean and sanitary condition, make all reasonable 
repairs, and comply with all applicable state and local laws with respect to such areas. 

22. SECURITY ACKNOWLEDGMENT AND WAIVER. Neither we nor the Owner promise or in any way guarantee the safefy or securify of 
your person or properfy against the criminal actions of other residents or third parties. The responsibilify of protecting you, your properfy, 
family, guests, agents and invitees from acts of crime is the responsibilify of yourself and the law enforcement agencies. 

We do not warrant or imply that access controls, alarm systems, devices, or personnel employed at the Communify, ifany, will be operable at 
any given point in time or will discourage or prevent breaches of securify, intrusions, thefts or incidents of violent crime. Further, we reserve 
the right to reduce, modify or eliminate any access control, alarm system, device or personnel (other than those statutorily required) at any time. 
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You agree to promptiy notify us in writing ofany problem, malfijnction or failure of lights, door locks, window latches, controlled access gates, 
if any, intmsion alarms, if any, and any other access control system. You acknowledge that you have received no representation or warranties, 
either expressed or implied, as to any securify or any access control system on the Premises. We have not in any way stated or implied to you 
that the securify ofany person or properfy was or is provided or that the Premises and/or surrounding neighborhood has been or will be free of 
crime. 

23. RULES AND REGULATIONS. You, your family, guests, invitees and agents agree to comply with all rules and regulations now or later 
made by us pertaining to the Communify. This includes both: (i) the Communify Policies, which are incorporated by reference into this Lease; 
and (ii) mles and regulations posted at the Communify. You agree to obey all laws and ordinances applicable to the Premises and agree that 
you, your family, guests, invitees and agents will not be disorderly and will not disturb other residents. Should we at any time determine that 
your tenancy is undesirable by reason of breach of any of the covenants contained in this Lease or Communify Policies, including without 
limitation any illegal conduct on the part of you, your family, guests, invitees, or agents, or by any of them causing annoyance to others, then in 
addition to any other rights we may have, we may give you written notice to quit and vacate pursuant to this Lease. 

24. CRIMINAL ACTIVITIES. Neither you, your family, guests, invitees or agents will engage in or facilitate any criminal activity on the 
Premises including but not limited to any violent criminal activify or any drug-related criminal activify. "Violent criminal activify" means any 
criminal activify that has as one of its elements the actual or threatened use of force against a person or properfy of another. "Drug-related 
activify" means the illegal manufacture, sale, distribution, use or possession of marijuana or any controlled dangerous substance. Violation of 
this provision constitutes material non-compliance with the terms ofthis Lease and is grounds for your eviction. 

25. PETS. Pets are permitted on the Premises in accordance with the Communify Policies (ifthe fype of pet is not addressed in the Communify 
Policies, then with the permission of the Communify Manager) and when listed in the Summary. If permitted, you must comply with the 
provisions of Paragraph 6 regarding payment ofthe Monthly Pet Charge and with the Communify Policies, including specifically those policies 
pertaining to pets. You are fully responsible for repairing all damages caused to the Premises by your pet, at your cost and, as set forth in the 
Securify Deposit Agreement, we are entitled to deduct from the Securify Deposit the repair costs for all such damage that you fail to repair. 

26. PARKING. We may choose, at our sole election, to assign parking spaces at the Communify. If we do so, you and your guests agree to park 
any motor vehicle you own in the space we designate in the Summary or otherwise. You are responsible for where your guests park. Ifyou or 
your guests park any motor vehicle in a space or parking lot other than the one we designate, we can, at your expense, have the vehicle towed 
and stored. You will occupy your parking space(s) at the Communify, whether assigned or not, at your own risk. We will not be liable for any 
loss, damage or injury whatsoever to any automobile owned by you, or by any of your guests, parked anywhere on the Premises, except to the 
extent that such loss, damage or injury arise out of our omission, fault, negligence or misconduct. We reserve the right to amend the Communify 
Policies or other parking regulations from time to time upon 30 days' prior notice. 

27. STORAGE AREAS. If we provide you a storage area apart from your apartment, the following rules apply; 

a. You will not store any flammable, hazardous or toxic substances or other dangerous materials in the storage area. You will not plug 
in any appliance in the storage area. 

b. Upon the termination ofthe Lease ifyou do not remove all of your properfy from the storage area, it will be considered abandoned 
and we may remove and dispose ofthe property in any reasonable fashion we see fit in accordance with applicable law. 

c. You will not store or keep any form of animal or pet in any storage area. 

