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Municipal Properties Department 
 
 
 
 

REQUEST FOR QUALIFICATIONS 

ASA PARLIN HOUSE – SCHEMATIC DESIGN 

2/7/2012 12 4/4/2011 18F 
 
 The purpose of this Request for Qualifications is to establish a pool of qualified firms, one of 
which will be chosen to work with the Town, to produce schematic design drawings of the Asa Parlin 
House (17 Woodbury Lane).  

 It is the intention of the Town to hire one firm to provide all the services noted.  Firms may 
assemble teams of sub-consultants, but the teams will act in a unified fashion, working through the 
lead architect, as provided for in the “General Provisions” as shown below. The Town reserves the 
right to conduct peer reviews of the work products, and to limit, curtail, or cancel the project at any 
time for lack or appropriation or for any other reason.     

 The Architect Selection Task Force will evaluate proposals and qualifications from architects, 
conduct interviews, and make a recommendation to the Town Manager.  The Town Manager will 
select a firm, and shall negotiate the definitive Scope of Services and the fee.  

Applicant architects shall submit seven copies of their current “Standard Designer Application 
Form for Municipalities and Public Agencies not within DSB Jurisdiction 2005”, along with such 
supporting information as the architect feels appropriate.   

A pre-submittal Briefing Session will be held at 10:00 AM on January 24, 2012 at the Acton 
Town Hall to allow potential applicants to view copies of background materials and visit the site. The 
Architect Selection Task Force will review all submittals, and develop a list of firms for interview by 
February 14, 2012.  Interviews are scheduled for the week of February 20, 2012. 

Statements of Qualifications, resumes and appropriate back-up information must be submitted 
and received no later than 3:00 PM on February 7, 2012, at the Office of the Town Manager, Acton 
Town Hall, 472 Main Street, Acton, MA. 01720.   

 The Town of Acton reserves the right to consider all information available to it in awarding this 
contract, and may not award a contract solely based on this Request for Qualifications.  All materials 
submitted in response to the RFQ become the property of the Town of Acton and will be returned only 
at the option of the Town.  The Town has the right to use any or all ideas presented in response to 
the RFQ, whether amended or not.  Selection or rejection of a firm does not affect this right.  Firms 
responding to this request for qualifications will not be compensated for costs incurred in preparing 
their proposals. 

 

 

TOWN OF ACTON 
472 Main Street 

Acton, Massachusetts, 01720 
Telephone 978-929-7744 

Fax 978-929-6346 
mp@acton-ma.gov 

 

mailto:mp@acton-ma.gov�
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Project Goal: 

To preserve the historically significant Asa Parlin House by renovating it for use as a 
meeting place for town committees and functions.  The original house, constructed in the 
1870’s, shall remain; the additions from the 1950’s and the 1970’s shall be removed. 

 
Proposed Program: 

Meeting Room(s). 
 Bathroom(s) 
 Kitchenette 
 Outdoor gathering space with direct access from the Meeting Room 
 
Phases: 

The project is divided into three phases.   

Phase I:  Structural Evaluation and Schematic Design:  $20,000 has been set aside for 
the design fee.  This phase will begin upon hiring the designer. 

Phase II:  Construction Documents, Bidding, and Construction Observation for the 
demolition and stabilization of the building based on the approved Phase I 
schematic design.  $80,000 has been reserved for the design and construction 
work.  Phase II will commence and these funds released upon approval of the 
Community Preservation Committee. 

Phase III: Design Development, Construction Documents, Bidding, and Construction 
Observation based on the approved Phase I schematic design.  Funding and 
timing are uncertain. 

The town may elect to contract with the selected designer for future phases upon 
satisfactory completion of the prior phase. 

 
Phase I:  Detailed Descriptions of Structural Evaluation and Schematic Design. 

Proposed Scope of work: 

1) Creation of existing conditions drawings. 
2) Evaluation of the existing structure. 
3) Work with the Building Committee to develop an approved schematic design. 
4) Provide cost estimates. 
5) Submit summary report to the Community Preservation Committee for 

review. 
6) Presentations to the Historic District Commission and other Town Boards as 

required. 

