
General Notes and Specifications
General Conditions - 00700
1. Identification: for this Project, Architect refers to Vanko Studio Architects, General Contractor shall mean
________________, Owner shall mean the Town of Acton, Property Manager refers to an agent designated by The
Town.

2. Building Regulations: The General Contractor and all subcontractors working on his behalf in association with this
Project shall perform services meeting the guidelines established by the Municipal Properties Director and in AIA
A107-2007 document.

3. The General Contractor shall submit the names of proposed subcontractors for acceptance by the Architect and the
Owner prior to start of work. The General Contractor is responsible for the construction, materials, and workmanship of
the Project, and to comply with the spirit as well as the letter in which the documents were prepared.

4. The General Contractor shall inspect the site and existing conditions with the Contract Documents (Drawings and
Specifications) in hand prior to the start of construction for the purpose of verifying existing conditions and dimensions.
The General Contractor shall notify the Architect of any additional drawings, specifications, or instructions needed to
define the work or to facilitate proper progress. The General Contractor shall not proceed with work that is not clear in the
Contract Documents, except at his own expense.

5. The General Contractor shall not be relieved of his obligations with respect to the Project in the event that he has not
fully informed himself of the applicable local, state and federal laws governing the work, the building management
regulations, the conditions of the site, or the Contract Documents.

6. All work shall be performed in compliance with applicable federal, state, and city laws and municipal ordinances
including, but not limited to: the Town of Acton, MA, the Commonwealth of Massachusetts State Building Code, and the
Regulations of the National Board of Fire Underwriters. References to codes, specifications, and standards referred to in
the Contract Documents shall mean the latest edition, amendment, or revision of such reference standard in effect as of
the date of the Contract Documents.

7. Work shall be performed during normal working hours with the exception of coring of the concrete slab and demolition
of existing partitions in or adjacent to occupied area, which shall be performed during non-business hours as defined by
the Owner.

8. The General Contractor shall be responsible for filing documents with required regulatory agencies, paying related
fees, and obtaining required approvals and permits.

9. The General Contractor and his subcontractors shall consider the existing loading facility and elevator access relative
to materials and product to be delivered to the site. All are required to schedule use of such facilities in advance of use
and in accordance with the requirements of the Municipal Properties Director.

10. Work that will require a shut-down of utility shall be coordinated with the Municipal Properties Director at least 5 days
in advanced of the work. All costs associated with the coordination of the fire alarm disconnection and with the Town of
Acton are to be included in the General Contractor's bid price.

11. Building System Obstructions: The General Contractor is responsible for providing unobstructed access for
maintenance purposes to all new and repositioned heat pumps, exhaust fans, water heaters, etc. in the ceiling within the
limit of work area. New or repositioned sprinkler lines and drywall partitions which would interfere with access to existing
unobstructed MEP equipment should be brought to the attention of the architect and rerouted as part of the base contract
cost. Existing equipment which is restricted by existing partitions or mechanical/electrical lines which are not scheduled to
be altered should be brought to the attention of the owner for determination as to whether remedial work should be
performed as a change order.

12. Terms: Contract Documents shall mean the drawings and specifications provided in association with the Project.
Project shall mean the scope of construction work defined by the contract documents. The term "provide" when used
within the Architect's documents shall mean furnish and install.

13. Performance: The General Contractor shall be responsible for insuring the safety of workers, building tenants and
their employees, as well as the public from construction hazards in and around the area of work. Required exits and ways
of approach shall continuously be maintained free from obstructions and impediments to full use in the case of fire or
other emergency. No security or fire doors shall be left propped open. During the entire period of construction, existing
exits, exit lighting, fire protection devices, and alarms shall be continuously operational.  All vehicle parking, dumpster
location, and freight elevator usage must be coordinated with the Property Manager.

14. The General Contractor and his subcontractors shall exercise extreme caution when utilizing powder-activated tools
on the project site. The Property Manager shall be notified when working with these tools on or adjacent to a
tenant-demising wall or near any opening in the slab. Means required to provide the safety of workers and the public shall
be the responsibility of the General Contractor.

15. The General Contractor shall also be responsible for maintaining fire extinguishers on the site in a visible location
during the construction period as per the Massachusetts State Building Code.
16. The General Contractor shall protect the existing surfaces of common areas and occupied areas during performance
of the work against damage, exposure to fumes, excessive noise and dust.

