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Selectmen’sDecisions
Requiring 4 votes

1. Adopt a “Residential Factor”

Shifting the tax burden (tax rate) betweenthe

“R” (Residential) and the “CIP” (Commercial,
Industrial & PersonalProperty) classes.



Selectmen’sDecisions
Requiring 4 votes

2. Adopt an “Open SpaceDiscount”

3. Adopt a “Residential Exemption”

4. Adopt a “Small Commercial Exemption”



Adopt a “Residential Factor”
(Shifting the Tax Burden)

• Determine percentages of tax levy to be
paid by each property class.

• Acton may shift 50% additional taxes to the “CIP”
class

• Adoption of a Residential factor of 1 (No shift) all
property is taxed at the same rate.

• Adoption of a Residential factor < 1.0 (shift) results in
increasing the “CIP” percentage of the tax levy

• Prior Year (FY12) Vote = NO



Example (1) of Shifting the Tax Burden

Average Residential Valuation: $ 403,508

No Shift 5% Shift 10% Shift

I
20% Shift’

Tax Rate 19~1O 18.96 18.82 18.53

Tax Bill 7,707.00 7,650.51 7,594.02 7,477,00

Savings 56.49 112.98 230.00

j
1



Example (2) of Shifting the Tax Burden

Average Commercial! Industrial Valuation: $867,939

No Shift 5% Shift 10% Shift 20% Shift

Tax Rate 19.10 20.05 21.01 22.92

Tax Bill 16,577.64 17,402.18 18,235.40 19,893.16

Added Tax 824.54 1,657.76 3,315.52



Adopt an“Open Space” discount

• Actonhasnoparcelsclassified
asOpenSpace.

• PriorYear(FY12) Vote = NO



Adopt a “ResidentialExemption”

• Reducesthetaxablevalueof a taxpayer’s

principal residencewith certainexclusions.
• May beup to 20%of theaverageassessed

valueof all residentialparcels. Exemptionis
recoveredby increasingthetax levy on the
balanceof theresidentialparcels.

• Prior Year (FY12) Vote = NO



Adopt a “Small Commercial Exemption
• Reducesthe taxable value of eligible

businessesby up to 10%.
• “Eligible businesses”are determinedby the

Department of Employment and Training.
• Commercial and Industrial classesgiven a separaterate

of tax from PersonalProperty.
• Residential and Open Spacediscountsnot affected.

Exemption is recoveredby increasing the tax levy upon
the balanceof commercial and industrial parcels.
Prior Year (FYi 2) Vote = NO



In Summary

Selectmen’sDecisions
Requiring 4 votes

1. Adopt a “Residential Factor”

2. Adopt an “Open SpaceDiscount”

3. Adopt a “Residential Exemption”

4. Adopt a “Small Commercial Exemption”
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AssessedValue by Class
($MIL)

2009 2010 2011 2012
% Change

2013 12-13CLASS 2008

Residential 3,335.0 3,252.8 3,257.5 3,174.7 3185.2 3,208.1 0.72%

OpenSpace 0.0 0.0 0.0 0.0 0 0.0 0.00%

Commercial 358.2 336.3 321.1 309.2 299.2 312.9 4.58%

Industrial 111.5 103.5 97.9 91.0 91.8 94.2 2.57%

Personal Property 46.7 58.6 64.9 65.9 65.3 63.9 -2.11%

TOTALS 3,851.4 3,751.3 3,741.4 3,640.8 3,641.5 3,679.1 0.02%

(“Mixed Us& valuations have been included in the appropriate classes)
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Percentageof Total Valuation

2006 2007 2008 2009 2010 2011 2012 2013

R & 0 87.9% 86.8% 86.6% 86.7% 87.1% 87.2% 87.5% 87.2%

(Residential & Open Space)

C I P 12.1% 13.2% 13.4% 13.3% 12.9% 12.8% 12.5% 12.8%

(Commercial, Industrial, Personal Property)
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Number of Parcels

%Change

CLASS 2007 2008 2009 2010 2011 2012 2013 12-13

Residential 7698 7763 7813 7817 7,853 7881 7,919 0.48%

Mixed Use 51 49 49 46 46 46 45 -2.17%

Commercial 367 367 367 367 364 362 364 0.55%

Industrial 115 112 114 112 108 108 105 -2.78%

Personal Property 274 273 255 243 330 322 311 -3.42%

Exempt 427 432 438 439 439 439 445 1.37%

TOTALS 8932 8996 9036 9024 9,140 9158 9,189 0.34%
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AverageParceHValue by Class

% Change
CLASS 2007 2008 2009 2010 2011 2012 2013 12-13

Residential 443,046 427,716 414,533 415,149 402,707 402,621 403,508 0.22%

Mixed Use 556,416 543,520 525,339 499,220 510,587 507,387 513,971 1.30%

Commercial 961,100 943,841 885,171 846,527 819,014 796,136 831,661 4.46%

Industrial 999,910 993,847 906,158 872,125 840,418 848,584 894,885 5.46%

Personal Property 150,778 150,778 229,832 267,013 199,830 202,847 205,544 1.33%
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AverageValues in ResidentialClassby Segment

%Change
12- 13SEGMENT 2007 2008 2009 2010 2011 2012 2013

Single Family 542,140 523,109 507,466 512,103 500,492 499,163 505,237 1.22%

Condominium 304,927 289,008 271,866 258,238 244,887 250,035 241,058 -3.59%

2 Family 474,519 456,925 430,846 430,140 427,936 417,553 386,939 -7.33%

3 Family 547,627 510,724 482,635 512,950 480,627 463,440 421,673 -9.01%

Apartments 1,328,774 1,400,091 1,866,991 1,868,278 1,860,202 1,845,757 1,893,740 2.60%

Vacant Land 67,893 77,890 57,304 53,743 47,459 46,377 44,413 -4.24%
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FY 2013 TAX LEVY LIMITATION

FY 2012 Levy Limit $ 64,997,845

+ 2 - 1/2 % Increase $ 1,624,946

FY 2013 New Growth $ 616,949

+ FY 2013 Over-ride $ 0

FY 2013 LEVY LIMIT SUB-TOTAL $ 67,239,740

+ FY 2013 Debt Exclusions $ 3,047,008

FY 2013 LEVY SUB-TOTAL $ 70,286,748

FY 2013 VALUE $ 3,679,116,507
2- 1/2 %(equals ceiling) $ 91,977,913
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NO SHIFT 5% Shift 10% Shift 15% Shift 20% Shift
Residential Percentage of Levy 87.1983% 86.5582% 85.9181% 85.2781% 84.6379%
Commercial Percentage of Levy 8.5049% 8.9301% 9.3554% 9.7806% 10.2059%
Industrial Percentage of Levy 2.5593% 2.6873% 2.8152% 2.9432% 3.0712%
Pers. Prop. Percentage of Levy 1.7375% 1.8244% 1.9113% 1.9981% 2.0850%