28. SATELLITE DISHES. As set forth in the Community Policies, you have a limited right to install a satellite dish or receiving antenna 
within your leased space. The Community Policies impose reasonable restrictions relating to such installation, and any installation of a 
satellite dish or antenna must comply in full with the Community Policies. Finally, please be advised that, where allowed by law, an 
increase in your Security Deposit will be required ifyou choose to install a satellite dish or receiving antenna. 

29. MATERIALS IN THE COMMUNITY. You agree to defend, indemnify and hold harmless the Manager/Owner Affiliates against all claims, 
causes of action, liabilities, losses, damages and expenses of any kind, including but not limited to, attorneys' fees and litigation costs at both 
the trial and appellate levels (to the fiillest extent to which we are entitled to collect such sums from you under applicable law), that 
Manager/Owner Affiliates may incur by reason of claims asserted against them that arise out of or are based upon potentially health-affecting 
substances or forms of energy brought, or allowed to be brought, into the Communify by you or your guests, or by any other person living in, 
occupying, or using the apartment, except to the extent that such claims, causes ofaction, liabilities, losses, damages or expenses arise out of our 
omission, fault, negligence or misconduct. 

30. HAZARDOUS MATERIALS. You are not to introduce any hazardous or toxic materials into the Communify without (a) first obtaining our 
written consent, and (b) complying, including obtaining permits, with all applicable federal, state and local laws or ordinances pertaining to the 
transportation, storage, use or disposal ofsuch materials. 

If your transportation, storage, use or disposal of hazardous or toxic materials on the Communify results in (a) contamination ofthe soil or 
surface or ground water, or (b) loss or damage to person(s) or properfy, then you agree to (1) notify us immediately ofany contamination, claim 
of contamination, loss or damage, (2) after consultation and approval by us, clean up the contamination in full compliance with all applicable 
statutes, regulations and standards, and (3) indemnify, defend and hold us harmless from and against any claims, causes of action, costs and 
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fees, including attomey's fees (to the fiillest extent to which we are entitled to collect such sums from you under applicable law), arising from or 
connected with any such contamination, claim of contamination, loss or damage. This provision will survive the expiration or termination of 
this Lease. 

31. RIGHT OF ENTRY. We may enter your apartment to: (i) inspect the apartment; (ii) make repairs to the apartment; (iii) show the apartment to 
a prospective resident, purchaser or mortgagee; (iv) to the extent permitted by applicable law, in the event of an emergency; (v) to the extent 
permitted by applicable law, when we have good cause to believe the apartment may be damaged or you may be in violation of Federal, state or 
local law; or (vi) pursuant to a court order. We will provide prior notice to you (which may be written or verbal) before entering your apartment 
except: (i) in cases of emergency: (ii) when performing work in response to a service request made by you: (iii) when your apartment appears to 
have been abandoned; (iv) when we have good cause to believe the apartment may be damaged or you may be in violation of Federal, State or 
local law; or (v) when we have a court order to enter your apartment. Anytime we are in your apartment, for any reason, we will leave a notice 
indicating that we entered your apartment and the reason for doing so. If you have given us written notice of your intention to terminate or 
within thirfy (30) days ofthe termination ofthis Lease, we will be deemed authorized to show the apartment to prospective residents, purchasers 
or mortgagees during normal business hours, including weekends, without further notice to you. 

32. SUBLETTING. Subletting, assignment, or securing a replacement resident, and any assignment ofthis Lease by you, will be allowed only 
upon our prior written consent. Even if there is a sublet or assignment, you remain fijIly responsible for (and are not released from) the 
payment of Rent specified in this Lease and the performance ofall other obligations under the terms ofthis Lease. In case of bond-financed or 
affordable housing communities, an apartment home occupied by a lower-income resident may be subleased, and this Lease may be assigned, 
only where we approve in writing the sublessee or assignee as an eligible resident. 

33. NOTICE. Except for notices to you when we enter your apartment (pursuant to paragraph 31), we can give you written notice in either of three 
ways. If we give you written notice in any of these three ways, you will be considered to have received it, whether you actually received it or 
not. 

a. We can mail it, postage prepaid, addressed to you at your apartment; or 
b. We can leave it on or under your apartment door. 
c. We also can give it to you in hand. 