Proposed Deliverables:  Provide in both paper and digital formats. 

1) Existing conditions drawings of the entire structure, including floor plans and 
exterior elevations. 

2) Structural evaluation report with recommendations for the repair and 
stabilization of the original 1870’s house. 

3) Approved Schematic Design drawings including floor plans, exterior 
elevations, building sections, and site development plan. 

4) Estimate of cost to construct Phase II and Phase III based on the approved 
schematic design. 

5) Summary Report of Phase I, addressing the feasibility of the proposed future 
Phases. 
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RFQ Submittal Requirements:  Provide one (1) original and six (6) copies. 

1) Statement of Qualifications Submittal Form 
2) Standard Designer Application Form 
3) Certificate of Non-Collusion 
4) Certificate of Tax Compliance 
5) Examples of Similar Work 
6) Certification of Compliance with Federal Immigration Law  

 
Reference Documents available from the Town: 

1) Site survey, entitled “As Built Plan, Acton Memorial Library” dated January 
27, 1999 

2) Reuse Feasibility Study for 17 Woodbury Lane, dated January 7, 1999. 
3) Feasibility Study for the Selective Demolition and Renovation of 17 Woodbury 

Lane, dated October 5th, 2010 
4) Community Preservation Committee presentation for 2011 CPA Project 

Funding, Asa Parlin House Preservation and Restoration – Phase 1 
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GENERAL PROVISIONS 
 
I. Correspondence Prior or During Qualification Submission Period 

A. Any information released by the Town either verbally or in writing prior to the issuance of 
this RFQ shall be deemed preliminary and shall bind neither the Town nor the Consultant. 

B. The Town will not accept oral supplements, revisions or changes to the responses to this 
RFQ.  Written supplements, revisions or changes will be accepted before the proposal 
deadline only. 

C. The Municipal Properties Director serves as the contact point during the Architect 
Selection process.  All inquiries and communication concerning this RFQ must be made in 
writing to Dean A. Charter, MCPPO, 472 Main Street, Acton MA 01720 (dcharter@acton-
ma.gov).  All inquiries will be responded to by the Town at a pre-submittal conference, or 
in a memorandum. 

D. Consultants must respond in writing to all follow-up questions by the Town concerning 
their qualifications. 
 

II. Contract Award 

A. It is the Town's goal to have a Consultant selected by February 29, 2012. 

B. The Town intends to award the contract to one prime Consultant only, generally referred to 
herein as 'the Consultant'.  The Consultant shall be solely responsible for any separate 
contractual agreements with its sub-consultant(s), if any are proposed and agreed to in the 
contract between the Town and the Consultant. 

C. Consultants must agree to honor price quotes through 2013. 

D. Award of the contract by the Town will be conditioned upon successful negotiation of the 
plan of services as identified during the Consultant proposal evaluation process. 

E. Award of the contract is in the sole discretion of the Acton Town Manager or his designee. 

F. The Town reserves the right at any time to accept any proposal in whole or in any part, 
and to reject any or all proposals. 

 
III. Performance of Services 

Under the contract awarded, the Consultant shall agree to the following: 

A. Qualified personnel shall perform all services, with the highest professional standards of 
skill, care, and diligence.  The Consultant must delineate temporary employees devoted to 
this request for proposal. 

B. The services of each individual team member proposed by the Consultant and accepted 
by the Town to work on the project shall be required for the entire duration of the contract, 
unless that individual team member becomes unavailable to the Consultant only for 
unforeseen circumstances such as the individual's disability, termination of employment 
with the Consultant or Sub-Contractor, military service or death. 

C. Unless clearly stated in the Consultant proposal and incorporated into the contract, none 
of the services to be provided by the Consultant pursuant to the contract shall be 
subcontracted or delegated to any other organization, association, individual, corporation, 
partnership or other such entity without the prior written consent of the Town. 
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D. The Consultant and its personnel shall perform at least 75 percent of all the work under 
the contract, measured either in value of services rendered or in Consultant time spent on 
such services. 