100.0000% 100.0000% 100.0000% 100.0000% 100.0000%

Residential Factor I 100.00% 99.27% 98.53% 97.80% 97.06%

NO SHIFT 5% Shift 10% Shift 15% Shift 20% Shift
Residential $ Share of Levy 61,275,225 60,825,420 60,375,615 59,925,880 59,476,005
Commercial $ Share of Levy 5,976,489 6,275,282 6,574,145 6,872,938 7,171,801
Industrial $ Share of Levy 1,798,449 1,888,396 1,978,273 2,068,220 2,158,167
Pers. Prop. $ Share of Levy 1,220,961 1,282,026 1,343,092 1,404,087 1,465,153

70,271,124 70,271,124 70,271,125 70,271,125 70,271,126

NO SHIFT 5% Shift 10% Shift 15% Shift 20% Shift
Residential Tax Rate 19.10 18.96 18.82 18.67 18.53
Commercial Tax Rate 19.10 20.05 21.01 21.96 22.92
Industrial Tax Rate 19.10 20.05 21.01 21.96 22.92
Pers. Prop. Tax Rate 19.10 20.05 21.01 21.96 22.92

Dollar change in Tax Rate from 12
to proposed 13 Rates ... NO SHIFT 5% Shift 10% Shift 15% Shift 20% Shift
Residential ($18.55 last year) 0.55 0.41 0.27 0.12 -0.02
C I P ($18.55 last year) 0.55 1.50 2.46 3.41 4.37

Total Residential Value 3,208,128,927 87.1984%

Total Commercial Value 312,904,977 8.5049%
Total Industrial Value 94,158,445 2.5593%
Total Pers. Prop. Value 63,924,158 1.7375%

TOTAL 3,679,116,507100.0000%

FY ‘13

Levy Amount

70,271,125
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Fiscal Year 2012 Fiscal Year 2013
FY’12 vs. FY’13 Average Value Avg. Tax Bill Tax Rate was Average Value Value change

Average Single Family Home 500,492 9,284.13 18.55 505,237 0.95%
Average Residential Condominium 244,887 4,542.65 18.55 241,058 -1.56%
“Average Residential” 402,707 7,470.21 18.55 403,508 0.20%
“Average Commercial I Industrial” 847,881 15,728.20 18.55 867,939 2.37%
Average Commercial 819,014 15,192.71 18.55 831,661 1.54%
Average Industrial 840,418 15,589.75 18.55 894,885 6.48%

Perc
from

entage change
12 to proposed

in Tax Rate
13 Rates NO SHIFT

2.96%
2.96%

5% Shift
2.21%
8.09%

10% Shift
1.46%

13.26%
Residential ($18.55 last year)
C I P ($18.55 last year)

Proposed FY 13 Tax Bill
updated average values f

(Using
or FY 13)

Average Single Family Home
Average Residential Condominium
“Average Residential”
“Average Commercial I Industrial”
Average Commercial
Average Industrial

Average Dollar change to Tax Bill
(Using updated avg. values for 13)
Average Single Family Home
Average Residential Condominium
“Average Residential”
“Average Commercial I Industrial”
Average Commercial
Average Industrial

NO SHIFT
9,650.02
4,604.20
7,706.99

16,577.64
15,884.72
17,092.30

NO SHIFT
365.89
61.55

236,78
849.44
692.01

1,502.55

5% Shift

5% Shift
295.16

27.81
180.29

1,673.98
1,482.08
2,352.69

10% Shift
9,508.56
4,536.71
7,594.01

18,235.40
17,473.19
18,801.53

10% Shift
224.43

-5.94
123.80

2,507.20
2,280.48
3,211.78

15% Shift
0.65%

18.38%

15% Shift
9,432.77
4,500.55
7,533.49

19,059.94
18,263.27
19,651.67

15% Shift
148.64
-42.10
63.28

3,331.74
3,070.56
4,061.92

20% Shift
-0.11%
23.56%

9,579.29
4,570.46
7,650.50

17,402.18
16,674.79
17,942.44

Average % change to Tax Bill
(Using updated avg. values for 13) NO SHIFT 5% Shift 10% Shift 15% Shift 20% Shift
Average Single Family Home
Average Residential Condominium
“Average Residential”
“Average Commercial! Industrial”
Average Commercial
Average Industrial

3.94%
1.35%
3.17%
5.40%
4.55%
9.64%

3.18%
0.61%
2.41%

10.64%
9.76%

15.09%

2.42%
-0.13%
1.66%

15.94%
15.01%
20.60%

1.60%
-0.93%
0.85%

21.18%
20.21%
26.06%

0.84%
-1.67%
0.09%

26.48%
25.47%
31 .57%

20% Shift
9,362.04
4,466.80
7,476.99

19,893.16
19,061.66
20,510.76

20% Shift
77.91

-75.85
6.78

4,164.96
3,868.95
4,921.01
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CONSTANT VALUE ANALYSIS

FY 2013 Tax Bills (Dollars) NO SHIFT 5% Shift 10% Shift 15% Shift 20% Shift
$300,000 Single Family 5,730.00 5,688.00 5,646.00 5,601.00 5,559.00
$125,000 Residential Condo 2,387.50 2,370.00 2,352.50 2,333.75 2,316.25
$450,000 Commercial Property 8,595.00 9,022.50 9,454.50 9,882.00 10,314.00
$550,000 Industrial Property 10,505.00 11,027.50 11,555.50 12,078.00 12,606.00

5% Shift
123.00
51.25

675.00
825.00

10% Shift
81.00
33.75

1,107.00
1,353.00

15% Shift
36.00
15.00

1,534.50
1,875.50

20% Shift
-6.00
-2.50

1,966.50
2,403.50

Change in Tax Bills, 12 - 13 (%) NO SHIFT 5% Shift 10% Shift 15% Shift 20% Shift
$300,000 Single Family 2.96% 2.21% 1.46% 0.65% -0.11%
$125,000 Residential Condo 2.96% 2,21% 1.46% 0.65% -0.11%
$450,000 Commercial Property 2.96% 8.09% 13.26% 18.38% 23.56%
$550,000 Industrial Property 2.96% 8.09% 13.26% 18.38% 23.56%

FY 2012 Tax Bills based on ... 2012 Tax Bill
Single Family Home valued at 300,000 5,565.00

