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Town of Acton {;% |
472 Main Street
Acton, MA 01720

(978) 264-9617 Telephone
(978) 264-9630 Fax

Finance Deparstment
Stephen G. Barrett, CPA, Director

TO: Board of Selectmen

FROM: Steve Barrett CPA

DATE: September 6, 2007

RE: Don Johnson Retirement Party Gift Accounts

Please authorize the establishment of two gift accounts for the following:

Gift Account #1— Donations for gift

This gift account will be used to collect outside donations for the purchase of
a gift for the retired Town Manager — Don P. Johnson.

Gift Account #2— Party monies

This gift account will be used to collect the $45 per person fee to attend the
outside retirement party and to pay these monies to the facility and the
caterer.