E. No member of the project team, including sub-consultants, shall be replaced without the 
written consent of the Town. 

F. The Town may require the Consultant to relieve any of the Consultant's personnel and 
sub-consultants from any further work under the contract if in its sole opinion the individual 
or sub-consultant does not perform at the applicable skill level, as described in the RFP 
and the Consultant's proposal; the individual does not deliver work which conforms to the 
performance standards stated in the RFP and the Consultants proposal; or personality 
conflicts with Town personnel hinder effective progress on the work of the project or 
assignment for which the individual is responsible. 

G. No subcontract or delegation shall relieve or discharge the Consultant from any obligation 
or liability under the contract except as specifically set forth in the instrument of consent.  
The Consultant shall be as fully responsible to the Town for the acts and omissions of its 
sub-consultants and of persons either directly or indirectly employed by them, as it is for 
the acts and omissions of persons directly or indirectly employed by it. 

H. Without limiting the foregoing, the Town shall have the right to require the Consultant to 
cease providing services immediately upon written notice. 

 
IV. Time 

Under the contract awarded, the Consultant agrees to adhere to the time requirements and 
schedules included in the contract; to perform its services as expeditiously as is consistent 
with the standard of professional skill and care required hereby; and to perform its services in 
coordination with the operations of the Town on this project and with any party engaged by the 
Town in connection with the project.  Also, it shall be the obligation of the Consultant to 
request any information necessary to be provided by the Town for the performance of the 
Consultant's services. 

 
V. Consultant's Compensation 

Under the contract awarded, the Consultant's compensation shall be made according to the 
following provisions. 

A. The maximum fee for all Consultant and sub-consultant services and expenses shall not 
exceed the negotiated amount.  The maximum Consultant fee shall be all-inclusive.  In no 
event shall the Town be liable for additional charges such as interest, penalties, attorney's 
fees or any other expenses incurred by the Consultant such as travel, telephone, or 
duplication expenses. 

B. The Consultant shall submit invoices for services rendered following the completion of full 
project tasks.  The Consultant's invoice shall include a description of services performed 
under the task or tasks in such form and detail and with such supporting data as the Town 
may reasonably require to show the computational basis for all charges.  The Consultant 
shall keep records pertaining to services performed employing sound bookkeeping 
practices and in accordance with generally accepted accounting principles. 

C. Payments to the Consultant will be made as expeditiously as possible upon the completion 
of full project tasks to the satisfaction to the Town. 

D. Payments under the contract will be made only to the Consultant.  The Consultant shall be 
responsible for the compensation of any of its sub-consultants. 
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E. The Consultant shall not be compensated for any services not included in the contract 
scope of work, such as additional work that should have been anticipated by the 
Consultant in the preparation of its proposal, as reasonably determined by the Town 
Manager, or any services made necessary by the fault or negligence of the Consultant or 
any of its sub-consultants. 

F. The Town of Acton shall not incur any charges associated with proposal preparation, nor 
will it be obligated to enter into any contract or agreement solely based on this RFP. 

 
VI. Reports, Drawings, etc. 

Under the contract awarded, the Consultant proposal, and all Consultant reports, drawings, 
plans and other data and material, including data and material stored on electronic media, 
furnished to the Town during the course of the project (collectively "Materials") shall become 
the Town's property and may be used by the Town (or such parties as the Town may 
designate) thereafter in such manner and for such purposes as the Town (or such parties as 
the Town may designate) may deem advisable, without further employment of or additional 
compensation to the Consultant.  The Consultant shall not release or disclose to any third 
party any Materials produced for the Town without obtaining the Town's prior written consent.  
At no time shall the Consultant release or disclose to any third party any Materials furnished to 
the Consultant by the Town in connection with the performance of the Consultant's services. 

 
VII. Insurance 

A. Under the contract awarded, the Consultant will be required to certify compliance with 
Massachusetts Statutes which require every employer to be insured against liability for 
worker's compensation or to undertake self insurance in accordance with the provisions of 
the statutes prior to commencement of any work under the contract and throughout the 
contract period. 

