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Phone Number  TBD

Sifte Information
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Acton, MA

Foax Number TED
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Sl]hﬂid}’ T}’pﬂ‘ {Cleectc I Ehrd appy)
i1 Section 236 Intores! Reduction Payimants
f 1 Section PIA Inlerest Reduction Payments
[] Seetion 202
[] PRAC
[x]  Scotion 8 projecd bascd assistane:
I 1 Seetion ¥ voocher ussistance
I} Conperative
%] Low Income Mousiog Tax Credits
[ 250
Ix ] 4060
x 1 [OME
[x 1 TLECGH HOMIS (8 units)
[x [ LOW HOMI (Qunity)
MR W assistineo.
Tax- Exempt bomd Nnaneng snder Seetton 142 o tie Totanal Revenue Code of
tune, as anended, provided by MassHousing
| 1 dobile MRV or ARV
x ] [Chher - Plesse Speciiy]
| % [ Communily Based Housmp (CBIHD
TR ]ANT

1 Jasusil 58

ol A
G ia, fH Fareesssd

£




Tncome Limit = (Cheek ai thae apply)

(] iBMIR o TEs% ol median meowe
IR ] : E},J.‘fv,}f,].":(mw Lt Sf{‘?:%_l__tﬁf mc:c!mn income
Axp | Mery Low [acome 1. Amid 0% of median meome

Ax] EE *cimm,!v Eowy Income L tlmiww.’i[i% ol median moome

) |uwreosy o 150% of medianincome
fx ] LT EL’ 4{}!{:[1 60% ol median eewe
F HOME - HIE}I 0% of median meone

2l HOME - LOW S0% of median mcome
T J JOTHER Sty

Preferences = hek all aat spply)
{1 Income Targeting for Section 8 Units

At Teust 40% of fanuilies admitted Lo o project in a fiscal yeur nuesl be
cxtremely low income.

[T Prel®/81 - Notmore than 25% of the units avaiiable vnder the Apnaal
Conlribution Cantract (ACC) or HAT contract shall be available to low
meome families other than very low incame in these units.

F'] Past8!- Nolmorethan 15% of the units available under the Annual
Condribution Contract {ACC) or HAD contract shabl be available to low
meome fanites other than very low income in these units, Without prior
HUD approval oo low income Tamily except those qualifying under Very
low Tneome shall be admitted.

1 Statutory Program Preferences for Section 8

Iy all developments receiving Scclion 8 assistance preferences must also be given o

17 Bldedy individualsfanulies (ncluding persons with disabilities under the age of 62}
andd displaced porsons

2y {Optionall Agents imay elect o exdend o preference o elderly families and o sel-agide
for nan-clderly persons with disabilities over ather disabled appiicants il the develapment
meels Fitle VE eriteriz {see certifteation below) and such proforences do not otherwise
vielale Fair Housing Act ar Ape Diserinination Acl standards.

[ ] Thiz deveiopment has adopted the FUT Title VT Elderly preference and has
decumentation en site thal this devetoprment s elipide do do so,
The number ol unils 5ol astde {ir porsons under 62 years of age with disilalitiey ie

[ 7 The development has selectad Lhe “Newr Eklecly™ Proference.
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11 Section 236

Reguirad Federal Statntary Program Preferences for Section 236 developnends. In
acldition o the requiremends cited in section 1 above, Magepement shalt use the faliowing
preferences for determining the order of an applicant’s pliceinent on the waitiag Ligt for a
bagic vend unit assisted under the Secten 230 Propgram, Pucsuand e MU Handbeok
435003, preference shall be provided to applicants displaced ay w reselt of govermmoent
aetion, or o Presidentiaily declared disasler.

[x1 OTHER

Total Units: 5 Alfordabic 1nits

RTINS Mioe (3#) unils arc restricted to residents with ionvaenes a8 or koelow 60% of Al
{adisted for Bimily size),

IHINY Geoticn 8 P13 subsicios wall T weoaiabibe Jor foer (b overy Jowe inesome rentad
units o whizh (e Section & subsdy e Dwese wils will b ovsde pvaalable by
addl adwknistered through SROC Twn (2} Unide will be availstc o Persans
Certified ay Fligide (POES) voder the CBH progoon sud will reccihve Seetion B
projiect based vousher assistance administeced by SO0

Lacal Preference

A toca] preference insofar as allowed under the Act and the repulations and other
applinble lw with vespect to at jeast 70% ol the affordablic units [or

v Jor cwrent or displaced residents of the Town of Acton, MA,

v Cerrent amplavees of the town ef Acton

v HEmplovees of Local Bosinesgos, or appiicants who can docunient that they have
heen huecd by o loeal business,

v Jouseholds with eluldren attending Acton Pubiic Schools

LOTTERY PROCEDRURIES

I, The Apent will make o preliminary determination of eligitility,
hased on the seli-eertifted statement of fhe applicact ax Lo ncone,
wssets, are, disability status, and prodvrence o priceily slatas, i(Daoy,
Prelimmary screenimg alse includes review of e applicition to cnsure
hat cach application meets standacd threshold coleria, meludmg the
fllowing:
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» the application has been {illed ol completely,

e Lhe income indicated i within the Beone limis prescribod;

v the houschold size 1y appropriate for the unil seee; amd

» oy other threshold eriteria extablistied by 1he Ganding
source or developer 1s et

The Agent will notify appiicants whoe have not met tireshold eriteria
and {herefore are not eligible for eny unit, The applicunt will be sent o
lelier, within 30 days of the Apent receiving the comploted application,
explaining the reasonds) for inelipthibity, [Fan applicant dispuies the
determinition of ineligibibity, applicant muy contact the Apenl within
5 business days {rom the date of the notizication lester, ind the Agent
sliall carvy owd the Conference Procedures in Exhibit . Appeats will
e conpleted, prior to the time of the lotlery, or unit(s) will be held on
regerve, pending outeome of the appeal{s).

The Apgent will notify applicants who, based upon the ner-verifod
informeation supplied by the applicam, meel standard threshold criens
thal they are cligible to pacticipate in the fottery, and are informed of
the lottery date. "Fhey may, or may not, be invied 1o allend.

2. The applications or cards bearing each applicant's name, LI code,
ar otier identifier all will be placed into either one or two of three
possible tottery receptacles that will determine cach applicant’s rank
order for sclection: the General Applicant pool receptacte, the Local
Preference poot receptacle, and the Minerity Adjustment pool
recepacte. The first receptacte for the General Applicant pool will
sontain aff applicants, including those applicants who are clipible log
the Local Preference potl, The second veceplacle for the Lacal
Preference pool will eontain enly fle applicants who meel the Lacal
Preference criterta, A third recepfacte will e used, 1f nccessary, o
conduct & prelimicary-lotfery o cnsure that the Local Preforenee pool
has a large enough prreentage of uinority applicants o egual the
Auton minority representaticn, i ug case 200140% as delimed by
MUY This thivd Minosity Adpostnent receptacio wall therefore
condain all of the minorily applicants wlao did not qualily for the Local
Preference pocl. The applicants drawn from {his pood will be used Lo
achist the Locat Preferance poot w the extent the Local Preference
ponl yields & lower poreentape of minority applicests than the 20.10%%
ciirrently defined by HUDL These appiicants will be sdded 1o the
focal Prefvrence pood bedore the Jottery takes place in order of their
ranking unlil the pereentage of minority applicants in the Lacal
Mreference pool is equal o 2007 0%