17. If a portion of the work has been covered prior to the observation by the Architect, Engineer, or other authorities
having jurisdiction, or if a question arise concerning the completion of covered work, the Owner or Architect may request
the removal of the covering as needed to ensure observation by the appropriate parties.

18. Requests for payment shall be submitted to the Architect for review.  Back-up paperwork shall be provided as
requested by the Owner.

19. The Owner may request changes in the scope of work within the general scope of the Contract consisting of
additions, deletions or other revisions.  The Contract Sum and the Contract Time shall be adjusted accordingly.  Changes
in work shall be authorized by a Change Order, and shall be performed under the applicable conditions of the Contract
Documents.

20. If the General Contractor determines that a revision to the Drawings after execution of the Contract involves
additional cost, he shall submit, in a timely fashion, written notice to the Architect prior to commencement of work. The
cost of such work shall be included in the Change Order for the reasonable expenditure or savings of and a reasonable
allowance for overhead and profit.  Cost shall include labor, materials, transportation, fees, taxes, insurance premiums,
and all other costs to complete described work.  Cost additions or deletions shall be applied to the Contract Sum.
Change Orders, written by the Construction Manager, after review by the Architect and after being signed as approved by
the Owner, shall authorize work to proceed promptly as described in the Change Order.  No claims shall be valid unless
so made.  Work shall not commence without written authorization.

21. The General Contractor shall maintain at the site a full set of the Contract Documents, along with Architect issued
revisions, bulletins, and clarifications, change orders; responses to RFIs; and processed shop drawings; for use by
subcontractors and for reference by the Owner, Architect and local authorities. The drawings shall be annotated during
the progression of the work to record minor modifications as may occur. A copy of these as-built documents shall be
submitted to the Owner upon Substantial Completion of the Project.

22. The General Contractor shall remove and legally dispose of rubbish and waste materials from the site as it
accumulates; coordinating dumpster delivery and location with the Property Manager. The Project site shall be left broom
clean upon completion of work. Thoroughly clean surfaces of loose dirt, grime and foreign materials.  Use only those
cleaning materials and methods recommended by the manufacturers.

23. All work and products shall be guaranteed against defects and/or improper installation for the period of one year from
the date of Owner occupancy. The General Contractor shall be responsible for repair or replacement of any defective
material or installation, at no additional cost to the Owner as directed by the Architect.

Scope of Work - 01010

1. The Contract Documents are intended to illustrate the character, scope of the work and the general type of construction
desired. They are intended to imply the finest quality of construction, material, and workmanship throughout. Additional
detail drawings to interpret and explain the Drawings and other information deemed necessary by the Architect will be
furnished to the General Contractor as required by the Work and shall form a part of the Contract Documents to which they
relate.

2. The Architect has made every effort to set forth in the Contract Documents the complete scope of the Work. The General
Contractor is nevertheless cautioned that minor omissions and discrepancies in the Contract Documents shall not excuse
him from providing a completed building Project in accordance with the intent of these Documents.

3. The General Contractor shall be responsible for properly laying out the Work and verifying the dimensions shown on the
Drawings. In the case of a discrepancy in the dimensions given in the contract documents or a problem with field conditions,
notify the Architect and request clarification before continuing with the work.  Written dimensions take precedence over
scaled dimensions.

4. Construction Drawings and Specifications are complementary, and what is called for by either will be binding as if called
for on both.  Work shown or referred to on a Drawing shall be provided as though shown on every related Drawing.

5. Electrical, Mechanical, Plumbing and Fire Protection drawings are supplementary to the architectural drawings.  It shall
be the responsibility of each Contractor to check with the architectural drawings before installation of their work.  Any
discrepancy between the architectural and other drawings shall be brought to the Architect's attention for clarification.

6. Plans which appear as backgrounds on structural, electrical, mechanical, plumbing and fire protection drawings, etc. are
solely for the purpose of illustrating general plan configuration.  Such plans shall not be used for portions of the work other
than that pertaining to the title of each sheet.  Refer to the appropriate sheet for each specific portion of work.