B. Under the contract awarded, the Consultant will be required to maintain Comprehensive 
General Liability, Comprehensive Automobile Liability and Property Damage Insurance in 
the amount of not less than $1,000,000.00 for each occurrence and in aggregate 
protecting the Town, its officers, employees and agents from claims for damages which 
may arise from the operations of, and under, the contract.  Such insurance shall name the 
Town of Acton as an additionally insured and provide that such insurance shall be non-
cancelable and non-amendable without at least 30 days prior written notice to the Town 
and shall be primary to any insurance maintained by the Town. 

 
VIII. Indemnification 

To the maximum extent permitted by law, the Consultant shall, by execution of a contract with 
the Town, agree to indemnify, defend with counsel acceptable to the Town and save harmless 
the Town from all suits, actions, claims, demands, losses, expenses and costs, including 
attorney's fees, of every kind and description which the Town may incur or suffer resulting 
from, in connection with, or arising out of any act, error or omission of, or breach of 
contractual duties to the Town by the Consultant, its agents, servants, employees or sub-
consultants.  The extent of the foregoing indemnification and hold harmless provisions shall 
not be limited by any provision of insurance required by the contract and shall survive the 
termination of the contract. 
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IX. Compliance with Law and Regulations 

Under the contract awarded, it is the Consultant's responsibility that the project be conducted, 
and that all services and other work performed by the Consultant under the contract be 
performed so as to comply with all applicable federal, state and municipal laws, regulations, 
codes, and ordinances.  In particular, without limitation, the Consultant must agree to comply 
with all regulations pertaining to approvals for state grants. 
 

X. Termination of Contract 

A. Under the contract awarded, the Town may terminate the contract as follows: 

1. without cause, on ten days' prior written notice to the Consultant; or 

2. immediately, by written notice to the Consultant, if the Consultant violates any of the 
provisions of the contract, or fails to perform or observe any of the terms, covenants or 
conditions of the contract, or abandons in whole or in part its services, or becomes 
unable to perform its services, under the contract. 

B. For purposes of this section, it is acknowledged that the Consultant's services under the 
contract are personal services and may not be assumed by or assigned by a trustee in 
bankruptcy. 

C. In the event of termination, the Consultant shall promptly deliver to the Town all Materials, 
including all documents, work papers, drafts, studies, calculations, data, drawings, plans, 
specifications, and other tangible work product or materials, whether on paper or on 
electronic media, pertaining to the services performed under the contract to the time of 
termination, and thereupon the Town shall pay to the Consultant any unpaid and 
undisputed balance owing for services rendered prior to the date of termination.  Any 
termination of the contract shall not affect or impair the right of the Town to recover 
damages occasioned by any default of the Consultant or to set off such damages against 
amounts otherwise owed to the Consultant. 

 
XI. Equal Employment Opportunity 

In connection with the performance of work under the contract awarded, the Consultant shall 
not discriminate against any employee, sub-consultant or applicant for employment because 
of race, color, religion, creed, national origin, ancestry, gender, age or handicap.  The 
Consultant shall post in conspicuous places, available for employees and applicants for 
employment, notices to be provided by the Massachusetts Commission Against Discrimination 
(MCAD), One Ashburton Place, Boston, MA 02108, Tel. (617) 727-3990, setting forth the 
provisions of the Fair Employment Practices Law of the Commonwealth.  The Consultant shall 
comply with all applicable laws and regulations pertaining to non-discrimination, equal 
opportunity and affirmative action, including without limitation executive orders and rules and 
regulations of federal and state agencies of competent jurisdiction. 

 
XII. Certifications by Consultant 

By execution of a contract with the Town, the Consultant certifies: 

A. The Consultant has not given, offered or agreed to give any person, corporation or other 
entity any gift, contribution or offer of employment as an inducement for, or in connection 
with, the award of the contract. 

B. No sub-consultant to the Consultant has given, offered or agreed to give any gift, 
contribution or offer of employment to the Consultant or to any other person, corporation, 
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or entity as an inducement for, or in connection with, the award to the sub-consultant of a 
contract by the Consultant. 

C. No person, corporation or other entity, other than a bona fide full time employee of the 
Consultant, has been retained or hired by the Consultant to solicit for or in any way assist 
the Consultant in obtaining the contract upon an agreement or understanding that such 
person, corporation or other entity be paid a fee or other consideration contingent upon 
the award of the contract to the Consultant. 