I Lemaed e &
liesiaml -



30 Owseg he Lol Prelerence pool™s mmorily vepresentalion by
reachad the requited 20.10%6, o separtie manual [otery will be held
{or {he Local Prefercunce wd General Applicant poals 1o determine
cucl applicant’s rank order for selection. As cach applicalion/card b
drawn from the respective receplacle, the number of the draw 13
announced and mdicated on the appropriate master sy, as well as on
the application/ciud. For example, the first applicalion/card drawn
from the Local Preferenee pool will be tndiented as #1 1.8 on the
imaster list and the applbication/eard will be marked withha #1 L,

4. Afler the lttery, cael applicant s notified of hisfher pluee on the
appropriate master Hsts, A nanes drawn shall be assigned a number
in e sequence in which they were drawn (for exinnpie shoutd we
have STH) applications {or the Geoeral Applicant poal, we will draw all
300 and number thom i sequence from 1 GA to 500 GA),

3. The Agent will use the master lists do (01 the lottery uniis. The 6
units receiving Project Based Voucher Assistance ave pol subject to the
Jotery procedures as hese wuts are referrel by oulside ageneles. OF
fhe © remaining unils, 70% or 6 ol 1he @ units are avaijabie for the
Teddery, The & units will be filled fest from Lhe Local Preference master
fist, Onee the first 6 units have been [1ed with qualified amt approved
Local Preftrence applicants, the remmning 3 wimts will be filled willy
{he highest ranking gquatilied applicants fron the General Applicant
master lisl who qualify for the size units thal remain vn-feased,

6. Ad the conclugion ol the rent-up period, the Agent will maintain a
copy of the twvo master lotery Usls (Generl Applicanl wod Local
Preference) whick mcludes ench applicant's nane, and contains the
following information:

¢ Fach applicent's city or town at time of application;

«  Selection status (eduined housing, or resson why they did

oL JHISS SCICLUER),
v lovschold sine;
v Income cilogory.
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Privacy Policy

il is the policy of the Agent to guard the privacy af individuals conferred by the Federal
Privacy Acl aof 1974 and the Massachusetts Privacy Act, agd 1o easure the protection of
aueh indlividuals records maintasined by the property,

Thorefors, Apents shall nod disclose any persenal infommation contained in its records 1o
any persons or agencices, unless the individual about whom information s requested has
given written consenl to such disclosure, or unless disclosure is atherwise in accordance
wills provisions in stale or {ederal privacy acts.

Thia privacy policy in ne way limits the property's ability to collect such mformation as il
may need 1o determaine eligibilily, compute rent, or determine an applicant's suitability for
tenaney. Consistent with the intent of Section 504 of the Rehabilitation Act of 1973, the
Amerteans with Disabilities Act, and the Fair Houstng Amendments of 1984, any
infenation obtained reparding disability will be treated in g confidential manner and
used anly for the purposes for which it s gathered.

[nformation alMained under Criminal Cheoks or Criminal Offenders Records [Information
(CORT) provistons shal] e maintained i & confidential imanner and vsed ondy for
purposes allowed under the law.

The above palicies in no way it the dghtl or duly of numagement eompany stadT to
make use of abuge, neglect or other protective service or emergency reports.
Additionnlly, such policies do not forbid manapement from sharing information in the
public domuain with service agencies,
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Fair Housing and Equal Opportunity

[1 45 the policy o Peababy Properlics, lne., herelnulter referred to as the Agent, 1o
prenote equal spporiunity and aoa-discrnninalion in compliance with, but net himited Lo,
the foltowing: Civil Rights Lepislation {1904, 18908, 198), Scction 504 of the
Rehahilitation Act of 1973, the Age Diserimination Acl, as wnended n 1995, Exceuative
Oreler 3 1063, MG Chapler 15E]3, the Faiy Housing Ameadments Act al TORE, the
Aacrivan witly Disahilities Act of 1990, and any other legislation protecting the
mndividual rights of residents, apphicont or stat? which may subsequently be enrcted.

1. The Afffrmarive Fair Marketfng Plae and Conbract eslablish the minimom nunority
accupimey goal (or the development and st be adhered 1o, Peabody Properties, Ing.
prolidity discrimination in marketing, acceplance and processing of applications, tenand
selection, unt! pssipnments, the certiflicatton and recertification process wnd all olher
aspects of continued oceupancy.

2. DIncartying out this Resident Selestivn Plan, Peahody Propertics, lne, will afford
eqiral oppormmities and will not diseriminate on ihe hasis of race, color, creed, religion,
nationat or clhttic origin, citizenship, ancesiry, class, sex, sexual orientation, familial
status, disability nr handicap, military'veleran statos, source of income, age or other hasis

profubited by cily, state or federal law.

3. 504iADA Reguirements assure persons hat 1y oocordance with Section 504, Peabody
Praperties, Inc. will make reasonabje aceommuodations for individuals with handicaps or
disabilities {applicants or residents), Such accommadations may include chauges in the
method of administering policies, procedures, or services. In additionul the propery may
perform structural mediftcations to housing and non-housing facililies an sites where
such modifications wonld be neceszary to afford full access to the houstag progeam Tor
guakilied individuals with disabiliesthandicap.

SO LA Requefromcnts asstire porions:
{ Egual opportanity to participate in programs snd scrvices,

{ Mo deniut of right to dwelling;

{ Bequal oppurtunity Lo goin seme beoelils and services wilh ne Decessary
difTerences or sepiraieness;

[ Provision of assistance momost ntegeated setling appropriate; and,

{ Fgual upportunily fo scive an Boards,
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Reasonable Accommodations

Applicants with Disabilities
I is Hlepal o rejeet an applicant becawse of disability ar {or reasons that could be
avercome by a reasonable accommodation of the applicant’s disalitily,

Apphicants with disabililies mee eniitled 1o considerations & accommadate thedr special
needs 1o addition to those afferded to all other applicants, 18, even wilh reasenable
accommodation, apphcants with disalilities cannot meel the Resident Selection eriteriy,
hey will be refected. Such insvemowitabie problems might arise because of behuwvior in
st heusing, inabitity to comply witl the tenns of the Jease, bad credit, erisninal activity,
or needed lease-related services from the property staff Lhat represent an undue frincial
or administrative burden or an slcration iy the fundamentat nature of the property.

Reasonable Accommeodations

The ability of an applicant with a disability to care for 2 current apartment 1% cvideneed
by success or failure to care {or past living arvangements. [Fpost lepancics or hving
arcangements showed no problems, there witl be no further inguiry. [T past care o anit
fuiled 1o meet screening standards, applicant may still be cligible it he or she can
demonstrate that assistance wilh caring for the unit has been seeured, Sueh assistance
cotdd be in the form of a Hve-in aide, or it could be a friend, family member, chore
service or conployee of the applicant. 1t 15 nel the objective of the property to make
judgnents about the best way o provide assistance but simply to detenmine whether the
assistance will coable the applicant to meel the sereening criterta.