Residential Condo valued at 125,000 2,318.75
Typical Commercial valued at 450,000 8,347.50

Typical Industrial valued at 550,000 10,202.50

Change in Tax Bills, 12- 13 ( $) NO SHIFT
$300,000 Single Family
$125,000 Residential Condo
$450,000 Commercial Property
$550,000 Industrial Property

165.00
68.75

247.50
302.50
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Effect of Shifting the Tax Rate

Average Single Family Valuation: $ 505,237

No Shift 5% Shift 10% Shift 20% Shift

Tax Rate 19.10 18.96 18.82 18.53

Tax Bill 9,650.02 9,579.29 9,508.56 9,362.04

Savings 70.73 141.46 287.98
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Effect of Shifting the Tax Rate

Average Residential Condo Valuation: $ 241,058

No Shift 5% Shift 10% Shift 20% Shift

Tax Rate 19.10 18.96 18.82 18.53

Tax Bill 4,604.20 4,570.46 4,536.71 4,466.80

Savings 33.74 67.49 137.40
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Effect of Shifting the Tax Rate

Average Residential Valuation: $ 403,508

No Shift 5% Shift 10% Shift 20% Shift
Tax Rate 19.10 18.96 18.82 18.53

Tax Bill 7,706.99 7,650.50 7,594.01 7,476.99

Savings 56.49 112.98 230.00
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Effect of Shifting the Tax Rate

Average Commercial Valuation: $ 831,661

No Shift 5% Shift 10% Shift 20% Shift
Tax Rate 19.10 20.05 21.01 22.92

Tax Bill 15,884.72 16,674.79 17,473.19 19,061.66

Added Tax 790.07 1,588.47 3,176.94
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Effect of Shifting the Tax Rate

averageCommercial/Industrial Valuation: $867,939

No Shift 5% Shift 10% Shift 20% Shift

Tax Rate 19.10 20.05 21.01 22.92

Tax Bill 16,577.64 17,402.18 18,235.40 19,893.16

AddedTax 824.54 1,657.76 3,315.52
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Effect of Shifting the Tax Rate

Average Industrial Valuation: $ 894,885

No Shift 5% Shift 10% Shift 20% Shift
Tax Rate 19.10 20.05 21.01 22.92

Tax Bill 17,092.30 17,942.44 18,801.53 20,510.76

Added Tax 850.14 1,709.23 3,418.46
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September2010

FISCAL YEAR 2011
GUIDELINES FOR ANNUAL ASSESSMENT AND ALLOCATION OF TAX LEVY

(G.L. c.40, § 56; c. 58, § 1A; c. 59,§~2A, SC andSI)

This InformationalGuidelineRelease(IGR) providesassessorsandother local officials with
informationregardingthe annualdeterminationof propertyassessrnents,classificationofpropertyaccording
tousageclass,calculationof theminimumresidentialfactorandallocationof thetax levyamongtheproperty
classesfor FiscalYear2011.

It addressestherequirementsto bemetandproceduresto be followed by local officials in~
communitiesbeforesettingaFY11 tax rate, includingstandardsfor triennialcertificationandinterimyear
valuationadjustments.No changeshavebeenmadein theserequirementsor proceduressincelastyear.

Thefollowing fonnsreferencedin the IGRwill beincludedin theFY11 TaxRateRecap,Pro Forma
RecapandSupportingForms materials(RecapProgramInstructions)to beissuedby theBureauof Accounts:
“LA-i 5 InterimYearAdjustmentReport,” LA-4 “Assessment/ClassificationReport,”LA-5 “Classification
Tax Allocation” andLA-7 “Minimum ResidentialFactorComputation.” AssessorsmustsubmitFormLA-4
electronically.The Division of Local Services(DLS) encouragesassessorsto useGatewayOnline. The
ExcelAutomatedTaxRateRecapitulationProgram(AutomatedRecapProgram)is alsoavailable.
Pleasefollow the signatureprotocolin theRecapProgramInstructions.If GatewayOnlineis not used,
thensignedcopiesof documentsmustbesubmitted.

Questionsshouldbereferredto the Bureauof LocalAssessment.

Topical IndexKey: Distribution:

ClassificationandTaxationby Use Assessors
Mayors/Selectmen
City/TownCouncils

The Division ofLrxal Services is responsible for oversightofandassistance tocities andtowns inachievk~gequitable property taxation and efficientfiscal management. The Division
regularlypublishes lGRs (Informational Guideline Releases detailing legal and administrative procedures)and the Qpjj~~in(announcements anduseful information) for local officialsand
others interested inmunicipalfinance.
Post Office Box 9569, Boston, MA 02114-9569, Tel: 617-626-2300; Fax: 617-626-2330 http://www.mass.govldls
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InformationalGuidelineRelease(IGR) No. 10-401
September 2010

FISCAL YEAR 2011
GUIDELINES FOR ANNUAL ASSESSMENT AND ALLOCATION OF TAX LEVY

(G.L. c. 40, § 56; C. 58, § 1A; c. 59,§~2A, 5C and 51)

Propertyis assessedfor local taxpurposesatits full andfair cash value as of January1 of
eachyear. TheCommissionerof Revenuemustreviewandcertify acommunity’sassessments
everythree years, or other year as she may schedule, as meetinglegal standards.Adjustmentsto
assessmentsmadein yearsbetweenthis certificationto reflectchangesin marketconditionsmust
also meet legal standards, although they are not certified by the Commissioner.

Onceacommunityis certifiedasassessingpropertyat full andfair cashvalue,local
officials arerequiredto determineforthefiscalyearofcertification,andthefiscalyearsthat
follow until the next scheduled certification, the percentages of the tax levy to be borne by each
class of real property: residential, open space, commercial and industrial, and by personal property
for that year. This decision is to be made after holding a public hearing.

These guidelines set forth requirements and procedures that provide the Commissioner
with a framework within which she may fulfill herresponsibilityto reviewlocalassessmentsand
to determine whether they reflect full andfair cash value as of January 1, 2010 for Fiscal Year
2011. In the performance of this responsibility, the Commissioner may require such information
from andactionby assessorsandmaymodify these requirements and procedures, as appropriate,
in order to recognize circumstances unique to each city and town in the Commonwealth.

These guidelines also establish the requirements and procedures that cities and towns not
scheduledfor certificationof their assessmentsasof January1, 2010mustfollow for making
valuation adjustments and allocating the tax levy in FY11.