D. The Consultant will comply with all applicable requirements of Section 39R of Chapter 30 
of the Massachusetts General Laws. 

 
XIII. Taxes 

By execution of a contract with the Town, the Consultant, pursuant to Section 49A of Chapter 
62C of the Massachusetts General Laws, certifies under the penalties of perjury that it has, to 
the best knowledge and belief of the person(s) who signed the contract on the Consultant's 
behalf, filed all state tax returns and paid all state and local taxes required under law. 

 
XIV. Conflict of Interest 

By execution of a contract with the Town, the Consultant acknowledges that the Town is a 
municipality for the purposes of Chapter 268A of the Massachusetts General Laws (the 
Massachusetts conflict of interest statute), and agrees, as circumstances require, to take 
actions and to forbear from taking actions so as to be in compliance at all times with 
obligations of the Consultant based on said statute. 
 

XV. Contract Provisions 

The contract awarded will contain the following miscellaneous provisions. 

A. Successors and Assigns:  Subject to the following paragraph below, the Town and the 
Consultant each bind itself, its partners, successors, assigns, and legal representative to 
the other party. 

B. Assignment by Consultant:  The Consultant shall not assign, sublet or transfer any of its 
obligations, responsibilities, rights or interests (including, without limitation, its right to 
receive any moneys due) under the contract without written consent of the Town.  Any 
assignment, subletting, or transfer by the Consultant in violation of this paragraph shall be 
void and without force and effect. 

C. Entire Contract:  The contract between the Town and the Consultant shall represent the 
entire and integrated agreement between the Town and the Consultant with respect to the 
services to be performed and products to be delivered under the contract, and shall 
supersede all prior negotiations, representations or agreements, either written or oral.  
This Request for Proposals and the Consultant proposal may be incorporated into the 
contract either in whole or by reference.  The contract may be amended only by written 
instrument signed by both the Town and the Consultant. 

D.  Confidentiality:  The Consultant shall not, without the Town's prior written consent, release 
or disclose any information relating to the project to anyone except as necessary to 
perform its duties hereunder. 

E. Certifications:  The Consultant shall, from time to time, make such certifications and 
statements to the Town as the Town shall reasonably request, and in such form as the 
Town shall reasonably request, provided that the Consultant determines that such 
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certifications are true and correct based upon services performed by the Consultant under 
the contract. 

F. Additional Services:  If the Town requests the Consultant to perform additional services 
beyond the contract scope of services, the Consultant shall perform such additional 
services only upon obtaining written authorization from the Town including written 
agreement as to the method and amount of compensation for such additional services. 

G. Amendments:  During the project, the Town may elect to revise the contract scope of 
services, or change emphasis or direction, depending on interim findings and events.  Any 
changes will be made only by written mutual agreement between the Town and the 
Consultant.  The contract shall be amended accordingly. 

H. Disputes:  All claims, disputes and other matters in question between the Town and the 
Consultant arising out of or relating to the contract or the breach thereof shall be 
submitted for resolution to a court of competent jurisdiction in Suffolk or Middlesex County, 
Massachusetts, unless otherwise agreed by the parties.  No such action shall be brought, 
however, until the completion of all services under the contract or its earlier termination as 
provided in the contract, the parties agreeing to negotiate in good faith any claims, 
disputes or other matters in question during the term of the contract before resorting to 
litigation. 

I. Limited Liability:  No officer, director, member, employee, or other principal, agent or 
representative (whether disclosed or undisclosed) of the Town, nor any participant with the 
Town, shall be personally liable to the Consultant under the contract, for the Town's 
payment obligations or otherwise, the Consultant agreeing under the contract to look 
solely to the assets of the Town for the satisfaction of any liability of the Town under the 
contract.  In no event shall the Town ever be liable to the Consultant for indirect, 
incidental, or consequential damages. 