I some fonn of assistance is necded 1o enable an apphicant to comply foily with the lease
terms, screening slall will oMain verifications that such assistatce is availahle to the
applicant, The Certification of an tndividuat or Agency Providing Assistance Form will
be used for this verification, Need for and efficacy of a proposed rensonabie
accontmodation shail be veritied on the Verification of Neod for/Efficaey of Reasonable
Accommodation, No roasornbie acemmmodation shalt be oflered prior to receipt of
positive verfication,

Beasonable accommuodation may take the form of adjustiment of policies, practices, and
services, where such adjustiment offers an acceptable prospect of lease compliance in the
previously unuceeptable area o behavior, Where necessury and pastified by vertfied
circumsionces, manspenient will perfoem strietural modiicaliens 1o housine ar non-
bowsing faciltties. Such structursd madificalions may oceur in supprort of miligaling
circumsiances, reasenzble secommaodation, or entirely an their own meril. Streclurad
mwediftestions shall be performed only after having determiged that {he applicanl is a
gualifted mdividual with a cdisability - Uial is, prsses e seleaning ariteria and i eligible
under program definitions,

Ui Do et 14
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{An example of o rensonable secommindaiion ought be apaeoving an applicant for
larger dwelling il to permit occupaney by a Hve in aide)

Accommodadions, 1o be considered reasanable, must pot cagse undue nancal and
adminesdrstive bordens or an alleration i the fundanentad nature of the housing
program. Any applicant witll o disalniiy who canno? meel the applicant scroening eriter,
taking inlo accound possible mitipating elecamstanees, reasonsble accommuodations hy the
Apent, or services needed {or lease complianes verified to be provided 1o the applicant by
olthers, musl be refected.

Mitigating Circumstances

Mitigating eircumstances are facts that can be verified that woutd overcome or oulweigh
negative information already goathered in the restdent screening process. Managemenl
will consider extenuating cirewmstances in evaluating information oMained diving the
serecning process Lo assist in determining the acceptability of an applicast far lenaney.
Mitipating cirowmslances will be verified wnd i verifier must corroborile the reason
given by the applicant for unacceptable tenancy-related behavier sud indicate that (he
rraspect for lease complianee in the future is good, because the reasap far the
unacceplable bebavior is either no fonger in effect or otherwise controlled,

Where applicants clabm that pricr unaceeptable tenancy-retated hehavior resulted from
aleohol abuse or nse of illegat drugs, accepiahte verifieation of maligating chreumstances
would have to establish thid:

v There is no cwrrent vse of dleohol or use of iflepal digs,

»  During the period for which the appiicant has claimed no current use, the applicant's
behavior in the previously unaccoptable tenaney-relaled ares must have been goceplable,

+  UnaceegHeble behavier shalt be taken 1o construe iat either the applicant's unsuitable
behavior was not caused by aleohol or drag abuse, or the applicant is stif] enpaging in
alcohol or drug abuse. [noany case, a confinned unaccoptahle lensney-redated bebavior
wilt resull in & refected application for applicants in this category,

The property shall also bave the right @ reguest further rensenable information necded to
werity the mitigating civenmsiances, even if sucl infommation is of & condidenlial natore,
[f the apilicant refuses o provide or give access 1o sael furtbor informatuon the property
will give not firther consileration to e mitigating circmshine,

Mitigating Circransfancey st alse take inte account rent burden ifan applicant can
dernonstraie o Qintory of satisfoing o higher rond boaeden than the aganr normetle emplon,
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Freaferdl Frapertivs, g Farwiuad :

Al feshee Begreved



Application Intake and Processing

Na person may be refused the dpht to apply o the wailing list unless application taking is
clased for a particular unit size or type, HUL has been nolified, and notice of the ciosed
wail list with HUIYs phone number, has been posted in a prominent locstion, Subsegquent
review will clisunste applications which do nol meet project elipibility criteria,

1. The application musl be completed by applicant o site unless the person is
handicapped sud bas exhausted all means of getting to the office. Manapement must
cffer mid to the applicant i compleling the application, explain the tenunt selection
process, deline preferences and explukn that the preferences will be verified.

Moter Ablernative formats must be made available Tor persons with disnbilitics

2. Failure {o respond within g reagonable time 1o the Agent's requests Tor documentation
o information to pracess the applicalion may result tn withdrawal of an aprlication froan
further processig. Management may make exceplions to the procedures deseribed
herein Lo take nto account circumslances beyond the applicant’s control, for example,
medical emergencies or extrame weather copditions.

3. Lwvery application must be completed and sipned by the head of the houscheld,
Household members 18 vears or obder musd sign & release 1o conduet craiminal, crodi, and
landbord history references. Al other members of the household must be listed on the
apprlication farm.

4, Live-in personal care atlendants or sther Hve-in service providers will be subject 1o
e same sereening criteria as all other applicants with the exception of credit history,
We do not require favorable eredit hislory becavse their income is not includaed i the
household incame enfculation.

A, Additiony so the bouschold after injtial occupaney are subject 1o af] initial screening
criteria,

v Review for complefeness - Applications will firgl be reviewed for completeness.
Incompiale applications will o rotumed to the applicant zod witl not be evaloated widis
ali ofthe required imtormation hus been provided.

w  Preliminary dedcrngination of program incligiiily - Compleded apphications widl
be reviewed By income elipibilily and any calegorical cligibility such as age or disability,
as applicable, Applications determined ineligible, pursuant 1o program guidelines, wiil
Lo regecied, The applicun will T sent o letler, withio 30 days of the Apeat recetving he
completed application, explaining the reasends) for ineligibility, Confercnce procadures
witl be included with the notice Jetter.,
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« Preliminary determination of program eligibility - When 1 s Tikely that Hiere wild
be mpre applicands an dhe waiting Hsl than onils currently svadable, the Apent wili make
a prebiminary determination of elipibility, based an the self~certified stalement of the new
appiicant 4s 1o lhelr income, assets, age, dsulility stafus, sod prelereace or priorily
stutus. The applicant witl be aotified by lettor in 30 days, or i allernate format if
necessary becanse of disability, indicating an estimated time of their duration on the
waiting list,

2 Waiting s placement - Once o {ully compleled application is detenmined to meel
income ehigibibity reguirements and {he household composition is ampropriate for a unit at
the developmient, the application will be placed on the approprinle waiting fst.
Asgipmunent to a position on fhe waiting list will be hased on this preliminary
determination and wilt be formally verified as the applicant name advances on the
waiting list. {(Note: If the anticipaded duration on the waiting list is less than %0 days,
formad veri Geatton will be requared tmediatelyy The application will be placed on the
wailing list, by date of reccipt, within the correct preference eategory, where applicable.

s Formal verification — 1f] subscquen ta {he prelimnary determination of ¢ligibitily,
the Apenl determines that {he formal verification of income, assets, o ¢laimed priovity
slatus differs from the applicant’s scff certification, the applicad’s stats on the wailing
list may be:

s reassipgoed to another waiting fist Le., smaller or targer bedroom size,

+ reassigned to a not-prefecence status; or
+ determined inclipible.
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Program LEligibility Criteria
Morfe:

Fifgibifioy does nof consiiinie secgplance.