Ifyou desire or are required to give us notice under this Lease, such notice must be in writing and may be delivered in one of two ways: 

a. You can deliver a copy to a Communify Manager representative at the Communify's leasing office during normal business hours; or 

b. You can deposit the notice in regular U.S. mail. 

34. NO WAIVER. 

a. You agree to observe all ofthe terms ofthis Lease even if one or both ofthe following happens: 

(1) You did something this Lease said you should not do and we did not object. 

(2) You did not do something this Lease said you should do and we did not object. 

(3) Our failure or delay, ifany, in demanding items of Rent, including Other Charges, will not be deemed a waiver (that is, we 
do not relinquish the right to claim and collect such sums from you). We may demand such sums at anytime, including at 
move-out, or after. 

b. We can institute an action for possession ofthe apartment from you even if one or both ofthe following happens: 

(1) You did something this Lease said you should not do and we did not object. 

(2) You did not do something this Lease said you should do and we did not object. 

c. Our rights under this Lease cannot be waived except by a writing signed by us. 

35. RESIDENT INFORMATION. You promise that all information you provided to us on your rental application or otherwise was given 
voluntarily and knowingly by you and is accurate. If we subsequently discover that any information is not accurate, we have the right to 
terminate this Lease upon at least three days' written notice to you. You represent and warrant that you are not listed on the list of 
Specially Designated Nationals and Blocked Persons (SDNs) issued by the Office of Foreign Asset Controls (OFAC). If you are or 
become listed on OFAC's list of SDNs at any time during the term of your Lease, this Lease will become null and void. In case of bond-
financed or affordable housing communities, you further (a) certify the accuracy of the statements made in the Income Certification, (b) agree 
that the family income, family composition and other eligibilify requirements are deemed substantial and material obligations of your tenancy, 
(c) agree that you will comply promptly with all requests for information from the Developer, the Tmstee, the Authorify and any other 
Regulatory Agency, and (d) agree that your failure or refusal to comply with a request for information will be a violation of a substantial and 
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material obligation of your tenancy. Your failure or refiisal to comply with these provisions is a material breach ofthis Lease and gives us the 
right to exercise all available remedies against you, including the right to evict you, subject to applicable law. 

You are advised that our standard practice is to disclose information contained in our lease files regarding you or this Lease in response to a 
request for information frorii a law enforcement agency. In addition, you are advised that we will release information regarding you or this 
Lease in the following sittjations: 

(i) where you have agreed in writing to the release ofsuch information, (ii) in connection with the filing of negative credit report information, 
as permitted by law, as a result of your failure to pay for amount owing hereunder, (iii) where necessary for Owner's or Manager's accountants, 
attomeys or insurers in connection with their business operations, and/or (iv) pursuant to subpoena, court order, applicable law or regulation or 
govemmental request. 

36. GENERAL. All promises Manager and Owner have made to you are contained in this written Lease. No oral agreements have been made. 
This Lease can only be changed by an agreement in writing, signed by both you and by Owner. In the event of more than one Resident, each 
Resident is jointiy and severally liable for each provision ofthe Lease. You agree that you are of legal age to enter into a binding lease for 
lodging. Time is of the essence of your obligations under this Lease. If permitted by law, you waive the right to a jury trial in all legal 
proceedings relating to your use and occupancy of your apartment and you waive the right to counterclaim in any summary proceeding we 
bring. 

37. SUBORDINATION. This Lease, and your rights hereunder, are subordinate to all land leases, present and future mortgages or deeds of tmst, 
if any, affecting the Premises. We may execute any papers on your behalf as your attorney-in-fact to accomplish this if permitted under 
applicable law. 

38. SUCCESSORS. Owner and each ofthe Residents are bound by this Lease. All parties who lawfijlly succeed to their rights and responsibilities 
are also bound. Ifyou die, are adjudicated bankrupt or make an assignment for the benefit of your creditors, this Lease will, at our option, cease 
and the apartment will be surrendered to us. 