J. Governing Law:  The contract shall be governed by the law of the Commonwealth of 
Massachusetts. 

K. No Waiver:  The Town's review, approval, acceptance or payment for services under the 
contract shall not operate as a waiver of any rights under the contract and the Consultant 
shall be and remain liable to the Town for all damages incurred by the Town as the result 
of the Consultant's failure to perform in conformance with the terms and conditions of the 
contract.  The rights and remedies of the Town provided for under the contract are in 
addition to any other rights or remedies provided by law.  The Town may assert a right to 
recover damages by any appropriate means, including but not limited to set-off, suit, 
withholding, recoupment, or counter-claim either during or after performance of the 
contract. 

L. Interpretation:  If any provision of the contract shall to any extent be held invalid or 
unenforceable, the remainder of the contract shall not be deemed affected thereby.  
Paragraph headings in the contract are included for reference purposes only and in no 
way define, limit or describe the scope or intent of any of the provisions of the contract. 
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THE CONSULTANT WILL BE SELECTED ON THE BASIS OF THE FOLLOWING CRITERIA: 

1. Prior experience in the renovation of historic buildings: 
 Unacceptable: The Firm has no relevant experience. 
 Acceptable: The Firm can document relevant experience on at least three 

designs. 
 Advantageous: The Firm can document relevant experience on five prior designs. 
 Highly Advantageous: The Firm can document extensive relevant experience on at least 

eight designs. 

2. Prior experience with similar projects: 
 Unacceptable: The Firm has no relevant experience. 
 Acceptable: The Firm can document relevant experience on at least one 

design. 
 Advantageous: The Firm can document relevant experience on three prior 

designs. 
 Highly Advantageous: The Firm can document extensive relevant experience on at least 

five designs. 

3. Prior experience and performance on public sector projects: 
 Unacceptable: The Firm has no public sector experience. 
 Acceptable: The Firm has performed at least one public sector project. 
 Advantageous: The Firm has performed at least one public sector project in the 

Commonwealth of Massachusetts. 
 Highly Advantageous: The Firm has performed multiple public sector projects in the 

Commonwealth of Massachusetts. 

4. Experience in dealing with communities of similar size and character as Acton: 
 Unacceptable: The Firm has never dealt with a similar community. 
 Acceptable: The Firm has dealt with at least two similar communities. 
 Advantageous: The Firm has dealt with at least three similar communities, one of 

which is located in the Commonwealth of Massachusetts. 
 Highly Advantageous: The Firm has dealt with multiple similar communities, at least two 

of which is located in the Commonwealth of Massachusetts. 

5. Identity and qualifications of individuals who will be involved with this project: 
 Unacceptable: The Firm does not have the necessary staff to produce the design. 
 Acceptable: The Firm has the necessary staff to perform the design.  The 

Project Manager has a minimum of three years experience 
performing similar designs. 

 Advantageous: The Firm has the necessary staff to perform the design; The 
Project Manager has a minimum of three years experience 
performing similar designs, and at least 25% of the support staff 
assigned to the design has relevant experience. 
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 Highly Advantageous: The Firm has the necessary staff to perform the design; the 
Project Manager and at least 25% of the support staff assigned 
have over five years relevant experience. 

6. Sensitivity and understanding of the requirements as demonstrated by qualifications and 
interview: 
 Unacceptable: The Firm is not able to demonstrate an understanding of the 

project based on the written qualifications and interview. 
 Acceptable: The Firm is able to demonstrate an understanding of the project 

during the interview process. 
 Advantageous: The Firm is able to demonstrate an understanding of the project 

both in the written proposal and the interview. 
 Highly Advantageous: The Firm is able to demonstrate an exemplary understanding of 

the project in both the written proposal and the interview. 

7. References from previous related projects: 
 Unacceptable: The Firm does not have any favorable references on similar 

projects. 
 Acceptable: The Firm has both favorable and unfavorable references on 

similar Projects. 
 Advantageous: The Firm has favorable references on similar projects. 
 Highly Advantageous: The Firm has uniformly exceptional references on similar projects. 
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Municipal Properties Department 
 
 
 
  

NOTICE OF ADVERTISEMENT 

TOWN OF ACTON 
REQUEST FOR QUALIFICATIONS 

ASA PARLIN HOUSE DESIGN STUDY 
2/7/2012 12 4/4/2011 18F 

 
 
The Town of Acton, Massachusetts, Office of the Town Manager, will receive Qualification 
Statements for Design Services related to the Asa Parlin House until 3:00 PM on Tuesday, February 
7, 2012. 
 