GUIDELINES:

I. ESTABLISHMENT OF ASSESSMENTS

TheBoardofAssessorsmustdeterminetheassessedvalueof all taxablerealandpersonal
property as of January1, 2010,asrequiredby G.L. c. 59, § 38. Annual assessmentsmust
generally comply with the minimum standards set forth in Bureau of Local Assessment
guidelinesDei’elopinentofa Minimum ReassessmentProgram(July 2008).

BUREAU OF LOCAL ASSESSMENT MARILYN H. BROWNE, CHIEF
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A. Triennial Certification

TheBureauofLocal Assessmentwill reviewproposedFY11 assessmentsofcities and
townsthat (1) werecertifiedas assessing property at full and fair cash value as of January
1, 2007 for FY08 and(2) arescheduledby theCommissionerfor certificationof valuesin
FY11. G.L. c. 40, § 56.

Scheduledcommunitiesmust take whatever steps are necessary to ensure the timely
implementationofvaluesthat satisfycertificationrequirementsorbesubjectto the
exerciseoftheCommissioner’senforcementpowers.G.L. c. 58, §~4-4C. Referto
Division of Local ServicesBulletin 2006-12B,RealisticPlanningforRecert~ficationand
TaxRateSetting(August2006)for keydatesalsoapplicablefor FY11.

If acommunity’sassessmentsdo notsatisfyminimmncertificationrequirements,the
Commissionermayrequirethecity or town to meetthoserequirementsin accordancewith
an approvedprogramandtimetable.

1. Revaluation Plan

All communitiesscheduledto meetFY11 certificationrequirementsmust submita
writtenplan formeetingthoserequirementsto theBureauof LocalAssessmentfor
reviewandapproval.

2. CertificationReview

Thecertificationreviewwill consistof: (a) preliminaryfield review, (b)procedural
audit of valuation practices, (c) statistical analysis, (d)public disclosureprogram
and(e) final certificationandclassificationreview.

As ageneralrule, thereviewwill beconductedin thesequenceandmanner
described below, with thepreliminaryfield reviewandprocedural audit being
conductedthroughouttherevaluationascertainprogramcomponentsare
completed.

a. PreliminaryField Review

TheBureauof Local Assessmentadvisor/appraiserwill reviewwith the
BoardofAssessorsor designatedstaffmemberthe following:

(1) Theguidelinesfor documentationto supportproposedassessments
andvaluationmethods.

(2) Theassessors’programplanin light oftherecommendationsfrom
thepreviouscertificationreview.
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(3) Theresultsofany dataqualitystudiesconducted.

(4) Theadvisor’sfindings on quality ofdataandadequacyoftaxmaps.

(5) Theassessors’progressin researchingmarket,cost,andincomedata
for usein thereassessmentprograni

(6) Theassessors’progresstowardthetimelycompletionofthe
proposed certification effort.

b. ProceduralAudit Review

TheBureauof Local Assessmentwill conductanon-siteproceduralaudit
reviewoftheappraisalmethodsusedto developtheproposedassessments
andof arepresentativesampleofproposedassessmentsin themajor
propertyclasses.Thepurposeofthis review is to determineif theassessors
have developed and implemented anacceptablemassappraisalsystemusing
appropriateandreasonablevaluationmethodsandto ensuretheuniformand
consistentapplicationofthat system.

The assessors must provide documentation to support the methodologies
used to develop the proposed assessments. Specifically, the following
appraisaldocumentationmayberequiredduring thereview:

(1) ResidentialProperty- Documentationwould include,but not
necessarily be limited to: sales analyses, pricing and depreciation
schedules,valuationmodelswith associatedperformancestatistics,
valuationsystemoverridecriteriaandfield reviewrecords.

(2) Land- Documentation must include land salesand/orresidualsused
to developthevaluationschedulesappliedto all improvedand
vacantlandparcels.

(3) CommercialandIndustrialProperty- Documentationmustindicatea
considerationofthethreeapproachesto value:market,costand
income,andmustprovidethebasisfor themethodologiesapplied.
Thedevelopmentandapplicationofasecondapproachto valuewill
be requiredfor all propertiesthat arepurchasedandsold basedupon
an investor’sexpectations.Thosepropertiesinclude,but arenot
necessarilylimited to, thefollowing: primarily commercialmultiple
use properties; apartments over four units; hotelsandmotels;
storage,warehouseanddistributionfacilities; discountand
departmentstores;shoppingcentersandmalls; supermarkets;small
retailproperties;officebuildings,medicalofficebuildings; research
anddevelopmentfacilities; andpropertieswithin industrialparks.
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(4) PersonalProperty- Documentationmustindicatethebasisfor the
valuationmethodologyemployed.

(a) GasandElectricTransmissionandDistribution Systems-

Documentationmustalsoaddresstheimpactof government
regulationon thevalueof systemproperty. Specifically,
relevantdatamustbepresentedto supportany opinionof
valuein excessofthenetbookcost. Thissupportingdata
must: (i) identify theexistenceofspecialcircumstancesthat
mightindicatea fairmarketvaluein excessofnetbookcost
and(ii) showwhy, becauseoftheexistenceofthesespecial
circumstances,abuyer would notbe influencedby thenet
bookcostofthepropertyandreasonably could be expected
to paythevalueplacedon thepropertyby theassessorswhen
by investingthesamedollarselsewhere,thebuyercould
obtainabetterreturnon its investment.MontaupElectricv.
Board of Assessors of Whitman, 390 Mass. 847 (1984).

(b) ElectricGenerationPlants- Documentationmustmeetthe
requirementsset forth in BureauofLocal Assessment
guidelineson thevaluationofderegulatedelectricpower
generationfacilities. Referto IGRNo. 98-403, Valuation
andTaxationofElectric GeneratingProperty (September
1998),asmodifiedby Bulletin 2005-11B, Electric
GeneratingAssessmnent/Class~flcationReport(July 2005),
which eliminatedsubmissionofFormLA-4W
“Assessment/ClassificationWorksheet”(for electric
generationplants).

(5) StateOwnedLand — Documentationmustmeettherequirementsset
forth in BureauofLocalAssessmentguidelinesDevelopmentofa
Minimum ReassessmentProgram(July 2008)for exemptland
ownedby thestateorheldfor watershedpurposesfor which
reimbursementis receivedunderG.L. c. 58, §~13-15 orc. 59, § 5G.

c. StatisticalAnalysis

TheBureauof Local Assessmentwill conductastatisticalanalysisofarms-
length residentialsales. FortheBureauto conductthis analysis,the
assessorsmustfollow thesignatureprotocolin theTax RecapInstructions.
If you usetheAutomatedRecapProgramyou mustsubmita writtencover
letter requestingreviewandFormsLA-3 “PropertySalesReports”
electronically.
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A medianassessment-salesratio (ASR) andcoefficientof dispersion(COD)
aboutthemedianwill be calculatedfor single-familyresidentialproperties
by theBureau. TheBureauwill alsocalculateaseparatemedianASRand
CODfor two family, threefamily, condominium,apartmentandvacantland
residentialpropertiesif thetaxbasehasasignificantnumberof thosetypes
ofproperties.