39. SALE OR CONDEMNATION. Any sale ofthe Communify by foreclosure, judicial proceedings or otherwise, will not affect this Lease or 
any of the obligations imposed. You will look solely to the then owner of the Communify for the performance of our duties after the date of 
such sale. Your Securify Deposit (and Pet Deposit, if applicable), will be given to the buyer. In such event, we will not be responsible for your 
Securify Deposit (and Pet Deposit, if applicable), and the buyer will be responsible for returning to you the unapplied portion (ifany) of your 
Securify Deposit (and Pet Deposit, if applicable). If the whole or any part of the Premises is taken by condemnation or under the power of 
eminent domain, this Lease will automatically terminate on the date you are required to surrender possession to the condemning authority and 
you will not be entitled to any portion ofthe proceeds or award of condemnation. 

40. SEVERABILITY. Ifa provision or paragraph ofthis Lease is legally invalid, or declared by a court to be unenforceable, such provision or 
paragraph will be deemed deleted, and the rest ofthis Lease remains in effect. To the extent that any provision ofthis Lease is in conflict with 
any provisions of applicable law, such provision is hereby deleted, and any provision required by applicable law which is not included in this 
Lease is hereby inserted as an additional provision ofthis Lease, but only to the extent required by applicable law and then only so long as the 
provision ofthe applicable law is not repealed or held invalid by a court of competent jurisdiction. 

41. COUNTERPART. This Lease is executed in a counterpart (exact copy), with the copy to be fumished to you and the original to be retained by 
us. You acknowledge that you have read and understand this Lease, including the Summary, and its provisions. 

42. MILITARY TRANSFER. In the event you are pr become a member ofthe Armed Forces on extended active dufy, a member ofthe state 
National Guard serving on full-time dufy, or a civil service technician with a National Guard unit, and receive change-of-dufy orders to depart 
the "local area," or are relieved from such dufy, you may terminate this Lease by giving thirfy (30) days prior written notice to us, provided you 
are not otherwise in default. As a condition to such termination, you will fumish us with a certified copy ofthe official orders which warrant 
termination of this Lease. Military orders authorizing base housing in the local area in which the Communify is located do not constitute 
change-of-dufy hereunder. Your Securify Deposit will be refunded provided that the conditions ofthe Securify Deposit Agreement are fulfilled. 

43. LIABILITY FOR TERMINATION PRIOR TO LEASE BEGIN DATE. You acknowledge that by signing this Lease, you have 
committed to pay Rent and Other Charges through the Lease End Date. This means that ifyou vacate your apartment home prior to the Lease 
End Date, you may remain liable for all of your obligations under this Lease, subject to our duty to take reasonable actions to rent your 
apartment to another resident. However, if, for any reason, you are unable to occupy your apartment home after you hav̂ e signed this Lease 
but before the Lease Begin Date, you have the right to make us an offer to terminate this Lease (whether this is your initial Lease or a 
renewal Lease with us) by sending us a written notice offer prior to the Lease Begin Date that is accompanied by the "Early Termination 
Charge" then in effect at the Community. The Early Termination Charge is an amount that we set and change from time to time in our sole 
discretion, which is available upon request from the Community. You agree that ifyou make an effective offer, we will have one week to 
decide whether to accept or reject your offer, which decision we may make in our sole discretion. You agree that such Eariy Termination 
Charge will be retained by us as consideration for our having taking off the market and reserved the apartment home for you from the date 
you sign this Lease Agreement until the date we receive the written notice and termination payment from you . If we accept your written 
offer and Early Termination Charge, your obligations under this Lease will terminate effective as of the date we receive such written notice 
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and the termination payment, and we will refund your Security Deposit and, if applicable. Pet Deposit pursuant to the terms ofthe Security 
Deposit Agreement. We will not refund any other charges. 

44. MOVE-IN GUARANTEE. We are committed to your enjoyment of your new apartment and your new communify. If, for any reason, you are 
unhappy with your apartment home during the first thirfy (30) days of residency (from the date you first move into the Communify or the Lease 
Begin Date, whichever occurs first), and wish to move, please notify us. You must provide thirty-days notice and vacate your apartment home 
prior to the end ofsuch notice period. You must also pay Rent from the Lease Begin Date through the end ofthe thirfy-day notice period or 
until you vacate the apartment, whichever is later. Ifyou provide notice and pay Rent as required, your obligations under this Lease will 
terminate at such time and we will refund your Securify Deposit (less any damages or Rent you owe) pursuant to the terms ofthe Security 
Deposit Agreement. This Move-In Guarantee does not apply to any lease renewal or to anyone that has previously rented an apartment in the 
Communify. 