The formal Request for Qualifications may be obtained by contacting the Municipal Properties 
Department at mp@acton-ma.gov from Monday, January 9 until the submittal deadline.  A briefing 
session will be held at the Acton Town Hall at 10:00 AM on Tuesday, January 24, 2012. 
 
Selected firms will be interviewed in late February.  Funding for the schematic design work is in hand. 
 
The Town reserves the right to reject any or all firms, and to make awards in a manner deemed to be 
in the best interest of the Town. 
 
For further information, contact Dean A. Charter, Municipal Properties Director, at 978-929-7744 or 
email at dcharter@town.acton.ma.us. 
 
 Steve Ledoux 
 Town Manager 
 
 
 

 

TOWN OF ACTON 
472 Main Street 

Acton, Massachusetts, 01720 
Telephone 978-929-7744 

Fax 978-929-6346 
mp@acton-ma.gov 

 

mailto:dcharter@town.acton.ma.us�
mailto:mp@acton-ma.gov�
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STATEMENT OF QUALIFICATIONS SUBMITTAL FORM 

 
 
 

Firm Name   

 

Firm Address  

  

 

 

 

 

This qualification statement is being submitted in recognition of the requirements of G. L. Chapter 7, 
sections 38A1/2 - 380, all other relevant laws of the Commonwealth. 

The undersigned certifies under the penalties of perjury that this proposal has been made and 
submitted in good faith and without collusion or fraud with any other person.  As used in this 
certification, the word “person” shall mean any natural person, business, partnership, corporation, 
union, committee, club or other organization, entity or group of individuals. 

 

Date:    

Executed by: (Typed Name) 

Title: 

Signature: 

 

 

REQUIRED ATTACHMENTS: 

Commonwealth of Massachusetts Standard Designer Application Form for Municipalities 
and Public Agencies not within DSB Jurisdiction  

Certificate of Non-Collusion 

Certificate of Tax Compliance  

Certificate of Compliance with Federal Immigration Law 
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CERTIFICATE OF NON-COLLUSION 
 
The undersigned hereby certifies under the penalties of perjury that this bid or proposal has been 
made and submitted in good faith and without collusion or fraud with any other person.  As used in 
this certificate, the word person shall mean any natural person, business, partnership, corporation, 
union, committee, club, or other organization, entity, or group of individuals. 
 
 
 
______________________________________________________________________________ 
Signature of person signing the bid or proposal 
 
 
 
______________________________________________________________________________ 
Name of business 
 
 
______________________________________________________________________________ 
(Date) 

 
 

 

 
 

CERTIFICATE OF TAX COMPLIANCE 
 
Pursuant to Ch.62C, S.49A (b) of the Massachusetts General Laws, I certify under the penalties of 
perjury that, to the best of my knowledge and belief, I am in compliance with all laws of the 
Commonwealth relating to taxes, reporting of employees and contractors, and withholding and 
remitting child support. 
 
 
 
(Signature of individual submitting bid or proposal) 
 
 
 
(Name of business) 
 
 
 
(Date) 
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CERTIFICATION OF COMPLIANCE WITH FEDERAL IMMIGRATION LAW 
 
The undersigned hereby certifies under the penalties of perjury that the contractor named below is in 
compliance with the Immigration Reform and Control Act of 1986, as amended, and with all 
regulations adopted there under, with respect to all of its employees who will be performing work 
under this contract and further certifies that said contractor does not knowingly employ any person in 
violation of the United States immigration laws.   
 
The undersigned further certifies that said contractor will require this same form of certification to be 
executed by any subcontractor who will perform work under this contract and will maintain 
subcontractor certifications for inspection by the Town if such inspection is requested. 
 
 
 
 , Duly Authorized Signatory 
Name: 
 
 
Title: 
 
 
Contractor Company Name 
 
 
Date 
 
 




























































































































































