In orderfor theBureauto completethepreliminarycertificationreview, the
salesanalysismustindicatethefollowing for eachtypeofpropertyfor
whichthereis asufficient salessampleasset forth in BureauofLocal
AssessmentguidelinesDevelopmentofa MinimumnReassessmentProgram
(July 2008):

Type Use MedianASR COD
Classes (Range) (Maximum)

Single-family 101 90-110% 10%
Two-family 104 90-110% 12%
Three-family 105 90-110% 12%
Apartments 111-112 90-110% 15%
Condominiums 102 90-110% 10%
VacantLand 130-132 90-110% 20%
Commercial 300s 90-110% 20%
Industrial 400s 90-110% 20%
MixedUse 013-031 90-110% 20%

In addition,thedifferencein themedianASRoftheresidentialproperty
typewith the largestnumberofparcelsandthatof anyothertypeof
residentialpropertyanalyzedshouldbe 5% or less.

d. PublicDisclosureProgram

Uponsuccessfulcompletionofthepreliminaryfield review, theprocedural
auditreviewandthestatisticalanalysis,theBureauof LocalAssessment
will notify theassessorsin writing that theymayproceedwith an
appropriatepublic disclosureprogramfor providingtaxpayerswith
informationon theproposedassessments.

e. FinalCertificationandClassificationReview

After completionofthepublicdisclosureprogram,the assessorswill
determinethefinal assessmentsandclassificationsasof January1, 2010.
SeeSectionlI-A below. Theassessorsmustthenrequesta final
certificationandclassificationreviewby submittingto theBureauofLocal
Assessment:
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(1) A list ofpropertieswith certainvaluationchangesresultingfromthe
public disclosureprogramon FormLA-lO “AssessmentAdjustment
List” alongwith acopyof thepublic disclosureprogramnotice,and

(2) Thetotalvaluationofeachclassofrealpropertyandof personal
propertyon FormLA-4 “Assessment/ClassificationReport.” See
SectionIl-B below. The form mustbe submittedelectronically
usingGatewayOnlineor theAutomatedRecapProgram. The
assessormustfollow thesignatureprotocolset forth in theRecap
ProgramInstructions. If Gatewayis notused,thenasign copymust
be submitted.

TheBureauofLocal Assessmentwill conductareviewto ensurethat the
final assessmentsandclassificationsareuniformandconsistentwith
statutoryrequirements.

B. Interim Year Valuations

In cities andtownsnot scheduledfor certificationreview, theassessorsmustadjust
valuationsto reflectchangesin thetax basedueto newconstruction,alterations,
demolitions,etc. If there hasbeena changein market conditions,assessorsmust also
adjust their valuation schedulesfor FY11 sothat all property valuations reflect full
and fair cashvalue asofJanuary 1, 2010.

Valuation AdjustmentPlan

Theassessorsmayundertakeorcompleteavaluationadjustmentprogramwithout
theprior reviewor approvaloftheBureauofLocal Assessment.Appropriate
appraisalmethodsmustbeusedto developanyvaluationadjustments.After
completionof theprogram,thecommunity’s FY11 assessmentsmustbe equitable
andconsistentwithin andbetweenall propertyclasses,as evidencedby conformity
with acceptedmassappraisalmeasuresof assessmentlevel anduniformity.

Documentationto supportanyvaluationchangesmustbepreparedandretainedby
theassessors.Thisdocumentationmight include,for example,income,expense
andcapitalizationrateanalyses,salesratio studiesor anyotherdatathatsupportthe
typeandextentofthevaluationchangesmadeby theassessors.

2. ValuationAdjustmentReport

All assessorsmustreporttheresultsoftheir analysesto theBureauof Local
Assessmenton form “LA-is InterimYearAdjustmentReport”whetherornot any
valuationadjustmentsweremade. This form shouldbesubmittedas earlyas
possibleduring thetaxrateprocess,but no laterthanthe timetheFonnLA-4
“Assessment/ClassificationReport” is submitted. SeeSectionIl-B below. The
Bureaumayrequestmoredetailedinformationas it deemsnecessaryto evaluate
assessmentlevel anduniformity.
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II. DETERMINATION OF USAGE CLASSIFICATION AND TOTAL VALUATION

A. RealProperty Classification

Theassessorsmustdeterminetheusageclassificationofall realpropertyasofJanuary1,
2010 in accordancewith thedefinitionsset forth in G.L. c. 59, § 2A(b):

ClassOne, Residential
ClassTwo, OpenSpace
ClassThree, Commercial
ClassFour, Industrial

The assessorsmustdesignateanindividualproperty’susageclassin accordance
with thePropertv Type ClassificationCodes(June2009)issuedby theBureauof
Local Assessment.

2. Realpropertyofutilities is subjectto localpropertytaxationandmustbeclassified
asClassFour, Industrial.Personalpropertyofutilities is includedin the total
valuationofpersonalproperty.

Thevaluationattributableto apaymentin lieu oftax agreementor transition
paymentfor aderegulatedelectricgeneratingfacility mustbe classifiedasrealor
personalpropertyandfurtherdesignatedin accordancewith thePropert-s.’ Type
ClassificationCodes(June2009).

3. Forestlandas definedin G.L. c. 61, agriculturalor horticulturalland as defmedin
G.L. c. 61A andrecreationallandas definedin G.L. c. 61B mustbevaluedat use
valueaccordingto theprovisionsofthosestatutes.All forest,agriculturalor
horticultural,or recreationallandusevaluationsmustbeincludedin thetotal
valuationof thecommercialclassandtaxedatthecommercialrate,G.L. c. 61, § 3;
c. 6lA, § 4 andc. 61B, § 2, unlessthecommunityhasacceptedtheapplicablelocal
optionto classifyandtaxthelandasopenspace. G.L. c. 61, § 2A; c. 61A, § 4A
andc.61B, § 2A.