Information needed to determine applicant eligibility shalt be oblained and venficd, and
the determination of applicaut eligibility performed it accordanes with program

requirernents,

in order 1o be cligtble, applicants nyust meet several program eligibibaty fests:
»  Appusl ineome which is al or befow e program income Jimits as defined and

piblished by U2
Imecame Levels

5BM {54 $3%  of median inconme
v ]11c0tn{:‘:!11h11‘11‘1m { 80% ol median incorne

| Very Low Inconie Limit S0%  of median income
Exlremely Low [ncome Limit 0% ol median income
LIHTC 20450 S0%  of median income
| LIHTC 40/60 60%__of median income
HOME - HIGH 60% of median income
HOME - LOW 50%  of modian inegme
Subsidy

T \r'l_m ol lucomc Lm Ll

Bectinn § ( pre 1081}

Seciion § ( posl 19813

witheut assistanes
with *iuutiun & ﬁﬁﬂﬁl’maw

SLL!mu "?'{J"

_'Su:uml 22

'*Lciim‘: 36 . an """"""""""""""
Rent Supplement Low T
Rentd Assistance Payienl (RAP) Low

Low ([ sccoxeopions 43503 - 3-6133)

Low, very low, ond extremiy low

ELLtmu '?'ﬂ"

F.ow

B

L

Yery Low

B3MIR

o Bach applieant ot hive 2 Social Security mnmber; or sign a Social Sceurtty aunber

wiliver,

o All Adulis in csck applicant family must sign an Authorizalion {or Release of
Information prior (o receiving assistance and annualy therafter,

e CPhe une o which the Gunily is applying must be the

famiby™s anly residence

o Al Fumidy members must certify as o cridenslugy status,
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Citizenship Status

Crontersl

The finad rule restricling sssistance o poncilizens was published March 20, 1995
and 15 effective June 19, 1995, The rate requires that 2] assisted household memnbers
declaee themselves as 1.8, citizens or submi evidence of elipihle immigration statos in
order 1o receive or corlinge receiving assistunee. Househalds containing inelipible
members may be eligible to recetve eithor continued or proraled assistance, under certain
cirewmsiances, Prior to denial or tenmination of assistinee, appeal and hearing
procedures must be made available to the Ty,

The rule applies to Section ¥, Section 236, Scetion 221 (d){3) BMIR, Rent
Supplement, RAP and Section 202/8. It does not apply o Scefion 200 with no subsidy or
2020 PRACs or 811 PRACS,

HUD is preparing a Notice with furlher implenmenting instructions which will
contain modet forms and clarifying instructivns.

Notification and Docwmnentation Requirements

. Documentation of slatug must be provided by all members of the bousehold,
including children. The documentation s only required to be dene onee during
continuous lenancy axcept thal new househald members wre reguired o comply
when added to the household, The documentation requirements are as follows:

- Far househaold members claiming LS, citizenship, a signed declaration of
1.5, citizenship, The written declaration may be incorperated info the
upplication or be separale, There are no further requirements for citizens.

- For noncitizens wha are 62 or ofder and receiving assistance as of fune 19,
1995, o sipned declaration of eligible immigration status and proof of ege.

- Other nencitizens whao deciare elipible Brmigration sialus (as defined by
JTUDY, must produce oviginal immigration documends and sign
verification consent form which allows HUT w0 diselose inlbrmation 1o
TNS as a part of the verification grocess,

. Curent tenanls st comply wilb these requirentents as o pan of thoir nexl
reputarly scicduled recertification bepinntng June 19, 1995, Tonants mas gubmid
the reguesied declarations and/or documentalion in the same time framos used [or
olher recertification information. The process should be compleled for all tenants
[y Jome FE, 19940,

. Applicants should be notilied of the requirements al the dime of application.
gl AT [3an: i AT 1%
Boined |

Fabesde Progoetice, e
AR Rl Meseeved




. Par new Luniby members added 10 an existing bousehold, the
evidence/documentation must be submmitted at e frst annual or inerin
reccrtification following eccupancy.

» The potice must siale:

- Thal financial assislance is dependent on submission of aceeptable
elosenmmeniatiion,

Pregerihe the evidence that must e sabmitied;

Stale that assistance mayv be deniod, erminated or prorated i noembers of
e household are net found (o be clipible afler all appeals have been
exhausled.

. You may extend the time o submit evidence if the Baily sipns (ke declaration as
laving cligible immigration stalus and certilics thal the evedence s wmpotarily
apavitlable, additional time is needed and diligent ellTors will be made, All
cxiensions must be in writing and lor a specific perad of time and shall be based
oy individeal circumstances, B an extension 15 denied, you mast notify the family
i writing and explain the reasons for the demad.

Acceptalde Evidence and Yerification

* The eriginal of one of the INS documents whieh HUD defines as acceptable must
he submitted and copied and relained in the tenant file.

. Projec owners must verify eligible immigratton stalus throupl the INS
Syatematic Alien Verification for Entitlement{SAVE] system, Hihe SAVE
gystem fails fo verify eligible statuy, the owner must request a wanust records
search from the INS. (See char on Page 5.]

Appenis

. Assistance may ot bo delayed, dentes, tenminated or reduced because of
meligible inmmgration stadus i1 the TNS verification process 15 ol completed, or
the farniby muember @ gueston maoves or the NS appeals process has ot
comclueded,

= The INS appeal process takes 30 dayvs and o copy of the decision wail be sent W
the owner. The owner then notifies the Fomaly ad gives e the right (o request
bt within 14 days. 10 the fonily requestls o hearmp, 10 must be before oo
tenprartial tied gty
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Delavs, Deniads, and Terminadion of Assistance

. Assistance ta an applicast may be dedfaved after the conclusion of the NS appen!
precess ud not denjed until dhe heaving process is completed.

. Assistance may be tenminaded o demed i e required evidence is not submitted
by the specified time or the claimed eligible stafuy cannet be verified hy the INS
and the family does not appenl or ask {or 4 hearing.

* Termintion of assistance s achicved by charging mocke! rend, or eoferang it 3
reess lease withoul Aoancial aswstanes oy eviedion,

- Tenants whe do e comply with these reguirernents are conswbered o e in
noncompliance witl their lease and wmay be evicted for such, Owners are entitled
o keep recelving assistance pavotends during the cviction process ff eviction is
preamptly inttiated and diligently parsaed, HUD may preseribe maximum periods
of time it is wilting Lo continue payients.

Preservation of Mixed Familiey

. Mixed houselolds are those that include both citizens or eligible fmumizrants and
e with ineligible immigration status. Mixed households being assisted as of
June 19, 1995 may have assistance continued, g2 is, as long as either the head or
spouse are citizeny or hivve eligible inumigration status and the ineligible members
are either the head, spouse, or parents or elildren of the head or spouse,

* Families that do not guatily for continued pssistance, may goadily for provited
assislance. Prorated asststance decreases the fevel of assistance pivon o the
household based an the number o meligible persons e Betscheld,

= Famibics who quabily for provated assistance bul choose not to aceep o are
cligiile for temporery deferrad of ermination of assistanes in order to find other
suilable hovstog. 1 a defenal s pranted, the inttial period may not exeeed 6
wonths ad may e axdedad in & moalll increments, not o exeeed 3 vears,

. Famulics eligible and choasing e receiving proraled assistance will have their
assistanes calonlated by muliplying the Tull assistanes v a fsction.

-For Tenant assistance pregrvans, the taction is delermined by number

o eligible peaple m the houscheld over the tolal nwnber of persans in the
linusehotd. This fraction is multiplicd by the full assestunee pieymeoents,
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Exeampe: 4 peeson fowseliold af which 3 are cilizens aad | bas wediaille
iuigrition status, The full asssstance payment B the hovschold s
HeRH,

Bl x 3 = 830 S300 beeomes the prarated assistance,

-For Section 226, the prortion shall merease the rent the hovschold is
otherwise paving by an amount equal to the difference between the market
rent and the reul the houschold would otherwise pay times the Traction.
The fraction is the number of ineligible persons over the total number in
the househaold.

e 4 person houschold of which 3 are citizens and 1 has ineligible status.
Baste rent 8300 Market Rent $500, Tenani currently paying Basic Rent.

FIO0 A4 (FSO0-F300 x 4 = §350

-I'ar Section 236, with Rap, Rent Supplement or Section 8§ The
proration will increase the rent by:
-- The difference between market and basic times the fuclionf? of
inctigibles over total in household); PLUS
--1he assisiance payment otherwise paid multiplied by the same
fraction as above.