45. LAST MONTH RENT DEPOSIT. You agree to deposit with us a Last Month Rent Deposit in an amount equal to the Base Rent specified in 
the Summary as securify for the performance of your obligations under this Lease. This Last Month Rent Deposit shall be used by you to pay 
any Rent or Other Charges due during the last month of your residency. 

46. EMERGENCY SERVICES. You acknowledge that the Town of Act and the Town of Westford currently have no Mutual Aid Agreement 
with respect to the provision pf police, fire, ambulance and other emergency services. E-911 calls from units in Westford will be routed to 
Westford emergency services and those made from units in Acton will be routed to Acton emergency services. Neither Town has the 
responsibilify to provide police, fire, ambulance, nor other emergency response to residential units in the other Town except as may be provided 
for in the State mutual aid statutes. 

IMPORTANT: Section 13 ofthls Lease requires you to provide written notice to us ifyou choose not to renew your Lease. 

RESIDENT(S): 

Signature 

Signature 

Signature 

Signature 

Signature 

Date 

Date 

Date 

Date 

Date 

Print Name 

Print Name 

Print Name 

Print Name 

Print Name 

Signature Date Print Name 

By separate Agreement the undersigned have agreed to be guarantors ofthis Lease and any renewal or holdover ofthis Lease. 

Signature Date Print Name 

Signature Date Print Name 

AVALONBAY COMMUNITIES, INC., 
MANAGER, AS AGENT FOR OWNER 

By: 
DATE 
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Applicants deemed ineligible for occupancy (due to family size, invalidity or absence of a 
certificate, or inability to live independently) will also be notified in writing. 

9. Notification to Accepted but Unassigned Applicants 
Remaining applicants will be informed in writing as quickly as possible that all 
apartments have been committed. The notification will state that they should seek 
housing elsewhere. However, they will be told that AvalonBay will keep their name on 
file should an apartment become available in the future. 

If there are applicants remaining from the initial lottery pool, they will keep their rank 
order on a wait list for fiiture availability at Avalon Acton. Applications that continue to 
be submitted outside ofthe lottery selection will be placed on the wait list behind lottery 
participants in order of their application submission. When an apartment designated as 
affordable is available in the future, applicants on the wait list will be notified ofthe 
availability and asked if they would like to rent the apartment. Should they want the 
apartment, their eligibility based on low-income guidelines and apartment size needed 
will be recertified. 

10. Rents 
Rents will be based on Boston-Cambridge-Quincy, MA-NH HMFA very low income 
levels for apartments in Acton, MA and on Lowell, MA HMFA very low income levels 
for apartments in Westford, MA. Rents will be determined by taking 50% ofthe area's 
gross median income, adjusting it for family size based on HUD standards, divided by 12 
months, and then adjusted for a utility allowance that equates to the maximum rent 
charges. See the general information announcement in appendix B for the Acton and 
Westford low-income affordable rents. 

For those low-income apartments rented to Section 8 certificate holders, the rent (rent 
plus local housing authority established utility allowance) shall be the most recently 
published Section 8 FMR. Section 8 certificate holders may also apply for market rent 
apartments ifthe Agency will approve the market rent. 

Overall Planning and Organization ofthe Lease-Up 

In addition to the steps outlined in the previous section that are specific to the affordable 
housing program, lease-up operations will occur on the property that support both the 
affordable housing program and market rent apartments. All apartments not set aside for 
the low-income affordable program are marketed at the attainable market rent levels to 
households who will pay a market rate rent. The marketing effort for these apartments 
will be aggressive. The techniques developed for marketing will be consistent with 
AvalonBay's standard marketing practices 

The following sections describe additional activities, which commence after affordable 
lottery activities have started and approximately four weeks prior to beginning 
occupancy. 