4. ClassificationofpropertyasClassTwo,OpenSpace,is determinedby theassessors
asof Januaryfirst ofeachyear,anddoesnot requireapplicationby theproperty
owner. Theopenspaceclassmay includeanylandthat is maintainedin an openor
naturalconditionandcontributessignificantlyto thebenefitandenjoymentofthe
public so long asit is notheldfor theproductionof income. However,landthat
qualifiesas forest,agriculturalor horticultural,or recreationallandunderG.L. c.
61, c. 61A andc. 61B is includedevenif it producesincome,but only if the
communityhasacceptedtheapplicablelocaloptionto classifyandtaxthelandas
openspace. G.L. c. 61, § 2A; c. 61A, § 4A andc.61B, § 2A.
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5. Whererealpropertyis usedorheldfor morethanonepurposeandthoseusesresult
in different classifications,theassessorsmustallocateto eachclassificationthe
percentageofthefull andfair cashvaluationof thepropertydevotedto eachuse
accordingto theguidelinesin thePropert-vTypeClassificationCodes(June2009).
G.L. c. 59, § 2A(b).

6. Realpropertythat is exemptfrom taxationunderG.L. c. 59, § 5 or otherwise,must
alsobeclassifiedaccordingto thesameguidelines. G.L. c. 59, § 2A(b).

B. Total Valuation

After assessmentsaredeterminedasofJanuary1, 2010 to reflectchangesin value,usage
classificationand/ortaxbase,theassessorsmustsubmitto theBureauof Local
Assessment:

1. Thetotal valuationof eachclassofrealpropertyandofpersonalpropertyon Form
LA-4 “Assessment/ClassificationReport.” Theform mustbe submitted
electronicallyusingGatewayOnlineor theAutomatedRecapProgram. The
assessormustfollow thesignatureprotocolset forth in theRecapProgram
Instructions.If Gatewayis not used,thenasigncopymustbe submitted.

At thesametime,theassessorsmayalsosubmitaproposedTax Rate
RecapitulationSheetandFormLA-5 “ClassificationTax Allocation” to theBureau
ofAccounts. If submittedatthis time, theFormLA-S andTax RateRecapitulation
Sheetshouldindicatethetaxlevy percentagesexpectedto be adoptedby local
officials. If not submittedatthis time, theFormLA-5 andTaxRateRecapitulation
Sheetwill be submittedto theBureauof Accountsafterthepublic hearinghasbeen
heldandthe levypercentageshavebeenadopted.SeeSectionV-A below.

2. Taxbasegrowthon FormsLA-13 and13A “Tax BaseGrowthReport.” Referto
Bureauof Local AssessmentIGRNo. 10-402Fiscal Year2011 Guidelinesfor
DeterminingAnnualLevyLimit Increasefor TaxBaseGrowth (September2010)
for furtherinstructions.

III. DETERMINATION OF MINIMUM RESIDENTIAL FACTOR AND

CERTIFICATION

A. Minimum ResidentialFactor

1. Basedupon thetotal taxablevaluationof eachclassof realpropertyandof personal
propertyassubmittedby theassessors,theConimissionerwill determinea
minimumresidentialfactorfor eachcity andtown certifiedasassessingpropertyat
full andfair cashvaluationasscheduledby theCommissioner.G.L. c. 58, § 1A,
G.L. c. 40, § 56.
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a. Theminimumresidentialfactorwill be 65 percentsubjectto theupward
adjustmentrequiredto providethat thepercentageof the total tax levy
imposedon any classofrealoron personalpropertywill not exceed150
percentofthefull andfair cashvaluationofits taxablepropertydividedby
the full andfair cashvaluationofall taxablerealandpersonalpropertyin
the city or town.

If adoptionofthatminimumresidentialfactorwouldresultin a residential
levypercentagehigher thanin FY10, however,the factorwill be 50 percent
subjectto theupwardadjustmentrequiredto

providethat theresidentiallevy percentagewill not fall belowthe lowest
residentiallevy percentageimposedsincethecommunitywasfirst certified
as assessingatfull andfair cashvalueandthepercentageof thetotal tax
levy imposedon any classofrealor onpersonalpropertywill not exceed
175 percentof the full andfair cashvaluationofits taxablerealand
personalpropertydivided by thefull andfair cashvaluationof all taxable
realandpersonalpropertyin thecity or town.

b. In no instancemaytheminimumresidentialfactordeterminedby the
Commissionerbegreaterthan100percent,althougha city or townmay
adoptaresidentialfactorgreaterthanthat amount. SeeSectionIV-B below.

2. Thestatutoryformulaexplainedaboveusesthepercentageshareofthetaxlevy that
eachclassofrealpropertyandthatpersonalpropertybearsto thetotal to establish
thelimits withinwhich a communitymayshift thetaxburdenfrom residentialand
openspacepropertyto commercial,industrialandpersonalproperty. By adoptinga
residentialfactoreitherat orabovetheminimumestablishedby theCommissioner,
acity or town is assuredthat thetax leviesfor eachclassof realandfor personal
propertywill fall within thelimits prescribedby law.

B. Annual Certification

TheCommissionerwill thencertify, in writing, to theBoardofAssessors:

The total taxablevalueof eachofthefourclassesofrealpropertyandof personal
propertyasof January1, 2010.

2. Themninimun~residentialfactorfor FY11.

3. Thedeteiminationthatamajority of theassessorsin acommunitysubjectto
FY11 triennialcertificationrequirementsarequalifiedto classifyproperty.
G.L. c. 59, § 2A(c).
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a. TheBoardof Assessorswill be deemedqualifiedif amajorityofthe
currentboardhasattendedaclassificationtraining sessionconducted
by theBureauofLocal Assessment,orcompletedthecomputer
basedtraining (CBT) versionoftheclassificationtraining session
andsubmitsevidenceofcompletion. If not so qualified,themember
or membersnecessaryto constituteamajoritymustcompletea
training sessionin orderfor theBoardto bequalified.

b. Thedates,timesandlocationsof thetraining sessionsto be
conductedby the Bureaufor FY11 will beprovidedto theBoardsof
Assessors.TheCBT programcanbe downloadedfrom theDivision
of Local Serviceweb siteor is availableon disk from theBureauof
LocalAssessment.

IV. ALLOCATION OF LOCAL TAX LEVY

A. Public Hearing

After theassessorsreceivetheCommissioner’scertifications,theBoardofSelectmenor
TownCouncil of eachtown or theCityCouncil of eachcity mustconductapublic hearing
onthe issueof allocatingthelocalpropertytax levy amongthefour classesof real property
andofpersonalpropertyfor FY11. G.L. c. 40, § 56.

The public hearingcalledby theSelectmenor City Councilmustcomplywith the
requirementsof theOpenMeetingLaw, assupplementedby localby-lawor
ordinance.