Example: 4 person household i g Section 236, LMSA unit. 2 members eligible, 1
ineligtble. Basic rent $300  Markel Reat $504, Tenand currentiy paying
200

Assistance payment = 5100
$200 - [($500-8300) « ] = $100 x ¥ = §275
Profibilion of Assistonce to Noneitizen Students

. Assivtance, deleiral of tennination of assistance and prorated assistance is
[Hehibited Lo nencitizen students and their families, A noncitizen student id,
defincd as:

- Having a restdence in another country that is nel intended to be
alvneloned;
A buna fde student pursuing s course of study in this country sl

- Is adrmiticd to this country solety for twe pugposes af pursuing such o
course of study,

* This prehibition extends 1o lhe neneitizen spouse and aoacitizen children of the
stuclent but nor 1o citizen spowses zrd children,
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Social Security Numbers

DISCLOSURE OF SOCIAL SECURITY NUMBERS

Applicants st disclose sovial secority numbers (38Ns) in order for the owner 1o make
an eligibility determination. This paragraph explains the requirements and
responsibititics of applicants or residents (o supply owners with this information, the
responsibility of owners to ain this informatien, aud the consequences {or faflure by
eillier sy,

Key Requirements
o The head of houssholdfspouse/co-head most diselose S3N Tor all Tuomily
members,

o [0 85N has been assipned to g particular funiby mentber, the applicant must
sign a cerlification slating thal ne 33N has Deen assigned.

Requeired Dognmendation
v Applicants must povilde docwmentation of 35Ns. Adeqguate docomentation means
a sacial securily card issued by the Social Securtly Administration (55A) or other
acceplable evidenee of the 58N

Provistons for Accepiing Applicanis withont Brocumentation of Social Scouricy
Nunilwers

#  When an applicant las & S5 but docs not have Lhe required documcntation, the
applicant may submit the 58N and certify thal the mumber iy acewrate but tha
accepable documentation could nol be provided,

= Inddividuals wl have applicd for fepalization under the Immipration aud Relonn
Control Act of TUEG wilt be able to disclose the secis] scourity nunmbers, bt
unakle to supply the cards for docwmentation. Social security numbers are
assipned to these persons when they apply for amnesty, Flie eards po to the
Department of Tomeland Secuntty (3HS) untit the persons are granted lemporary
Laweful resident statas. Ustit that time, their scceptable decumentation is o letter
rann the TS indicating social securily numbors have boen assipned.

e Chwners must pecept e cerlification and continue 1o process the mdividual's
appHicatiog,

#  Thowever, an applicant who hay not disclose) and or provided verification of
5Ny forali nen- exempt household memebers hay S0 davs from the dale they are
st affercd s avaiaible unit w disclose nndfor verrfy the SSNs,
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s [Cibe owner las determined that the appliean is otherwise elipible for wdmission
it the propety, snd the oniy owlstanding verificalion s that of the SSN, the
applicant may retain Jus or ber place an the wisiting list for the 9-day neviod
turing which the applicant 1y trying o obtam documentation.

« Applicant may not become a participant i the progeam uetess the applicant
submits the required 35N documentaiion ta the owner,

o Adter 90 days, 1 the applicant lus been aonaldle 1o supply thae reguined SSN
documentation, the apphicant should be determeed imchizpible and removed from
the waiting lisl

Residence Criteria

Koy Requirement
=  Assisied lenants most lave only one residence and reccive assestines only in tha
winkd, This mie is meant to cosure that the povernniend pays sssislance on ondy o
wnst for a family and provides axsislance to as many eligible families as possible
willy avaitable fanding.

Sole Residence Requiromenl
» A fumily s eligible {or assistance ordy i the unit wilf be the Jamily’s only
residence,

# The owner must nel provide sssislance lo applicanis who wall muinlmn o
residence in addition e the U -assisted unit,

Prohiliiion Against Donllde Subsidics

Under no circumstances mmay any tenand benalid from moere thae one of Uhe {eblowing
subsidies; Rent Supplement, JLADR, Section, Scetion 202 PAC, Section 202 PRAC or
Section #11 PRAC, or project-based Section § bousmp assistance, ineluding Section
FAVIRG

e TRl anust not receive assistanee {or D uoils b the same tme

= Tenants st el beneln fram Hoosing Cheice Vouehor assistance in g unit
stready assisted thravph projest-based Seclion ¥, Rent Supplement, RAP, Section
2002 PAC or Section 203 and £01 PRAL

o This probilition docs net prevenl o person who s currently recelving assistance
eeam applving Tar an sssisted unit in anoflier properiy. The sssisted 1enancy in the
unit heing vacated niust end the day Bedors the subsidy hegins in the new unit.
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Occupancy Guidelines

Usuadly cocupancy is based on two people per dedroonm unless the fomily requests a
specifie size unid, Househald size must them comply with unet size Dased oo the current
State Sanitary Code Mininnn Square Foodage Requirements,

Unde Sige . MBI Mexinmm
11318 i Person 2 People
23R 2 People 4 People
IBR 3 Person fi Peaple

Nate: Maximum number of oceupants may be increased based or Stale Sanitary Code.
Actepunce of & unit al maxinuan eccupaacy docs not give the resident the right 10 cluim
overcrowded conditions and request o fransfer o s larger unit,

Please refer to the puidelines of the State Sanilary Code for Minimum Square Footape
Reguirements.

Massachusetls Staie Sanitary Code Minimum Square Footage
Requirements,

i Cheegactanty ) Sleeping drvea Terterd Tlnbsifazdile Area
1 7 sq. Al 1568 8. 1,
Z T8 s A 250 5. .
3 150 sq. AL 350 5. 11
g 200 sg. i 4501 sy [k
5 250 sg. 11 550 sq. fi.
i N =g, &1 B50 sy, 1.

Sguare foolage exeludey batlromms, cenneating haltways, closets and Taundry rooms,
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Selection Crileria

OTRER ELIGILIBITY REQUIREMIENTS

o Minibum ineama reguitements appby for all winls nol covered by Section 8, RADP,

Ranl Supptement, of elbor renlal assislanee programse,

s Houschold stze must be appropriate {or the size of e apartment anit

s Ay applicable - for elderly/disabled sites — head of havschold must be ape 682 or obder
or mevet the disability defimition of the program.

= Moot the requirements of Resident Selection Criteria regarding credit history,

landloed references ele. per the evaloation process

How Applicant’s History will be Evaluated
Lisled below are the methods by which every applicant’s performanes relative 1o the
reskdent selection criteria will be evaluated:

¢ Past performance mecting Aoaaciat obligaliony, especially rent. This will be
gvaluated lry ane ormore or all of the failowing methods:

= Refvrences Tromt fandlerds or non-traditional hovstsg (such as shelters) in the
Tasl five years ar fram e Tasl o suceassive tenancics, or lving arrangements,
or other afficrals at olbicr places of residence, whichever is greater;

o Uredit veferences fumished by a credit horean. Information considered showld
a0k be more Jun five vears obd.

«  Personal refeyences.

v Home vigits, i a) there 1 o nulication of prior peor perflonnance or;, b) if such visits
are required of all applicants for housing.

o Recard or praoe conmnel liistory.
Serveneap for lifetime registered sex offenders.