-5 



AVALON ACTON (Town of Acton) 
2007 RIDER TO THE LEASE AGREEMENT 

FOR AFFORDABLE INCOME APARTMENTS 

I. TERMS & PROVISIONS: 
This Rider to the Lease Agreement for an affordable housing apartment is for a minimum of 12 
months. This Rider has the same term as the lease. No month to month tenancies shall be 
created by this lease. This apartment is being rented as an "affordable unit" as defined in the 
Regulatory Agreement and Affordable Housing Covenant of the Town of Acton and 
Massachusetts Development Finance Agency and is available only to persons or families whose 
income is at or below 50% ofthe area median income for Middlesex County as determined by 
the U.S. Department of Housing and Urban Development. This development has been approved 
by the Town of Acton based in part on the condition that 60 of the apartment homes will be 
leased to low-income persons at or below 50% of the area median income. The owner is 
required by law to strictly enforce these restrictions. 

II. INCOME LIMITS: 
Prior to the commencement ofthe lease term, the resident must provide the Landlord with a copy 
of his or her most recently filed Federal Income Tax Retum (Form 1040 or 1040A) or any other 
proof requested or allowed by law for the purpose of verifying income. The resident must certify 
that such proof is true and accurate and that the total annual income of all members of the 
Resident's family who will occupy the apartment subject to this lease does not exceed the 
income requirements set forth in the "Avalon Acton Affordable Rental Qualification Standards" 
which applies to the number of persons in the Resident's family who will be residing in the 
subject apartment home. 

III. MAXIMUM RENTS: 
Notwithstanding anything in the Lease Agreement to the contrary, the total rent for the 
Affordable Apartments shall not exceed the amounts set forth in the "Avalon Acton Affordable 
Rental Qualification Standards" which are 30% of the aimual income limit (based on 70% of 
median) for the size ofthe apartment which the Residents(s) will be occupying. 

IV. UTILITY ALLOWANCE: 
The monthly net rent for an affordable apartment includes a monthly allowance, which Avalon 
Acton deducts for the following utilities: natural gas heating, cooking and water heating, 
electric, and water and.sewer but excluding all other utilities. All utility allowances are provided 
by the calculations from HUD and the Town of Acton Housing Authority, except for Water and 
Sewer utility allowances which are provided by the Town of Lexington Housing Authority. 



V. CERTIFICATION OF INCOME: 
Prospective residents will be required to fill out an application form containing detailed 
instructions for calculating their family income and allowing the Community Manager to verify 
the information. Income definitions prepared by the U.S. Department of Housing and Urban 
Development will serve as the principal guideline for such calculation. Applicants will be 
required to sign a verification of their review and understanding of the income maximum, the 
penalties for false information, and the applicable procedures in the event that their income 
increases at some future time above the allowable maximum. Applicants will also be required to 
provide appropriate documentation to verify such approval requirements including, but not 
limited to, their income, credit history, previous rental history and employment verification. 
This Lease Agreement and Rider shall terminate and the Resident may be evicted for failure to 
qualify, if the resident has falsely certified family income or family composition. Such false 
certification constitutes material noncompliance under the Lease Agreement and Rider. Incomes 
of resident(s) in each affordable apartment will be re-verified annually at the time of the lease 
renewal. 

VI. RECERTIFICATION OF INCOME: 
Resident(s) of the affordable housing Program will be required to recertify their income on an 
annual basis. In the event that an affordable resident's income changes to exceed the qualifying 
maximum income, the resident(s) will no longer qualify for the program. The manager will 
provide the resident(s) with notice of what the market rent for that apartment home will be. This 
market rent would be in effect immediately upon the expiration ofthe current lease OR with a 30 
day written notice to the resident(s). Should the Resident(s) choose to stay in the apartment 
home and pay market rent, they must reapply and be approved at the new rate. If the resident 
either fails to accept the new rent and sign a new Lease within thirty (30) days ofthis Notice or 
fails to qualify at the new market rate, the Lease Agreement and Rider shall terminate and the 
Resident(s) may be evicted for failure to execute a new Lease or to qualify at the new market 
rate. If the resident(s) chooses to vacate the apartment home, a 30-day written notice to vacate 
must be provided. 

This Lease Agreement and Rider shall terminate and the Resident(s) may be evicted for failure to 
qualify, if the resident has falsely certified family income or family composition. Such false 
certification constitutes material noncompliance under the Lease Agreement and Rider. The 
resident(s) is obligated to provide such subsequent recertification of income, as the Landlord 
shall require. 

The Town of Acton will be entitled to inspect the income statements of the resident(s) of the 
restricted apartments upon which the Community Manager bases the certification. 