7. Patch and repair all fireproofing damaged or removed during performance of the work. Provide fireproofing at all new
penetrations through the floor/ceiling structure as required by the work. Bring to the attention of the Owner and the Architect
any existing fireproofing discovered during the course of the Project that is missing or incomplete and requires repair as an
additional cost.

8. Where existing items need to be removed from existing walls, floors or ceilings to remain, remove existing items in such a
manner as to prevent excessive damage to the surfaces that will remain.

9. The General Contractor shall be responsible for correcting defects in material and workmanship as listed by the Architect
during site visits. Damage done to the work of other trades, or to the existing building, by the General Contractor or his
Subcontractors shall be repaired or replaced with new materials to match the existing conditions at no additional cost to the
Owner.

10. Standards: For the purpose of this project, the following reference standards are used:

* Massachusetts State Building Code 8th Edition 780 CMR (IBC 2009)
* American Concrete Institute (ACI)
* American National Standards Institute (ANSI)
* American Society for Testing and Materials (ASTM)
* Architectural Woodwork Institute (AWI)
* Underwriter's Laboratories (UL)

Deductive Alternates - 01030

The General Contractor shall submit cost proposal including the following items as alternative costs.

1. Alternate #1:
Entrance walk-off mat and frame - 124813 as indicated on the Drawings.

a. Acceptable products: American Floor Mats, Pedisystems, or equal.
b. 1 13/16" deep rails with heavy-duty vinyl cushions and replacement carpet strips
c. Can withstand rolling loads up to 400 lbs. per wheel
d. Mats to be removable for easy recess cleaning
e. Able to fill recesses between 1 13/16" to 4 3/16" deep.

Project Meetings - 01200

1. The General Contractor (GC) shall establish a weekly meeting day and time for the PM, Owner, Architect, and
others as identified by the Owner to meet at the site of the work and discuss the execution of the work. The purpose
is to familiarize all parties with the building regulations and limitations, to clarify questions or conflicts, to arrive at a
method of communication between parties involved, and to monitor the performance of the Work in accordance with
the project schedule. No work shall begin prior to the first meeting. The GC shall prepare and distribute the minutes
of the meetings.

2. The General Contractor (GC) shall furnish a bar chart schedule at the first project meeting to illustrate the timing of
trades, the timing of submittals for review, and the most appropriate times for the engineers to perform observation.
The schedule shall be updated by the GC during the course of the project.

Submittals - 01300

1. The General Contractor shall submit shop drawings, product literature, and samples to the Architect for review of
all products required by each discipline. The General Contractor shall be responsible for reviewing submittals prior
to issuance to the Architect. No work shall commence without such review. The Architect shall have 5 working days
to review the submittals that are delivered according to the written schedule and 10 days for those submitted out of
sequence.

2. Product data and samples shall be submitted in triplicate and one reviewed copy/original of each shall be
retained at the project site. Where a material has a range, provide a range of samples to show full variation.
Submit test data and warranties for Owner's record. For each carpet used, submit sample from actual dye lot for
approval prior to shipping material. For each paint color used on gypsum wallboard, submit sample on 4' by 4'
gypsum wallboard panel for approval prior to purchasing paint.

Project Closeout - 01700

1. The following items are prerequisites to Substantial Completion: final clean up, submission of Certificate of
Substantial Completion by the Architect, submission of warranties on equipment, start-up and testing of electrical,
mechanical and alarm systems, and removal of temporary facilities.

2. The following items shall be submitted to the Owner for Final Acceptance: final payment request, notification of
completed punch list, record 'as-built' field documents, and certificates issued by the local Inspectional Services
Department.

Insurance - 01800

1. The General Contractor and each separate Subcontractor (including anyone directly or indirectly employed by either) assumes
the obligation to save the Owner, Building Owner, Tenants, and their agents harmless and indemnify them from any cost, expense,
liability, or payment, by reason of any damage to property or bodily injury (including death) resulting therefore to any person or
persons as a direct or indirect result of any action, operation, or failure to act arising out of or occurring in connection with the
Work required by this Contract.  Such liability of the General Contractor is absolute and is not dependent upon any question of
negligence of the Owner, General Contractor, or his Subcontractors (including their respective agents, servants, direct or indirect
employees).