2. Local officials mustprovidenoticeoftheconductof thehearingto taxpayersby a
comprehensivepublic informationreleasein anewspaperofgeneralcirculationin
thecommunity,as well as in anyotherappropriatenewsmedia. The releaseshould
providethe date,time andplaceof thepublic hearing,shouldprovideinformation
regardingthepolicy decisionsavailable,andshouldindicatethemannerby which
interestedtaxpayersmaypresentoral orwritteninfonnationon theirviews. In
providingnoticeandconductingthepublichearing,localofficials shouldfurther
thelegislativeintent to provideanopenforum for thediscussionof localproperty
taxpolicy.

Theassessorsshouldalsoprovidenotice ofanyreassessmentorvaluation
adjustmentprogramto taxpayersby havingincludedin thereleaseinformationon
thebasisof thevaluationchangesandtheprogram’soverall effect on assessments
or by issuingaseparatereleaseprior to taxbilling thatprovidesthatinformation.
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3. At thepublic hearing,theassessorsmustprovideall informationanddatarelevant
to makingadecisionon allocatingthetax levy includingthe fiscal effectof the
availablealternatives.

Thestatutoryformulafor determiningthe allocationofthetax levyamongthefour
classesof realproperty: residential,openspace,commercialandindustrial,and
personalpropertyis set forth in G.L. c. 40,§ 56. By adaptingthe allocation
formulato the circumstancesof their city or town, theassessorscanprovidethe
informationrequiredfor thepublichearing.

B. Adoption ofResidential Factor

After holdingthepublic hearing,the Boardof Selectmenor Town Councilin atown, or the
City Council,togetherwith the approvalof theMayor, in acity, mustdeterminethe
percentagesofthetaxlevy to bepaidby eachclassofrealpropertyandby personal
propertyfor FY11. G.L. c. 40, § 56.

1. In detenriiningthosepercentages,the Selectmen,Town Councilor City Council,
togetherwith theMayor’s approval,mustfirst adopta residentialfactor. In a city, if
the MayorvetoestheCity Council’s factor, theCity Councilmayoverridetheveto
with avoteequalto two-thirdsof thememberselected.The residentialfactor
adoptedmustbean amountnot lessthanthe minimumresidentialfactorcalculated
by theCommissioner.SeeSectionIll-A above.

2. Theresidentialfactoradoptedby acommunitygovernsthepercentageof thetax
levy to bepaidby residentialpropertyowners. If localofficials choosealow
residentialfactor,(for example,thestatutoryminimum) residentialpropertyowners
will payaproportionatelylower shareof thetotal levy. A residentialfactorof “1”
will resultin thetaxationof all propertyatthe samerate. Thestatutepermitsacity
or town to adoptaresidentialfactorgreaterthan100percent,whichwouldhavethe
effectof decreasingthecommercial,industrial,andpersonalpropertytaxratesand
increasingtheratesfor residentialandopenspaceproperty. G.L. c. 58, § 1A.

3. Whendeterminingtheresidentialfactor,localofficials mayselecta percentagefor
ClassTwo, OpenSpace,thatmaynotbe lessthan75 percentof its full andfair cash
valuepercentage.Theresidentialclassaloneabsorbsany discountappliedto the
openspaceclass.

4. Thepercentagesto bepaidby theremainingclassesof realandby personal
propertyownerscanbe calculatedaccordingto theprovisionsof G.L. c. 40, § 56,
usingtheresidentialandopenspacefactors.
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C. Residential Exemption

At theoptionoftheBoardofSelectmnenor Mayor,with theapprovaloftheCity
Council, an exemptionofnot morethan20 percentoftheaverageassessedvalueof
all ClassOne,Residential,parcelsmaybe appliedto residentialparcelsthat are
principalresidenceofthepropertytaxpayerasusedby thetaxpayerfor state
incometaxpurposesasofJanuary1, 2010. G.L. c. 59, § 5C.

2. Principalresidenceis ordinarily theresidencein which apropertytaxpayerlives. It
is thetaxpayer’sdomicile, that is, his fixed placeofhabitation,permanenthomeor
legalresidence.Therefore,ClassOne,Residential,parcelsnot eligible forthe
residentialexemptionwould includeaccessorylandincidentalto a residentialuse,
summerhomes,or residentialpropertynot occupiedby theowner,suchas
apartments.

3. Theapplicationoftheresidentialexemption,in additionto anyotherexemptions
allowableunderG.L. c. 59, § 5, maynot reducethetaxablevalueofthepropertyto
lessthan10 percentof its full andfair cashvalue,exceptthroughtheapplicationof
thehardshipexemptionfoundin G.L. c. 59, § 5, Cl. 18 andtheexemptionfor
paraplegicveteransandtheirsurvivingspousesprovidedunderG.L. c. 58, § 8A.

D. Small Commercial Exemption

At theoptionof theBoardofSelectmenorMayor,with theapprovaloftheCity
Council, anexemptionof anypercentageup to 10 maybe appliedto ClassThree,
Commercial,parcelsthat are(1) occupiedasof January1, 2010by abusinesswith
anaverageannualemploymentof no morethantenduring calendaryear2009,and
(2) haveavaluationof lessthanonemillion dollars. G.L. c. 59, § SI.

2. BusinessescertifiedbytheDirectoroftheDepartmentofWorkforceDevelopment
ashavinghadan averageannualemploymentoftenor fewerpeopleatall locations
duringcalendaryear2009qualify for theexemption. If asoleproprietorshipor
partnershipoccupyingtheparcelon January1, 2010doesnot appearon the
certified list, theassessorsmaydeterminewhetherit mettheemploymentcriterion
for calendaryear2009. In all othercases,however,theassessorsmustrely
exclusivelyon theDirector’scertificationin determiningwhetherabusiness
qualifiesfor theexemption.

TheDirectorwill providetheassessorswith a list ofbusinessesthatmetthe
employmentcriterionfor calendaryear2009by July 1, 2010. G.L. c. 151A, § 64A.
Thelist ofeligible businessesis not apublic record. It maybe usedby the
assessorsandtheir staffQjj~ to administerthesmall commercialexemption. If any
oftheassessorsor theirstaffusesthe list for otherpurposesor disclosesany ofthe
listedbusinessesto peopleoutsidetheassessors’office,theymaybe fmedone
hundreddollars.
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3. Thecommercialparceldoesnot haveto be ownedby theoccupyingbusinessor any
othereligible business.If aparcelhasmultiplecommercialoccupantsortenants,
all occupantsmustbe eligible businesses.If a parcelis multiple use,suchas a
residentialandcommercialproperty,all occupantsofthecommercialportionmust
be eligible businesses.