«  Verilication of income and assets rom o present emnplayer, appropritle agency,
hinancral institution or other appropriate party,
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Management Actions To Fill Vacant Units

In House Transter Sclection Procoess

101 e filling of vacan! wnits, first pricrity 18 given o cwrrent residents of hooseholds of
the development who meet any of the following transfer conditions:

v Coprent Residents i vader housed conditions who have roquested s tansfor-
household size appropriaie for larger 126 unit,

e Currend Residonts in over housed contlions. Je househsld  sie appropriate for
sipalfer size unil. Note Residnet who refuse 1o trindoe when an approipriate size
it 15 availadle will be charged market rent for the over sized it they cccupy.

v Residents who need o trapsfer as 2 reasonable wccommuodation will e reguired to
e documented by a relevant professional. Carrent restdents who eeeupy, bul do
not aeed the features of an accessible unit will be given 3 days notice 1o translor
o & sinilar non-aceessible unit iF reed for the pccessible unit arises.

NOTE: HDCP Unit Addendun must be signed at time of move-in.

+  Residents who require an accessible unit, but have aceepled a standard unit, may
elect to be placed on o intemal transfor g for an available accessible anit,
Selection will be based on the date of 1he veguesi,

Special Use Units

Accessible Units

Handivapped applicants in weed of architecturaliy adaed anits are provessed separately,
to axstre maxaonn wtilization of adapted unils by persons who reguire accessibie
Teafuires,

{ Accessible wniy shatl be Hsted al the Mass Aceess Repistry,

I Accesmible wiots shall be offered frst W internal transfers who need the fealures

anel then 1o eligille apphcants whio need the [eateres,

DI an accessible unit most be oftfercd 1o someone whoe doss oot need the features,

the Jease shall include o clause requinimg the resident to move to the fivs]

svailabte comparable anil il an mlcrmal trassler or an eligidie applieant cegaires

L featiires, MOTE FEF Onit Addenedum nuast be sipoed ol time ol move-in,
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CBIH Units

Teo CHI adts £ Clone TEHS usil and Cme 238 it will be rented fe apmlégaals elipibis i ol
e S1ate™s Connpupdty Fased Mousing (O3 pragran uod Scction 8, Elipible applicams for Qe
O arzine aze bosseholds aowiieh o Gomdy membes:

Has o phestoiel s asental annpairaseal it ool o peneancnt or long snd
continued duration ad shas subsiostinlly liexits one e wmore magor Wie activiuee.
pelnger Jile achivizees include: sell sace, learomg, recephve ind cxpressive
Lugruage, mehslily, cognitive foietiooing, comticnal adpustinent wnd ceanontiv
seb-sulficivoey; and

B imslidaliomaized ar isat eisk of iostitwtional fzalioe inom owssing foibity,
hospital, or long e rebabdiitaeion; paed

5 ered careenttly o cliont of DRI or IR whe is cligibie for the Pacelitics
Cunssodichiion Tursl.

Anaprpticant for CET well provide s coctificate o the Massacluseits Hehab:litation
Connnussion o ils designes(s) whickh celinbly cstellshes the apyplicant’s elipinlity os a
PO Typicatly, the sarifention T s filled ovt by the POE's pliyaician, locosed social
watker er other professionnd famiiiar with the PORs disability aed related bowsiop necids
mebudimg MEC swafl, The xgent can also provide the foom o an potental CBI applicant
to et eompleted, These applicants witl be identilied cither by SMOC from their
exialing Seetion B waiting 1l o o esrkeding and oelreact coondinatad theouph the
Massnchusetis Departnienl of Howsing and Comounity Developmant (ENCEN and the
dinssachusells Rehebiliasion Commissn (MEC) using the follosiog magketiog
Helividies:

Cegsivesnd M
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SMOC will initiafly sereen houscholds from their existing Section
8§ el regulur waiting lists Lo identily houscholds who may mueet
e CIH cligibilily requirements. Once initially sereened, SMOC
wit] send o fetler 1o the applicant notifying them that they are
cligible 1o 11l aud an application for a CBH anit and contact the
Munagement Agent,

1HHC andfor the Munagement Agcent sell ootily MRC of CBH
und! gvailability, MROC i tues will nodify the ether state buman
services agencies. These ageneies will nedify their provider
apencics ol stadt mthe community by which the devalopment is
Loveated and fr sumsownding arcas, FPhoese grencies will have their
case manapers, nudics, advacates e olbers make releerals 1o 1he
Management Apgent,

Agplications will he handled an 2 “Ficst Come, First Serve” basis

fur the twes CBH Section & unity. "The first apphicant who comes in

cither rom the SMOC watimg Jists o trowgeh o MRC referrsd,

compietes an application mnd 1 delermmmned e be chpphle [or CEH,

Seetinn B and SMOC Preference, should SMOC Preference apply
Lxane P-4 4
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1o e speeific unil, will have the {ust choice of the ut siee for
which he or she appbed, This witl eeour tntel alf it types amd
units are agsigned.

s Byvery ehigible applicant will be sereened inaceordance with 1w
sereening guidolines,

v Ifan apphoant s approved by the Apent, The application is send
bacle to SMOC for final Secticr § approvak,

= Oneean applicant receives final Scetion 8 approval Ty 8M0OC,
SEMOC will notly the Agent to proceed with placement.

»  The Apent shall notify SMOC of all residenty wie e placed in
the CBH wimbs ae wef] us those who were not placed, “Fhe sesilents
ned peeclvinge an asignment shalt oot Jose thed place oo the waster
walling [ist ko by SMOGC,

Verification Requirements

verfication avcurs when it is Hkely the appiicent will be olfercd o unil within the next 90
diys. Management will oliatn all required vertfiestions. Decisions do aceepl or rejeed an
applicalion may be made onr a Hered sercemmg busis.,

Types of Verifications Reguired

it AN

Lligibility for admission (income, assets, asset income, Sty composition, age
ar disabifity status where spplicalile, social security number o watver, alicn
status);

Compliance with Selection Criteria {ahtlity and willingness e pay rent ol abide
by fease, history of tenaney, or other living amanpements, caring for a home,
primminal activity of any family member);

Al Qualified Applicants, at the time of in-person interviews 1uay he reguested 1o
submit consecttive rent receiprs for six (63 months prioy o the inlerviews for
gxanination by Matagement for the puspose af verifying residence, renlud
amount  and Tmely poyvmend Bstory, The exeeption to e s Cualificd
Applicants who hive been resttbing with fhiends or relatives aond whe have no
priov leadinge cxperience for e last e or more,

Aveeptable refererices from curvent and former fandlords covenng 2 period af
five {5 vears or from the fast two seccessive enancies, whictever 1y greater,
Qualified applicants wha have no prior leasing experience of their own and o
crodit o stable enmployment Bistory wit] be piven al) due cangsideration wigh
tegard 1o personal references.
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+  Credit histery;

o Allowaness, (ee, disubility, stadent siatus, child care costs, dizabibily expenses,
medical costs felderty househobds };

= Pragrammalic Preferences, 1y, or other preferencey os may apply.