VII. LANDLORD'S RIGHT TO REASSIGN PREMISES: 
Whereas the monthly rent for this apartment is calculated on the basis of the size of the 
apartment home, the Resident(s) may, during the term of the Lease, be reassigned to different 
premises if an increase or decrease in the number ofthe Resident's family members residing in 
the apartment home warrants such a change under applicable statutes and regulations. In the 
event of such reassignment. Resident's monthly rent shall be based upon the size of the 
apartment occupied and the resident(s) must still qualify by the set income requirements, for the 
remaining Lease and Rider term. 



VIII. REQUIRED AND OPTIONAL SERVICES: 
In all apartments at Avalon Acton, residents have the option to pay additional amounts for 
certain services, as specified in the Standard Lease. In the affordable apartment homes, the 
monthly payment as calculated in the "Avalon Acton Affordable Rental Qualification Standards" 
includes the cost of rent, on-site outdoor parking and deducted utility allowances for such 
utilities as gas, electricity, water and sewer. All other services and optional premiums 
(including, but not limited to, pet charges, indoor garage rental, outdoor designated parking 
spaces and furniture charges) are not included in the monthly payment. 

IX. INTERPRETATION: 
Unless otherwise indicated, the terms used herein shall have the same meaning ascribed to them 
in the main body of this Lease Agreement. Any conflict between terms herein and the Lease 
Agreement shall be controlled by this Rider. 

IN WITNESS WHEREOF, the parties hereto have executed this Rider to the Lease Agreement 
on the day of , 20 . 

AVALON ACTON 
AVALONBAY COMMUNITIES, INC. 

MANAGEMENT REPRESENTATIVE 

RESIDENT PRINT NAME 

RESIDENT PRINT NAME 

RESIDENT PRINT NAME 

RESIDENT PRINT NAME 

DATE 



AVALON AT LAUREL HILL, LLC 
c/o AvalonBay Communities, Inc. 

51 Sleeper Street, Suite 750 
Boston, Massachusetts 02210 

May 1,2008 
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Acton Planning Board 
472 Main Street 
Acton, MA 01720 

Re: Request for Extension of Special Permit 

Dear Members ofthe Planning Board: 

By Special Permit dated August 8,2006, the Planning Board issued a Special Permit (the 
"Special Permit") for a Senior Residence Development under Section 9B ofthe Acton Zoning Bylaw (the 
"Bylaw^. By deed and related transfer documents dated December 6,2006, Avalon at Laurel Ifill, LLC. 
("AvalonBay") acquned the property and the rights undear the Special Permit fixim Recreational Realty 
Trust, LLC. Since that time, we have been working on design and planning of the devebpment as well as 
momtoring marlist conditions. 

Due to current market conditions, paiticulady fiie cumait lack of sales in the age-restricted 
housing segment̂  it is not feasible for us to begin construction ofthe development at this time. We are 
hopefiil diat market conditions will change in the near future so as to make proceeding with tiie 
development possible, but we cannot say with any d ^ e e of certainty what the timing ofthe turnaround 
might be. Therefore, we respectfully request a two year extension ofthe date by which the Special Pennit 
must be ex^vised under M.G.L. c. 40A s. 9 and Section 10.3.7 ofthe Bylaw, from August 8,2008, to 
August 8,2010. 

We would be happy to answer any questions that the Members ofthe Board may have widi 
regard to this request at a regularly scheduled Planning Board meeting. 

Thank you very much for your consideration. 

Sincorely, 

AVALON AT LAUREL HILL, LLC 

By: 
Scott Dale 
Vice President, Development 

cc: Roland Bartl, Town Plannar 
Steven Schwartz, Esq. 
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Apartments in Acton, MA 
1 bedrooms for $606 & $617 
2 bedrooms for $716 & $731 
Acton Income Limits Apply 

(per household) 
1 Person: $29,450 
2 Persons: $33,650 
3 Persons: $37,850 
4 Persons: $42,050 

For applications, call or emaU: 
(978) 263-3400 

avalonacton(^avalonbay.com 
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Avalon Acton 

Time Well Spent. 
One Avalon Drive 
Acton, MA 01720 

Apartments in Westford, MA 
(community crosses town line) 

1 bedrooins for $539 
2 bedrooms for $697 

Westford Income Limits 
(per household) 

1 Person: $28,850 
2 Persons: $32,950 
3 Persons: $37,100 
4 Persons: $41,200 
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