4. Theparcelmusthavea valuationof lessthanonemillion dollarsbeforethe
applicationof any small commercialexemption. Theexemptionappliesto a
specificparceloccupiedby an eligible business,not to theeligible businessitself.
Therefore,if anyparticulareligible businessoccupiesmorethanoneparcel,each
underonemillion dollarsin value,eachparcelwould qualify fortheexemption.

V. APPROVAL OF LOCAL TAX RATE

A. Submissionof Final Reports

Oncethepublic hearinghasbeenheldandthepercentagesofthetaxlevy to bepaidby
eachclassofrealpropertyandby personalpropertyhavebeendetermined,theassessors
mustsubmitFormLA-5, “ClassificationTaxAllocation,” anda copyofthenoticeofthe
public hearing,to theBureauofAccounts.

B. Approval of Tax Rates

UpontheCommissioner’sdeterminationthat thepercentagesmeetstatutoryrequirements
andthepublichearinghasbeenheld,theassessorswill submitto theBureauofAccounts
thelocal taxratesfor final approvalusing thetotal valuations,as certifiedby the
Commissioner,andthepercentagesof thetaxlevy, asdeterminedby localofficials.

1. The BureauofAccountswill approvethesettingof aFY11 taxratewhenall ofthe
requirementsexplainedaboveandall otherrequirementsapplicableto thesettingof
thetaxratehavebeenmet.

2. The form andcontentoftaxbills for citiesandtownsusing aclassifiedtax system
mustconformto therequirementsestablishedby theCommissionerofRevenue

a. CitiesandtownsusingaquarterlytaxpaymentsystemunderG.L. c. 59, §
57C shouldreferto BureauofMunicipal FinanceLaw IGR No. 10-204,
Fiscal Year2011 TaxBills Quarterly TaxPaymentSystem(March2010).

b. Citiesandtownsusinga semi-annualpreliminarytax paymentsystem under
G.L. c. 59, § 57C shouldrefer to Bureauof MunicipalFinanceLaw IGR
No. 10-203,Fiscal Year2011 TaxBills Semi-annualPaymentSystem
AnnualPreliminaiyBills (March2010).
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c. Cities and townsusing asemi-annualpaymentsystemandopting to issue
preliminarytaxbills for FY11 underG.L. c. 59, § 23D shouldreferto
Bureauof MunicipalFinanceLaw IGR No. 10-202,FiscalYear2011 Tax
Bills Semi-annualPaymentSystemOptionalPreliininaiy Bills (March
2010).

d. All othercitiesandtownsusinga semi-annualpaymentsystemshouldrefer
to BureauofMunicipal FinanceLaw IGR No. 10-201, FiscalYear2011 Tax
Bills Semi-annualPaymentSystem(March2010).
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ANNUAL ASSESSMENTAND LEVY ALLOCATION PROCESS:
STEP BY STEP SUMMARY

NOTE:** Stepappliesonly in a triennialcertificationyear.

Assessors

1. Analyzecurrentmarketanddetermineif adjustmentsto valuationschedulesrequired.

** 2. Submitreassessmentworkplan,includinganyrelatedprofessionalservicescontractsif

requested,to theBureauof LocalAssessmentfor reviewandapproval.
** 3. Meetwith certificationadvisor.

4. Vote to requestauthorizationto issuesemi-annualpreliminarytaxbills by August15, if
needed.

5. Establishfull andfair cashvaluesfor all properties.

** 6. Requestcertificationfrom Bureauof Local Assessmentby submittingFormsLA-3
“Property SalesReports”in GatewayOnlineor if usingtheAutomatedTaxRateRecap
Prograni,by submittingawritten coverletterandFormsLA-3 “PropertySalesReports”
electronically.

Bureauof LocalAssessment

** 7. Conductstatisticalanalysisofsalesanddetermineif minimumstatisticalcertification
requirementsaremet.

** 8. Conductpreliminaryfield review.

** 9. Notify assessorswhethervaluationsystemandproposedassessmentsarein compliance
with minimunicertificationrequirementsandif so,authorizethemto mail impactnotices
andholdinformal hearings,or conductanotherappropriatepublic disclosureprogram.

Assessors

** 10. Conductappropriatepublicdisclosureprogram.

11. Determinefinal valuationsfor all properties.

12. Classifyall realpropertyaccordingto use.
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13. Submitto theBureauofLocal Assessmentthe“LA-iS InterimYearAdjustnientReport.”

** 14. Submitto theBureauofLocal Assessmenta list ofpropertieswith certainvaluation
changesresultingfrom public disclosureprogramon FormLA-i 0 “AssessmentAdjustment
List” alongwith copyof public disclosurenotice.

15. Submitto theBureauofLocalAssessmentthetotalvaluationsfor eachclassofreal
propertyandforpersonalpropertyon FormLA-4 “Assessment/ClassificationReport”
throughtheGatewayOnlineorAutomatedRecapProgram. May alsosubmitto theBureau
ofAccountsaproposedFormLA-S “ClassificationTaxAllocation” and“Tax Rate
RecapitulationSheet.”

16. Submitto theBureauof Local Assessmenttaxbasegrowthon FormsLA-13 and13A “Tax
BaseGrowthReport”throughtheGatewayOnlineorAutomatedRecapProgram.

Bureauof Local Assessment

** 17. Reviewassessmentchangesandclassifications.

** 18. Determinethatproposedpropertyassessmentsmeetminimumcertificationrequirementsof
full andfair cashvalue,realpropertyhasbeenclassifiedaccordingto useand amajority of
the assessorsarequalifiedto classifyproperty.

19. Certifytaxbasegrowthandnotify assessors.

Assessors

20. DeterminetheminimumresidentialfactorusingtheGatewayOnlineorAutomatedRecap
Program.

Selectmenor City Council

21. Call andhold public hearingon classification.
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Assessors

22. Presentdataon impactof classificationoptions.

23. Notify selectmenormayorandcity council of anyexcesslevy capacity.

Selectmenor City Councilwith ApprovalofMayor

24. Adoptresidentialfactor.

25. Decidewhetherto grantopenspacediscount.

26. Determinewhetherexcesslevy capacityis consistentwith communityfiscal affairs.

SelectmenorMayorwith ApprovalofCity Council

27. Decidewhetherto grantresidentialexemption.

28. Decidewhetherto grantsmall commercialexemption.

Assessors

29. Submittaxraterecapitulationsheetto BureauofAccountsif notdonepreviously.

BureauofAccounts

30. Certify taxrate(s).

Assessors

31. Preparetaxcommitmentandverify totalvaluefor eachclassreconcileswith taxrate
recapitulationsheet.

32. Issuecommitment,with warrantto collecttaxes,to thecollector.