AL of e alove infonmsation inust be documented and appropriate wesifleadion Soms or
letiers placed 1n the spplicantresident {ile,

Duration of Validity for Verification Information

Cinly verified information thal 13 less than 80 days old may be used for certiftcation or
recertification. Vertfications may be extended for an addittonal 30 days, provided that
originil seurce has verbatly confirmed no change in statlus. (A record of the update musl
be placed in the applicani/resident’s file) Information obtained which is subject 10
chanpe, and for which vertlicadion are more than 20 days old, muost be re-verifted.
Verified imformation not subicel to chanpe (date of birth, alien staiug} need not be re-
veri[ed,

ooy of Vervification
Verfications shall be atempted i the feliowing order;

e Third party written

= Fhird party aral with a record kepl in the fils
»  Review of documents provided by the applicant
o (I the absence of any of the above) Afhidavits’ {rom the applicants)

Iiach file will he documented 1o show that the staft altempted to oMain third-party writien
documentation before relving on a lesser aceeptable form of information,

Rejection Standards

Mandatory Provisions
The fellowing mandatory provigsions prolildl adnssian o apicants who 110 inie fhe
follovwing categories
»  Any houschald momboer has been evicled [rom Federally-assisted housing for
drugg-related criminal activity, Tor three vears [om the date ol evietion. 1 the
evicted houselold member who engaped in drug-relaled criminal activily has
sucsessfully completed o supervized drug rehabtlitation progeam or circemstances
leading to the eviction ne logger exist, the Chaaer may, o s el meguared o,
aelmait e househeld.
= Any bouscholl momber iy currently enpaging i itlegal drup se,
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» The Qwoer determines that theve is reasonable cause w belivve that o household
mermber’s ilegal use or o patters of iHepal wse of a drup may sterfere with the
heallh, sadely, ornigl o peacetl enjoyment of the premises by other residents.
{Examples of cvidence of tlegal activitics may melutle a convielion record,
foarnter Jancdlond references, ete.)

= Aoy mamber of the houschold is subject tw a litetime registration requiremment
under s slale sex offender cepistration progran. In accordance witk Federal law,
Ohwners shalt estabilish standards that prohibil admission to any Federally-assisted
proporty 1o sex oflenders subject to a lifelime registration requirement under a
slate sex offendor registration program. During the adimissions scroening process,
the Owner must perlorm the necessary criming hislory back ground checks in the
stote where the housing i lecated and i olher states where the hausshold
members are kaawn 1o have resided,

o The Owner determines thal there 15 reasonable cause to believe that a houschold
member’s abuse ar pattern of abose of aleohol interferes with the health, safety, or
right o peaceful enjoyment of the premises by other residents.

Other Provisions

In addition 1o the above manditory sereenmg standacds and poedanee 1o HUD Handbook
4350.3, Qccupancy Requitements of Substdized Mull:buntly Programs, Owners of
Federall y-assisted housing have the discretion (o protubit the admisston of @ houscheld
with a household member who ts cumenily enpaeing in, or has engaged in during the
previvas fve years before the admission deciston in:
o Drug-rclated eonninal activity,
«  Violont crommal activity,
s [Mher eriminal activity that woald threaten the health, safety, or right o peaceul
anjoyment of the premises by other resadents; or
v Other criminal activity thal would threaten the health or salety of the THA or
Owner or any emploves, contracler, subeonivactor or agend of the PHA or Cwner
wlw is i involved 1 the Boasing operations.,

rdoreover, the Owner hay the discretion o reconsidor sy applicant wlo was
previcusly denied admission to Federaily-gssisted bousing beeause of o
determination concerning a member of the hausehold who las been enpaped in
crimmal aetivity, Fhe Owner may admit the Gouschodd if the household member is
nob currently sngaged i, and has not engapeed o, the criminal aclivity deseribed
above during a Tive vear pened befire the admission decision.

Sufficient evidence must be subroartted By the Leasehsid momber wlicl inelodes

(17 contification that states that she or he is not currently engaged in such criminal

activity and hag oot engaped in such criminal aetividy during the specified period
Cragreighe 20y e Twonwel 1004 a7
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and {23 supporting misnalion o such sources as g probatien officer, o landlosd,
neighbars, soeial service agency workors or eriminat resords that were verified by
the Owner

Additiona] Rejection Standards
An applicant and the applicant keuschold shall be disqualified for any of the {otlowing
TEAL0LN.

«  The applicaut or heusehold member has distucbed a neiphber or neighbors in a
prior vesidence by behavior, which if repeated by o tenaat wonld substantially
intertere with e rights ol aiher tenands to pescefal cnaoymaent ofibor umis,

»  The applicant or o household member has cuused damape or destruclion of
property at a priet residence, and such dantage or destruction of property, if
repeiled by a tenant, would have @ material adverse etfecl on the housing
development ar any unil in such development

e The applicand or a houschold member has displaved Hivieg habils or poor
honsckesping o & pricr residence, and sueh Hving habits or poor housekeeping, i
repeated by a tepand, would pose a sulstanttal threat 4o the health or spfety of the
{eaant or olher fenaats or woutd adversely affect the decent, safe and sanitary
condifion of 1!l or part of 1he housing.

& The applican or household membaer 1 the past has enpaped in criminal activity,
or activity in viekation of M.G.L. ¢ 15213, §4, which if repeated by a tenant
would interfore with or Uweaten the righdy of other enants 16 be seeare w ther
persons op in their preperty or with the rights of other enants W the peacefu
enjoyient of their units and the common arces of the housing developnient,

« The applicant or any houschold member whoe will be assuming part of the rent
obligatian has a history of non-payment of rent and such non-payment, if repeated
by o tenant would cause monetury losy; provided, howoever, thet i the applicant
or household momber paid of least 50% of hisfher househotd”s monthly income
{or reat cach manth duaring a tenancy but was unsble 4o pay the fult rent, an
eviction {or non-payment of the balunee shadl nel disqualify such individval from
housing purseant 1o this paragraph.

o Theapplican or a houschold member bas o lustory of fadure fo moel maleoial
lease terms or the cgivident ol ane or moee preos ressdences, snd such Sulure it
repeiied by a tenant would be delemental fo {he housmyg develapment or ta the
health, sately, security or pesceful conoymaent of athor tenacts.

¢ The applicant has fstled w0 provide niormaton reasonalily nocessary lor the
heusing provider te process the applican!’s application,
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s The apphicant has misrepresented or absifled any information reguired 1w e
submilted as part of the applicant’s application or a prior spplcation subomitled
within the last three vears, and the applicant Jatls to esiablish that the
misreprasentaticon or falsification was unmicntional.

s The applicant vr i houschoeld member has directed abusive or threatening
Behavior which was unreasonahle and unwarranted towards a masagemiond
arent's cployer during the application process or any prior application process
within Lhree (3 vears,

»  The applicitnt does not tntend 1o oceupy housing, if offered, as hisfher sole
residence.

s The applicant or household member 15 a current Hlegal user of one or more
condrofled substances as defined w MG o 94C §1. A person’s illepal use or
possession ol a controlled substance within the preceding twelve monils shall
create a presumplion that sach persan is a current Blegal user of a controlled
substance, bu! the presumplion may be overeame by a convineing showing, that
the person has permanently cased &l Hlegal use of confrolled substances, This
disqualification of current llegal vsers of controlled substnnces this ghall not
apply to applicants for housing provided Hirough a treatme program for iflegal
users of controtled substances,

=  Priorrend al peyment history - Thase applicants wliose receipts eviaenes a
late payment recard {more than ten {10} days past due on bwo or more oceasions)
will be rejected ob the basis of poor rental habits.

Credit Check
o All accounts will be reviewed. [ ihere ave negative reports wd applicant is
othenwise acceplable, spplicant will be provided with an opportunity to provide
additional information to explain the negative report. Such informatien shall be
in writing and shall provide weitten evidence, where passible, to explain the
nopative report. [ these are satisfactory, applicant may be aceepted.

+ I applicant is rejected based on poor eredit references, hoefshe wiil be provided
with the name, addresy and telepbone nunber of the credit Dursaas, and be given
ihe onporlunily to have the report corrected, if ervonenug, This should he doae in
aceardince with the particular credi! burcan’s instractions,

 An unsatigficd judgment shali he deamed to constitule poor credit resalling in
rejection of the applicant.