2. The General Contractor and each separate Subcontractor further agree that during the existence of this Contract, adequate
insurance coverage will be maintained for Comprehensive General Liability and Personal Injury (including Contractual Liability
Insurance against the liability assumed under the above "hold harmless" indemnification clause) as well as Workmen's
Compensation coverage, other insurance listed below, and other insurance required by law.

3. Before commencing work, the General Contractor and each Subcontractor shall furnish to the Owner with a copy to the Architect,
on a form satisfactory to both, Certificates of Insurance coverage in the following categories and in the following amounts:

* Workmen's Compensation as required by law;
* Contractor's Comprehensive General Liability/Bodily Injury minimum thresholds of coverage at least $1,000,000 for each person,
for $1,000,000 each occurrence, and $2,000,000 aggregate amounts;
* Contractor's Personal Injury Liability minimum thresholds of coverage at least $1,000,000 per person, and $1,000,000
aggregate;
* Automobile Bodily Injury minimum thresholds of coverage at least $1,000,000 each person and $1,000,000 each accident;
* Automobile Property Damage $500,000 per each occurrence, and Umbrella Liability minimum threshold of coverage at least
$5,000,000.
* Automobile insurance must include non-owner, hired, or rented vehicles as well as owned vehicles.  Supporting evidence that
premiums have been paid shall be included.

4. The General Contractor shall secure, pay for, and maintain fire or extended coverage insurance as s/he may deem necessary
to protect him/herself against loss of any materials, equipment, or tools or damage for items as s/he deems appropriate until
Owner occupancy.

5. Deliveries prior to the commencement date of construction will not be allowed without written approval of the Owner. Storage,
handling, transportation, and other such costs incurred due to early manufacturer's deliveries are the responsibility of the General
Contractor.

Existing Conditions - 02000

    As indicated on the Drawings

Selective Demolition - 02400

1. General:  Furnish all material, labor, tools transportation and equipment, including demolition operations and procedures necessary
to complete the demolition work as specified on the drawings and indicated herein.

2. Conduct selective demolition in a manner that will minimize the need for disruption of Owner's normal operations.  Confirm items
to be salvaged for Owner prior to the start of selective demolition.  It is assumed that all of Owner's property will be removed by
Owner prior to start of demolition work.

3. Provide shoring, bracing and support to prevent movement, settlement or collapse of structure or element to be demolished and
adjacent construction to remain.  Protect from damage all finish work that is scheduled to remain in place and becomes exposed
during demolition.  Provide temporary supports for any equipment and devices located on surfaces to be demolished.

4. Make safe all electrical, plumbing, HVAC, fire protection systems affected by demolition.  See MEP specifications sections.
Maintain and keep in service utilities to remain, and protect from damage during demolition operations.

5. Perform demolition work in a systematic manner, using methods in accordance with governing regulations.  Execute cutting and
demolition by methods which will prevent damage to other work, and will provide proper surfaces to receive installation of repairs.

6. Cleaning - All refuse and debris from construction operations shall be legally disposed of off-site.    Material shall be removed at
the end of each day's work.  Dumping or burning of materials on the site will not be permitted.

7.  Scope of Demolition Work:

a. Demolition of existing concrete slab within project area
b. Demolition of storefront walls and sliding glass doors
c. Demolition of entrance matt
d. Demolition of ceiling and soffits within project area.
e. Removal of existing electrical fixtures, wires, devices, cable, etc. with demolition of items not noted to remain.  (See

Electrical specifications)
f.  Removal of existing HVAC fixtures and related devices demolish items not noted to remain. (See Mechanical

specifications)

Concrete - 03100

1. Provide cast-in-place concrete for footings and slab cast-on-grade in areas as indicated on Drawings.

a. Cement shall be an approved brand of American manufactured Portland cement, Type I or II conforming to ASTM C150.
The brand name and type shall be submitted to the Architect for approval immediately following award of contract. Color is not
an issue as it will not be seen.

b. Aggregates shall conform to the requirements of ASTM C33.

c. Mix Design: f'c = 4000 psi, Air Content = 4%-6%, Max Slump 6", W/C = .45, 72 hours to 75% strength

d. Max Slump for slabs shall be 3".

2. Reinforcing materials:

a. Reinforcing Steel: ASTM A615, Grade 60

b. Reinforcing Steel to be welded: ASTM A706, Grade 60

c. Welded Wire Mesh: ASTM A185; supplied in sheets
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