Note: Lack ol credit history 18 nof suflicient pastitiaetion to reject an applican,
Enguagi 2l Ll Isunsiadiid o
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Waiting List

I is the policy of Managemenl w admioisler ity Wailing List as required by poveming
regulations and purdelimes in accordance with the {ollowing policies:

= Whiting Hsts must be maantained i either bound ledger or on a computer reporl.
A printed copy of the waiting 1ist shoudel be prepared, prior ¢o the annual updale,
and maintnimed for three voars,

o Waiting list sust be organized by bedroom size.unit type and income tevel

«  Each applicant must be placed on the waiting list chronelogicall y aceoviding 1o the
date of the completed application within 1he sppiteable preference catepories.
Mon-preference applicans shabl be placed on the waiting ksl per the date of the
completed application,

« I{an appiicant is eligible, but no sppropriate sive unit is avaiiahle, the Agent must
place the Bomly on & walling [st {or the project and netify the family when a
suilable unil may become available, Households that are eligible for more than
one lype of umit {by bedroom size) may choose to be piaced on multiple waiting
fists as appropriate and Apents must respect the bedroom size opiion choscn by
the applicand unless such choice violates the state sanilary code or other
applicabde faws. Persons using o wheelchatr may apply for a standard unid, as
wll as an socessible unit, at their discretion.

= The Apent’s records wil] indicaie the date and {ime the applicant is placed on the
waiting list, Al recovds, including the application, must be retained for a periad
of three {3) years,

v Applicands arc reguired lo contact the project every six months ta stay on the
waiting list, Upon failure to respond to the Agent’s notice to contacd the project,
the application may be removed [Fom the waiting st

»  The wailing hist may be closed for a spectfic unit gize or tpe 1 the prajected
niznoever it amdicates that an applicant would be anable fo obtain g unit wathin
pnie year, o ordes o elose the List, HUD must receive written notification and the
Apemt/manapement apent must post o ootice al the developnent whicl indicates.
fag the date e st will be closing and (b)Y the HUTY lelephone,

When an applicant pool is no Jonger adequate due o the closure of the waiting,
fist, the bzl shail be re-opened, MU must receive widtten notification and public
notiee shall be placed in aree publications. 'The bousing provider shali cnsere hat
nterested persens, including persons with disabilities, receive information
vegarding the re-opening of the waiting list.
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v Wailing lists must be updated every twelve months.

The Management Will Keep the Following Materials on
File for at L.east 3 Years:

»  Apphications

»  Initial Refection Notice

e Ay Applicant Reply

e danapement’s Final Response

» Al interview and verified infonmation on which the rejestion was based
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Appeal Process

Appitcants for anits who are detennined (@ be meligible will be notified in writing
informing the applicant of 1he basiy {fov the defermination, and informing themn thal they
may appeil the determination by submiting additional inforimation to e marketing,
apen! within fourteen business dayvs alter receipt of the notice,

Fornad sid Conference lellers may be leund 10 your Admioserative Mot Valune 2,
Section &,

Applicant Conference Procedures

4 Managemenl will promptly contact the apphicant ao schedole a time for the infanmal
hesring.

v The fotlowtng procedures shall appby at ihe indormal heaeia )

* The hearing will be conducted by an employee of Peabody Properiies
selected to act as hearing officer,

#  Fach party shall have the right 10 be represented by counsel, at ther own
gnpense.

v Each party shall heve the right 1o present and establish all faets by ol
{estimony and/or by documentary evidence.

»  The applicant and the maneging agent shall have the ripht 1o cross-
exanine witnegsscs, 1lowcover, neither party is reguired o preduce five
witnesses at {he informal hearing.

»  The applicand shafl have the right to review his cntire application file prior
1o the informat hearing unless ofher arrangements are made by agreement.
The applicant must be given an opportunity to review the application file
al Jenst thirty minutes prior Lo the informad hearing. Any document ned
sade availalle to the applicant prior to the informal hearing may not e
velied upon by the masagpng agend at the heaying

= Within ten {30) working days alter the informal bearing, the hearing
sifiver shall iysue o wridten decision on the applicant’s reguest for review
of the mmnaging ageat’s detennination of incligibility,

= The written decision must briefly sel forth the reasons for the decision,
anmd st e based =olely on dbe evidence prosented at the heatag end
applicable statuey and repalations.

* The hearing officer shall promptly mail o copy of the writton decision 1o
the prartics wed their coupsel, P any, upon issnance of the decision.
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HOME Program — Conflict Of In{erest Addendum

Tursvand to FTOMIT Rude nt 24 CFR Part D2355(1)  No Owner, developer ar sponsor of a
project assisted with HOME funds ( ar efficer |, employvee, agent, or cansuliant of the
uwher, devolopaer or sponsor} whether private | for prafit or non- profit [ including a
community hovsing developnient organization (CHEBO) when acling as an owner,
develaper, developer or sponser) may accupy o HOME -assisted unit affordable housing
unst i a project.”

[ needed a wavier may be applied for from IR0 which witl adbere o the following
guidelines:

Threshold requirements,
Upon the written request of the pacticipating jurisdiction, HUD may grant an exception (o
the provisions of’ 24 CFR Parl 82,358 (3ol this section on a case-by-case basis when i1
detenmines that the exceplion will serve fo fluther the purposes of the HOME Investment
Parinerships Program and the effective and efficient administration of the padicipading
Juntsdiction’s progran or project.
An excention may be considered oy afler the parlicipating jurisdiction has provided the
Follosaring:
» A Dizclosure of the nature of the conflicl, sceompanicd by an agsurance that
{here hag been public disclosure of the condlict and # description of how the
public diselosure was made; and
= An opinion of the participating jurisdiction’s or State rectpient’s attorney
that the interest for which the exception s sought would nol vickate Stale or
lical law.

¥actors to be considered for exeeplions.

In determining whether to grant a regoested exception afler the padticipating jurisdiction
has satisfactordy moet dhe requirernenty of the above threshold, 1TUR will consider the
cumutative effect of the folbowing fiwlors, where applicable:

« Whether the exception would provide 1 signilteant sest bonefit or an
easentinl degree of viperlise o the program or project which would
ollhierwise nol be available:

o Whethor the person affecled s 1 member af o proup or class of low-income
prrsons londed to be the henefictaries of the assisled activity and the
exceplion will pormil such person {o receive penerally the same inderests or
bunetiis as are being made available or provided to the group or class:

o Whether the affected person hag withdrawn {ram his or ler funclions ar
resjronsibilities oy the decision making process with respect ta the speeilic
ansisted activity by gquestion;

« Whettier the interest or benefit was present before the atfected person was i
# nosition oy described in 24 CEFR Part 92,356 (o);
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« Whelher unduec bardship will resull either to the participating jucisdiclion or
ithe person altected when werghed against the public interest servad by
avoiding the prohibiled confliet; amd

o Any olher refevint considerations,

Limited English Proficiency (LEP) Services

Mamagement shafl determing, as part of ils eldipaiion to ke ressonable sieps o cosure meandng bl aceess
to the Development and it proprams by persoos with Limited Enplish Proficiensy {T.EIY), thoase Ded
Lampruage Services {1.c. Tneerprotation and Wrilten Langogpe Sorvices (e, Transtationd that may e
redaired in connecdion with the bopletnenlation of the 'Temnnt Seleerion Plan.
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